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MEMORANDUM CIRGULAR

ALL REGIONAL, PROVINCIAL AND/OR PROJECT

.o

T0
TENDENTS; OFFICERS-IN~CHARGE OF SYSTEMS;
HEADS OF SPECIAL PROJECTS; CHIEF CORPORATB
ACCOUNTANT AND CORPORATE AUDITOR; CASHIERS, . | o
. DISBURSING OFFICERS; FIELD ACCOUNTING PER-
*SONNEL} REGIONAL AUDITORS AND FIELD EXAMINERS . '
- National Irrigation Administration _ . ey

'SUBJECT ¢ Prohibiting Indiscriminate Field‘Emergency .
: ~ Purchasesj Board Resolutich Nos 573-a-67 . .
and Guidelines in §_€EIEEE_*:§ Eeﬁo@ of . oL
sbursements Reflecting Emergency Purchase g i o

: The atteéntion of this Office has been caliéd to Pieid emer-
gency piirchases which had already been constimated without first
secirdng the canvass of prices of at least three bonafide dealers.

. Tt 48 informed that emergency purchdsss up to a certain amount
. within 4 month are authorized by this Off{ce and the Bureau of Sup-
ply Coordination td enable offices to meet exceptiondlly urgent or
absolutely indisperisable services for normal operations. This
" authority should not be executed indiscriminately.

. . Pek Board Resolution No, 573-a-67, Regional Irrigation Engi-
tieers are aliowed to make emergency pirchdses in amouts hot to
exceed $2;000,00 per purchase biit not to'exceed P5;000,00 ih one

' montH} #hile emergenicy purchases of Irrigdtion Superihtendents énd
Project Engineers should not exceed P500,00 at ohe time but not to : A
exceed P2;000,00 per month; Regional Irrigation Engineers; Irriga- . -
tior Superintendents and/pr Project Enginéets are required to sub- : !
mit to the Board thru theiAdivinistra'tor the carresponding report ofi '

" einérgency purchase made withih L8 hours after purchase has been -
madeq ’ : : : '

~ Care should be taken by Cishiers and Disbursing Officers in
submitting reports of disburseménts which include emergency putcha- E 4

" gedy ‘Under the column of "To Whém Paid" in the report; the phrdse - ]
#Emepgoncy, Purchase! should be enclosed in parenthesis dimediately SR
after ‘ohé;:ﬁmné of the office and/or dedaler where purclidse was made. Lo

B

v e e s

Field accounting personnel should hot obligate requeat for o
emérgeticy purchases in excess of the authorized allocation for the ot
month; He should call the attention of the head of bfficeé tohcer-
hed if the iimit will be exceeded, -

. . 5

. /Pledse be giuided accofdiﬁgiyé

Adidnd strator
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