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W l'\epubllka ng Pilipinas
F’AMBANSANC’ PANCASIWAAN NG PATUBIG

Lungsod ng GQuezon

/{/j . - (National Irpigation Administration)

. M # 3l 8. 1973
MENORANDUM _CIRCULAR |

TO 't REGIONAL IRRIGATION BNGINEERS; IRRIGATION
. . SUPERINTENPENTS OR QFFJOERS-IN-CHARGE OF

IRRIGATION SYSTEMS; PROJECT ENGINEERS OR
OFFIGERS-IN-CHARGE OF CONSTRUCTION PROJECTS;
'OHIEF OF PROVINOIAL IBRIGATION OFFICES; GHIEF
'OF REGIONAL OR GROUP PQOL DEPQT8; OASHIERS/
DISBURSING OFFICERS) PROPERTY OFFIOCERS OR
PROPERTY OUSTODIANS AND OTHERS GONCERNED
Negional Irrigation 4dmipiatpation

SUBJECT Withholding of Salaries for gte sgbmittal
. f Eguipment Reports

It hag been observed that most field offices fail to
submit on §ime Monthly Equipmepnt Utilization Reports" (EM3)
and "Monthly Qperation, Maiptenance and Repair Cost Reports"
(EM12) inspite of call-up letters, - Tq facilitate prepara-
tioq, these reports can even be handwritten in ballpen ar
indel}iyle engily, These reports are submitted at the end
of each monzh and ehould be in the Central Office on or
pg;ore the 15th of the succeeding @Optho

In yiew of the importance of these reporte it iss

.hepebg dirgcted that effqotiye July 7th, 1973, the caehiexs

or Dieppreins Offigers of NIA offices ehell withhold the
sglaries of the respectiye Chief of Offige submitting late
reportse Before the 7th day of every month, the Chief of

. Office ocopcerned should submit the previous month reports to

the respectiye cashier, otherwise his salary for the week and
for sycceeding weeks will be withheld until sybmittal is made,
The cashier affixes his signature on the reports before same
are forwarded to the central office,

- By a local directive, the Chief of Office will set up
a system to withhold the salaries of negligent pereonnel under
him who have a hand in the preparation and submittal of these
reporte, Be will submit to the cashier a list ‘of the personnel
involved, Any person not under his jurisdiction and causing
any dqlay shoyld be reported accordingly,

All cgshiers or disbursipg officers are ‘hereby directed
to get a list of all equipment operated and maintained by their
of:icee from their roepective property officers or property
custodians as a guide on the number of reports to be expected,
Tpe list whioh ‘should be npdated every month will include all
oonetruotioq and transportation equipment whether operating or
deadlined,

EM3 as revised shall be used only for equipment used
in operation apd maintenancp of Systems and Force Acoount
p;ojecte. EMB-a shall be used for equipment leased to con-
tractors or .other i senciee.
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., The Ohief of office 3@3@g¢.g4 to in this ciroular and
the growp of pquipment for which ‘the reportq are aubmitted
gre ag ;o;lons; i

Iyri;ation 8uper4qtgpden§§ or Officerg-in-Charge of
ggﬁigg syatep for gqhippqnt used in the aperation,,
iqtgnapcg and rohabil#tation of the system,

Projeot Engineerg or Offioers-in-Ohargo of constxugtion
?roq ots - for eguipment uaed in the oonstruction projects,

Chief of Provincigl Irrigation Offico - for eqqipment
psed by the provincial office and the construqtion
and/oy repair of oommunal irrigation projects,

Chief of Regional or Group Pool Depot ~ for equipment
uaeq by the Regional or group. pool in the deployment,
repair and maintenance af equipment unqer the depot,
and all equipmegt in thq depot not assigned elsewhere.

Regional Irrigation Engineer - for equipment used by
the Office of the Regional Irrigation Engineer which
are pqrmally personnel tranaportatiop equipmenty,

Oompliance hereof is hereby anJoined,
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AL%REDQ L. JUINIO
trator

LNM/1ludes
6-4-73




