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SUBJECT 1

Di b rse e tr Co :.cti n, a 4 thc Acco t

to th ffic

You are hereby directed to submit immediately (Attn: Train-
ing Officer, Personnel and Training Division, this Office) a
list of employees in your Region who are preparing the following \
repor%s to the Central Office:

1. Report of Disbursement
2. Report of Statement of Account Current
3. Report of Collections
. 4, Report of Abstract of Bills Rendered
5. Report of Issuance of Official Receipts
6. Monthly Reports Accountability for Official Receipt
7. Remittance Advise

The list to be submitted should show the information as con-
tained in the attached Enolosure No. 1.

This report shall be used as basis for the selection of par-
ticipgntg in a seminar pertaining to the proper accomplishment of
thoso rapbrtl.

Strict cgmpliance hereof is hereby enjoined,

October 1, 1968
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