waxg “-ggg,.

i Prrmaiummg g
______ TIRRIGATION ADMINISTRATION
TANGG:}PAN NG ! 'M.GAPANGASIWA g
: Lungsod ng Quezon . o

oo MEMORANDUM CIRG ILAR ©

T o ALL CHlEFS OF DEPARTMENTS AND

STAFFS; SPECIAL PROJECT MANAGERS,.
REGIONAL, PROVINCIAL AND PROJEGT

-ZIRRIGA'T’ION ENGINEERS; IRRIGATION

 SUPERINTENDENTS; OFFICERS—INQHARGE

'OF SYSTEMS AND AI..L. OTHERS CONCERNED

"Thls Offlce_._ﬂ

.o

- SUBJECT

'50vert|me Work CoL TR

- To glve a more mean;ngful approach to the Admlnlstr-atnon‘s

i

Guidelines for Submxssmn of . Re uests to Renderv

'Austemty Progr‘am, msofar as gr'antmg of author'lty to r-ender overtgme ’

- wor'k is concerned enqmer'ated her'eulsl?der- are. the guldehnes wherem

. grantmg of the authortty bemg sought shall be based

Except on extremely urgent cases that may" mvo}ve

or damage to lee, llmb or pr'oper‘ty, no overtlme work

loss

‘ should be undertaken w1thout prior %lpproval of the ‘ .
B e undermgned. Whenever it is extr'emely urgent and nec<.f  uh

be undertaken pr-ovxdea the request for' authom(;y is
forwarded to this Oﬁ‘lce within 48 hours from start

,roundlng tt. ,

)1\ '. :

ecessary to render such over'tnme wonk the same may

of -
emergency work and explammg the clrcqmstancds sur-—

24 Requests for' authomty ta render overtlme work should

inclyde the necessary Justlfnoatlon, the scope of work to

be undertaken, the names of personnel, the dur'atton and
amount involved, . (For computatlon, see ltem 6 hereof ]

- 3. It may be necessary for chiefs of departments,’ staffs and

dwxsnons, Special Project Managers, Assistants and
Regional, Provincial and Project Irrigation Engmeer_‘s,

Irrigation Supemntendents and Officers-Incharge of

Systems to work with their men during overtlme, but

consndermg that the natur-e of theu" dutles mvolves
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~~ 8:00 P.M. only during regular working days apd from 8:30

e they ar'e not allowe overtlme pay. :
- Audltor Genepal dated February 22, 1966)

',E’.xcept those lnvolved in the prosecutnon of wor'k m the ﬁeld
.and those engaged. in safeguardmg NIA propertles, authomzed i

( HISHAE. 2 Oh
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overtime work shall be reckoned between 5:30° P M. and +

A.M. 0 12:00 A.M, and frofm 1:00 P.M, to 330 P.M.

'Lj.',,‘durmg Hohclays, Saturdays OR Sundays. (Tl}at isy if theér' .
work on g Saturdqy, they should Aot Wopk ‘the - followmg day,’

Or if they lntend to wark on a Si lf\day, theyv hould not work"‘"".'
the day befope.)' Any schedule of overtlme wopk in :

‘accordance with the above should flr'st be eppr'oved y the
‘ understgned e , v ; :

A Dmvars r'endemng overtime dumng Satur'days or Sundays ‘
- and holldays shall be considered as, Mnt b’“"th
,-reported for' duty and "Out" by th txme the" g’arage the

e time they B

vehxcle. Dumng regular wor{ ing days, thexr' tlme "In" shall
commence fro;n 5: 30 P.M./ R

Proy;ded that at po tim shajl such addltlonal compenqetlon
exceed for any ‘one (1)fmonth the equtvalent -of the regular ‘
compensatlon, nor shall it exceed for any one {1) year L
fifty per centum thereof and when’ paud opt of cor'povate funds, -

‘overfime compensatlon shall be paid y the hpur at such. rates

.as may cor'respond to the respectlv rates of salames oy

- wages of those concerned, divided’ by the 'q(umher of.. wprkmg ,‘

7.

‘hours during the month plus 25% addltlonal. Oyer'tnme paid’
o .from unexpended balances for fdaﬂes and weges authomzed
. . in-any General Appropmatlon

ct shall contmue to be
governed by the requmements of Commonwealth Act No. 246

Requests for overtlme shall be coursed through the Admlms—'

-, trative Depar-tment for processing and the Chnef Cor-porate ,

T

8.

Accountant for cer'tlﬂcatlon as to avmlablllty and source of
funds, , :

Reports of accomphshment should be subm;ttedﬁ to thls Ofﬁce

g T
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aftenthe ter'mmatlon of each apprqv d
: overt:me or at the eqd of ever-y g;onth

whxchever' com es ﬂpst

i bir?ﬁigﬁ | f.aka. effeét Mqrch
Stmct compltance hereon ls emom




