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FAMBANSANG PANGASIWAAN NG PATUB} I
(Natioqal Irrigatiop Administration) |
Gusaling AP0, Quezon Memorial Cirele
- Dilipsn, Lungsod ng nggon S
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w

TO ; m. camvs OF DEPARTMENTS, smms, mvxsmns
_ AND SECTIONS; REGIONAL, PROVINCIAL AND PROJECT
IRRIGATION ENGINEERS; IRRIGATION sumammmms
AND/OR OFFICERS-IN-CHARGE OF SYSTEMS; AND ALL

e .“ft'Nationalagrrigation Administration :
sumcw ot

Guida ines to e Followed in Sendin Tele .
e | Mﬁe— o ' EEERERRE

: In'view of the expected inorease in costs of eanding
telegraphic messages through the Bureau of Telecommunications
starting July 1@ 1971 and due to the expected canpellation of
‘the nominal rates being ‘charged by the Bureau of Teleoommuqioa-
tions, the following are the guidelines to be adhered to in
aending telegraphio messages from the Gentral Offioe to the
field’ offices and vice-versas

1o Urgent megsages that can not be taken up thru
air nail without prejudice {0 the publio intereat.

' Memsages regarding request and/or pransmittal
of pub=-allotment gdvioes, checks, approval. of
La pointments and similar matters need: not be taken
" thru telegram. These 1nformation wili not sefve as
~authority to disburse or pay galariess The guly
.8igned papers have to be aotually reoeived before
implementation can be done.

2, Information on major damages to facilities that -
‘. oause parqlization of irrigation aervice for the

““““

' ‘Whole or major portions of the -y-tem or oonatruc-'
v txon activitias. , .

Minor damages affecting small portiona of the . o
irrigat1on system ér limited area of construotion _ ‘ S, F
“_operations should be taken up thru air mail. ' 1
|

‘3,‘Information required thra telegrams by the Admin;btratoro S

Gall-up for delayed reports can be minimjized - ' ' ‘
by sending letter reminders before the deadline :
with inatruotion for the other party to write back

'v'~
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. rveport will be deleyed
" and reasona for the d

‘uhen the reporte wi}l b

forwarded or if sueh
eeted t1me of delay
it

ERE g {f;; o | Telegram requeeting funds or supplies and
p S mater1ale can be minimized by keeping an nys%o-r\>‘

date reoerd of eaeh position and inventories,
.80 that requaet oap be sent in edyance.: The ether N
party, upon receipt of such requeat ‘ghould’ rr;te ’

back on expected compliance with the requegt and -

, if eo-pliapoe cen pot be expeoted, reasons %herefore. | f,:"f,_\ir

F .

The immediate ebjective of these guidelznee is te i ,i I
economize in’ the costs of pending meeeages and at the eame
time give these telegraphie messages the importance that

s they deserve. Aotion on mettefe eovered by telegraphie
0 messages should be'therefore given immediate atteqtion in
" - preferenge to communieatiena send through eirmail or "

ordinery meil.

Striet eompliance 1e hereby enjoined,

]

| {; | Enol.: a/e-Ha
o May 31, 1971 :
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