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Do TO ALL HEADS OF DEPARTMENTS AND STAFFS, CENTRAL OFFICE;
! ' ' REGIONAL AND PROVINGIAL IRRIGATTON LNGINEERS; PROJECT
. o - ENGINEERS; IRRIGATION SUPERINTENDENTS Ann/m (m‘mms-
U ' © . IN-CHARGE OF IRRIGATION SYSTEMS - .

R Lo " This.Agency

Yy

”_

kS ¢ . . . )
| . SUBJECT Up-Dating List of NIA Accountable Officials and Employees
Sl : ; . and Qanoel ation of Bonds when No longer Necessary
, ‘ N - ‘ f ¥.
‘ You are hereby directed to submit to this Office, ATTEJTION'
The Administrative Department, not later than May 15, 1971, a list
of all accountable officials and employegs in your respective

offices to be accomplished on the attached form.

Henceforth, you are directed to immediately file thru this

Office requests for cancellation of bonds of all accountable officers
{ and employees who have been relicved of their accountability by reason
' _of separation from the service, transfer to other position without

) money or property responsibility, suspension from cffice, o return

f from trips abroad, in order to avoid unnecessary expenses in the form
i of premiumsg on their bonds. Failure to comply with this directive ,
~ shall subject the responsible official to the provisions of Section 450
of the National Accounting and Auditing:Manusl, specifically the last
sentence thereof, which is fully quoted below.

"Section 450, Cancellation of bonds of officials and
. employees whose bonds are no longer necessary. -Wﬁen
i »accountable officials and employees are relieved of
" their accountability by reason of their separation
from the service, transfer to other positions with or
without money or property responsibility, suspension
from office, or due to any other causes, request for
the cancellation of their bonds should be filed
immediately to prevent the incurrence of unnecessary
expense in the form of bond premiums. Agency heads . .
concerned should see to it that the request for the
cancellation of the bonds of such officials or - =~ . '
‘ employees is submitted to the Treasurer of the T
| . Philippines, thru the Auditor at the same time = ‘
' ' ‘that such officers are relieved of their respective
accountability. Even those who are suspended from :
office due to malversation of the funds undeér their N
- custody should have their bonds cancelled immediately , o }
upon their suspension from office and relief of their . ‘ i i
remaining-accountability., Unless such request .for gég i

cancellation of the bond of an officer has been submitted
; ahead of the request for bonding his successor, %he requeqt ‘

‘éf faor such cancellation and that for bonding his successor ST

- should be made on the same General Form No. S57(4), ‘ilhere R
delay in the submission of the request for the cancellation - ) .
of the bonds of officials und employees herein above mentioned .
occur, the payment fram government funds of the unnecessary.. . - "~
bond premiums will be allowed in the audit but should be made' a : +
charge against the personal funds of the official or officials ‘
responsible for the delay,"
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You are further directed to submit immediately to this :
Office requests for cancellation of bondsof all inactive T
accouptable officials or employees whose bonds have not yet
been previously cancelled, by properly filling up items
lh to 18 of General Form 57(4) in seven copies. .

4

. Strict compliance hereof is enjoined.
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' wIf inactive, indicate the date
© when relieved of accountability
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