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e ' (Neﬂona!lrmgahon Administration) .
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MC # _46 450 1973

MEMORANDUM CIRGULAR

TO ALL HEADS OF DEPARTMENTS; REGIONAL, PROVINCIAL
.AND PROJECT IRRIGATION ENGINEERS; HEADS OF
SPECI AL PROJECTS; IRRIGATION SUPERINTENDENTS
AND/OR OFFICERS-IN-CHARGE OF IRRIGATION SYSTEMS;
CQRPORATE AUDITOR; CHIEF CORPORATE ACCOUNTANT;
OASHIERS AND DIBBURSING OFFICERS, AND ALL OTHERS

1 . GONGERNED

National Irrigation Admin;stration

SUBJECT 3§ Treasur Memorandum Circular No. 7-73, dated
. June 1%, 1 3, of the Treasurer of the Philippines

, as_Amended by Treasury Memorandum Circular No, 8-73,
dated June 87, 1973

For the information and guldance of all concerned, quoted
i hereunder is Treasury Memorandum Circular No, 7-73, dated
- June 14, 1973, of the Treasurer of the Philippines;-

"TREASURY MEMORANDUM CIRCULAR NO. 7-?3

TO § All Heads of National Government Bureaus, Offices
and Agencles, Self-Governing Boards and Commissions,
Treasury Field Officers, Presidents of State
Collegee and Universitlee, the Presidents of the .
Philippine National Bank and the Philippine Veterans
Bank, Chief Accountants, Disbursing Officers, and
All Others Concerned,

SUBJECT; Matters incidental to the implementation of Presi=-
- dential Letter of Instruction No. 61 and (Finance)
Department Memorandum Circular Nos. 11- ?3 and

18-73,

l. Outstanding checks issued after closure of checking
accounts of agencies, bureaus, offices, etc, -

bureaus, offices and 1nstrumentalit1es of the National
Government on June 30, 1973, the outstanding checks issued
and orlginally chargeable against the said accounts shall
be honored-in due course but shall, instead, be chargeable
against the Treasury checking account for agencies.

\
i
i - After closing the various checking accounts of the
i
i

?
'i . "2¢ Return of unused old form blank checks, - The

unissued old form of blank checks &fter June 30, 1973, shall
be returned by the Disbursing Officers concerned to the

banlk branches/agencies from whom they were origlnally pro-
oured,. Oppies of the INVOIGES upon returning the blank
checks shall be furnished the (1) Resident Auditor of the
agency cotricerned, (2) Chief Accountant of agency concerned,
and (3) Treasurer of the Ph111ppines.
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3e Savings deposits, - The passbooks covering the
savings deposits of the national bureaus, offices and
inetrumentalitles shall be surrendered to the Treasurer
qf the Philippines accompanled by a 1etter of the head of
the agency concerned‘ addressed to the bank authorlzing
the transre of balences of said deposlts to the account
of the Treasurer of ‘the Philippines. ‘The Treasurer of
the Philippines ehall transmit the pqesbooke and’ letters
of quthorization to the banks concerngd and: ghg bapke shall
effect the transfers of the accounts aocqrdlnsly,

% Time depogits - The heads of the agencies concerned
shall endorse in fayor of the Treasurer of the Phillppines
and transmit to him the certificates of their time deposits.
Both the matured and unmatured Certificates of Dep051t shall
be booked by both the transferor agencies and the’ transferree
Treasurer of the Philippinee, as of June 30, 1973, ‘

5¢ Periodic reports to the Treasurer of the Philippines

on status of savings and time deposits. - 1The status of savings
and time depasits of trust funds which are excepted fraom the
purview of Pr951dent1a1 ‘Letter of Instruction No, 61 pursuant
to Department Memorgndum Circular No. 18-73 shall, however, be
reported to the Treasurer of the Phillppines every end of the
month, The inltial report, as of the end of business on June
30 1973 may show only the balances of the savings accounts

é the list of Certificates of Deposit and their correspond-
ing face value, The subsequent monthly reports shall show the
beginning balance, the deposits and withdrawal made during
the month and the ending balance,

6. Specimen signature cards, - The officials who will
sign and countersign ohecka shall accomplish and submit Speci-
men signature cards op the Philippine National Bank or Philip-
pine Veterans Bank form, as .the case may bes The distribution
of the specimen signature cards shall be as follows:

Two.copies for the Head Office of the bank.
Two coples for the branch or agency office of the bank,
Two copies - for the Treasurer of the Philipplnes.

One copy =~ for the Treasury Fiscal Examiner in the
- province,

Ope copy =~ for the Treasury Regional Fiscal Exeminer,

One copy - for the Auditor or Representative of the .

Auditor General Concerned.

Report of accountable forms (checks). - The Disbursing
Officers shall submit, every end of the month, the Report of
Accountable forms covering the balance of checks at the beginning
of the mqnth' the blank checks received and the checks issued
during the mwonth and the balance at the end of the month,
Copies of the said report shall be distributed as follows:

Original copy - to the Treasurer of the Philippines
Duplicate copy - to the Head of his own agency or office
Triplicate copy - to Auditor or Representatlve of
Auditor General concerned
Quadruplicate copy - Chief of regional or provinclal
office concerned
Quintuplicate copy - File of Disbursing Officer
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8, Advice of Cash Disbursement Ceiling in lieu of cash
advances = - The practice of giving cash advances to Disbursing
Officers by means of treasury warrant or by check for the pur-
pose of depositing the amount in a checking account shall no
longer bg allowed. Instead of cash advances, the head of the
agency shall issue an Advice of Cash Disbursement Ceiling.

For the purposg<of uniformity; attached hereto as Annex "A"

is a sample form of thé ADVICE OF CASH DISBURSEMENT CEILING.
On.the basis of the Advice of Cash Disbursement Ceiling, the
regional qfficer may alqo issue in favor of the provincial
officer or Disbursing Officers SUB-ADVICES OF CASH DISBURSEMENT
CEILING, sub-allocating the émount authorized in the Advice

of Cash Disbursement Ceiling. Copies of the Advice of Cash
Disbursement Ceiling shall be distributed as followsi

Original copy - for the Official or Disbursing
Officer authorized to disburse,
Duplicate copy - for the Treasurer of the Phllippines,
Triplicate copy - for Auditor or Representative of
the Auditor General.
Quadruplicate copy - for Accountant of agenoy concerned,
Quintuplicate copy ~ for file copy of Disbursing Officer.

9¢ Filling out the check (new form). - The preparation
of the new -form of check for use against the Treasury Checking
Account for Agencies shall be the same as filling out the old
form in respect tos (1) the date of issue, (2) the name of
payee, (3) the amount stated in words as well as in figures, and
(4) the signing and countersigning of the check. The new
form, however, has distinct features which shall be filled out,
in aédition ta the above-stated data,

Hereunder is a facsimile of the new form of the check
which shall be used in drawing or disbursing funds from the
Treasury Checklng Accoupt for Agencies.

TREASURER OF THE PHILIPPINES SN 3-
010-405963
119
PAY TO THE
ORDER OF 3
Signature
Counter Signature Agency Officer:Fund; Program.Pro-Ex—peta
: H Jectlen

‘e’

PHILIPPINE NATIONAL BANK
MANILA
ENCASHABLE ALSO IN PNB-

e oo esfos oo
®e oo aejes

L
ee oo oo jee
ssjes osfoee
se jos e
oo o oo

The blank line after WEncashable also at PNB (or PVB)"
shall be filled out with the name of the PNB (or PVB) branch/
agency in which the Disbursing Officer is duly acredlted
such as '"Legaspi", '"Davao", "San Fernando, Pampanga, etc.

At the lower rlght ~hand side of the check are rectangular spaces
for filling out the codes.
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, The Agenoy and Fund codes are stated in the enclosure
hereto,

The officer code is stated in the deputation of each
Disbursing Officer,

The Program, Project and Expense Code shall be furnished
by the respective, Accountants who prepare the vouchersy Ordi-
narlly the accountants concerned are furnished with the cir-
culars covering the coding of infrastructure prograws and
projects. The new chart of "Expenses'! coding shall be dis-
trlbuted to the Aocounting Officers,

(SGD.,) VICENTE P, RODRIGUEZ
Treasurer of the Philippines"

Republic of the Philippines
< Depattmént of Finance
Bureau of the Treasury
Nakati, Rizal
Date
Advice No.

Sir/Madam;

ADVICE OF CASH DISBURSEMENT CEILING
FUND s ~ PROGRAM 1 DPROJECT : PERIOD COVERED ¢ AMOUNT

] ¢ § ‘

: : ' : :

Pursuant to Treasury Memorandum Circular No. dated
June 1k, 1973, you are hereby authorized to issue checks
chargeable against the Treasury Checking Account for Agencies,
the cumulative total of which shall not exceed the amount
of Cash Disbursement Ceiling stated above.

Very truly yours,

Head of Agency
or His Authorized Representative
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0 Quoted hereund(" ‘is Treasury Memorandum Circular wo. 8-73
which is an awendment to Treasury Memorandum Circular No. 7-73:-

"June 27, 1973
TREASURY MEMORANDUM CIRCULAR No, 8-73

TO i All Heads of National Government Bureaus, Offices
and Agencies, Self-Governing Boards and Commissions,
Treasury Field Officers, Presidents of State Col-
leges and Universities, the Presidents of the
Philippine National Bank and the Philippine Veterans
Bank, Chief Accountants, Disbursing Officers, and
A11 Others Concerned.

SUBJECT - : Amendment of paragraph No. 2 of Treasury Memorandum
, Circular Noe. 7-73,

Paragraph No. 2 of Treasury Memorandum Circular Noe 7-73
is hereby amended to read as follows:

"2, Disposal of unused old form blank checks, -

Unused old form blank checks as of June 30 1973, shall
be 1isted/1nventor1ed by the disbursing officers, certi-
fied correct by them, verified by the auditors concerned
and then destroyed by burning in the presence of the
auditors concerned or their authorized representatives,
Thereafter, certificates of burning, form attached, shall
be accomplished, copies furnished the Philippine Natlonal
Bank and the National Treasurer."

The said paragraph Noe. 2 of Treasury Memorandum Circular
No. 7-73 is accordingly wodified.

(SGD, )VICENTE P. RODRIGUEZ
Treasurer of the Philippines"

Strict observance of the aforequoted memorandum circulars

is enjoined by all concerned. ' W

July 5, 1973
JIbL
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