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: "~ {National Iprigation Administration)
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MB{ORANDUM OTRCULAR

Q, ¢ ALL OHIEPS OR DEPARTMENTS AND STAFFS; ALL HEADS OF

: 8PEQTAL PROJECTH; REGIONAL, PROVINCIAL AND PROJECT

FNGINEERS; IRRIGATION SUPERINTENDENTS AND/OR OFFICERS-
mqm TRRTGATTON SYSTENS/OFFICES

gg,t;pngl Irr;aatipq Adm:!,nistratioq

Re pguc ber der fo tbei 0 tion and cdifliance is
'xamg:apdfmf Giygglu Ty a.¥1§73 pfﬂﬁ%ﬁl Service O%fg;ﬁion
dgggs} qgng 8y 197}, on the subject mentioned abqu vhiclg is self-

. sxplanatory,’

: “hosidqqtial Deoree No. 110 promulgated on Japuary 26,

- 1973, dealares, among ‘ther thinse that the new Civil Service

: emiae&sn is npy in exiatence an4 that the Cpmmigsipn shall

L R oo;dqpoq yith the pertinent provigions of the Cons-

_ R - t;mt;pq and” g 1gting lays, rules and regulations which are not

ﬁ %;i; gonflict or ;r;compatible with’ the provisions of the Gonstitw-
B
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v vi:tue of the qbove—mentioned Pxesidential Decree and
purswt $o the authority conferred upon this Offide by Section 1
of Ciyil Seryice Bule XX, the use of the reyised CS Form Ne, 212
(Perappal Data Sheet), ag an attachment $o all appointment papers,

R T - 1g hereby preseribed, For this purpose, each agepoy pay bave the

v o enclosed gpn?.'!.q copy of said form printed or mimeographed as it

o may see £, but ne changg or modification vhatsoever should be

o ‘made in the :[.nfpmqtion oonta,ined in the form.

) . - In copformity with the current trends in forms design, the
: . use 9#‘ this reyised feorm would insure the utilization of fhe infor-
pation centained thersin ag an ald in determining yhether the
appointment 1a allgwable, and pt the pame $ime help this Office in
- . ¥aking more expeditioua aotien. on appointments, Morepyver, the form

L “ hag hgpp Qeg;mgd ip praparation for the eventual Qonpnterq,zation

. of mxgonggl data in the goyernment to £111 thg need for up-to-

date recerds which are peceapary in oarryins out development pro-
Jects of the country, .

Ig i therefore xequi:qd that et‘feotive immediately all
appoiniments gubmitted to this Office for action should, in addi-
_ \ ‘ tion to zhe pther gupporting papers, be accompanied by 08 Fpm 212
- No, 212 (Reyiged "[3?

A1l CSC Memorandum Circulars and issuances or parts thereof
vhich arg inoouaistent with the provisions of this Momorandum-
Circular are horeby modified accordingly.

(saD, JEPI REY PANGRAMUYEN
. J%s 8y 1973"

For oompliance.
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Acting Gommissioner of Civil Service:
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S ‘ MC # 7, s. 1973

Republic of the Philippines
CIVIL SERVICE COMMISSION

Quezon City

MEMORANDUM CIRCULAR

TO ALL HEADS OF DEPARTMENTS, BUREAUS

AND AGENCIES OF THE NATIONAL AND :

LOCAL GOVERNMENTS, INCLUDING -
GOVERNMENT-OWNED AND CONTROLLED

GORPORATIONS

-o0

SUBJECT; Revisibn of C.S. Form No. 212 (Personal Data Sheet)

. Presidential Decree No. 110 promulgated on January 26, 1973,
declares, among other things, that the new Civil Service
Commission is now in existence and that the Commission shall
function in accordance with the pertinent provisions of the
Constitution and existing laws, rules and regulations which are
not in conflict or incompatible with the provisions of the
Constitution,

By virtue of the above-mentioned Presidential Decree and
pursuant to the authority conferred upon this Office by Section 1
of Civil Service Rule XX, the use of the revised CS Form No, 212
(Personal Data Sheet), as an attachment to all appointment papers,
is hereby prescribed, For this purpose, each agency may have the
enclosed sample copy of said form printed or mimeographed as it
may see fit, but no change or modification whatsoever should be
made in the 1nformat10n contained in the form,

In conformity with the current trends in forms design, the use
of this revised form would insure the utilization of the information
contained therein as an aid in determining whether the appointment
is allowable, and at the same time help this Office in taking more
expeditious action on appointments. Moreover, the form has been
designed in preparation for the eventual computerization of all
personnel data(ln the government to fill the need for up-to-date
records which are necessary in carrying out development projects
of the country.

It is therefore required that effective immediately all
appointments submitted to this Office for action should, in.
addition to the other supporting papers, be accompanied by CS
Form No. 212 (Revised 173).
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A11 CSC Memorandum Circulars and issuances or parts thereof
which are inconsistent with the provisions cf this Memorandum-
Circular are hereby modified accordingly.

(SGD.) EPI REY PANGRAMUYEN
Acting Commissioner of Civil Service

June 8, 1973
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" 45 vL'\ ) . . I
T s 212 {Re¥ised '% \ A - ‘ '
g P s0onat ‘Data Shest - }.\ JOP FILL THE SPACES PROVIDED FC gm? '
2 . : 1 Photo .
~ Taxpeyer's Account No. 1| : ‘ ) OLD ID CODE y
o T.SURNAMG FIRST WAME  WIDDLE NAME ¢ 2, SEX "+ 3, CIVIL STATUS o
. v ' Male [:7 Single DSeparated
. ‘ : : /] vemale s ./ /] Merried [__/ Widow/er
4. CITIZENSHIP ¢ 5. PLACE OF BIRTH Code  : 6. DATE OF BIRTH : 7. 1;; DéiEf OF GOV'T,
s H : SERVI
g . . [ml H H
8. CITY ADDRESS , . Code i 9, PROVINCIAL ADDRESS , “Code
10, EDUCATIONAL ATTAINMENT , , '
EDUCATIONAL " NAME OF ' DEGREE/UNITS DTY SRAD-: code
COURSE .~ SCHOOL/COLLEGE,/UNIV. , RECEIVED | o ow&Dp
E'l'e"nientary'Educ. ' - ) : f ‘
Secondary Educ. 5 : '
Vocational : : .
b Training ' : :
‘ College Educ. . : .
Masters (M.A./M.S.) °@ : : ;)
! Doctorate conferred ' ’ : :l
17, CIVIL SERVICE/BOARD/BAR : CODE : CODE : T s :
o D/ DATE OF PLACE OF .
EXAM PASSED : :0RIG. EXAM:CONVERTED: sRATTNG ¢ ; :  Code
EXAM EXAM
¢ TAKEN ¢ TO 3 $ H H
: ‘ ¢ l: H H H : —
| - : : : : : :
i — = =" . : ! : : :
: NOTE: ITEMS 12-22 SHOULD BE FILLED OUT BY THE PERSONNEL OFFICE. '
.| 12, NAME OF DEPT, /PROVINCE/CITY/TOWN 7 13, NAME OF BURBAU/AGENCY/CCRPORATION
i , : CR OFFICE IN PROVINCE/CITY/TOWN
; :

14, POSITION TITLE (As stated on Appointment) 15. ACTUAL DESIGNATION

o " [(TIIIIL]
16. SALARY PER ANNUM 17. - LEGAL BASIS OF PAY + :PAGE NO.:ITEM NO.: 18." "DATE LAST
AUTHORIZED: ACTUAL (4s Decree/Ord./Resol.): : : PROMOTED

H
H

.
.
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' s
19, STATUS OF APPOINTMENT

+ 20, CATEGCRY ¢ 21, EMPLOYMENT s 22, NATURE OF
- . : OF SERVICE : BASIS : WORK
/ / Permanent E Provisional : H :
: E Career : D Full-time 3/ J Supervisory
E Temporary / _/ Emergency/ : [ 7 s :
- Seasonal 3 : [/ Part-time :/ /] Non-Supervisory "
s /] Non-Career ;

i E Casual

/] contract s
LEGEND: . . :

*State the specific number under Art. I - Category of Positions (a) Career Service or
(b) Non-Career Service of the Integrated Reorgenization Plan to whiech the position
Co belongs. ) ' A\
\\ e ——— AR ¢ . ardliene s o s o el ume v pesenCRSRUROG ¢ v
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© 23.. OTHER QUALIFICATIONS iNH@E\hCIAL SKILLS, (Include membezbhlp y““@g]ated gssociations,
’ hobbies, etc.)
! T
,LContinue~on.séparate sheet, if necessary) a
RECORD OF IN-SERVICE TRAINING SLI\LII\]‘ARS STUDY & SCHOLARSHIP GRANTS - "

Field of Treining : ¥ No. of HOU%;L. Perlod of Training s_

_Conducted by

"‘

9
°
. . tt o . .
. "
°
i e . B

0 °
° 9

.o

(Contlnue on separate sheet. if necessary)

N _..T .

! 25, SERVICE RECCRD (include experiences out31de government service)
l Cor——
\ INCLUSIVE DATES: . s : o s STATUS OF
FROM : TO FPOSTTION ; DEPD./OFFICE | SALARY 1 ppirymmer
‘ 8w 0o ) H ’ s H
] 4
b : : . e g e i : - o
. v
. HR ) . H : H
. ' i i
: ) LA i . H 3 v H
L' P E T T . . g H ’ H
\ 3 B N
'r H s , : $ s
i
[} I s . . . 3 - s
; : L3 : (Contlnue on separaté sheet, if necessary) g
. 26. Are youw related ‘within the 3rd degree of affinity or consanguinity to the appointing
L , or recommending.authority or to the person who has direct supervision over you in
v © the Offlce, bureau or department you are to be app01nted to? YES Z::7 NO
. L—'T ..J." coo - Cian e e o oo
\9) 27.. Have you ever been conv1cted for vi 1at1ng any law, decrge, ordlnance, or rGQU1at10n5’

by .any court or tribunal? z::7 YES. . NO.
breach -or infraction by a-military, nayal or_gc nstabplar

found guilty of an* admlnlstratlve offense? YES

Have you ever been convicted for any
tribunal or authority, or
NO If yes, to any question,

give partlculars below:

. Col e

28.

Have you ever been retlred dlsmlssud or forced to 1e51ﬂn from any employment for

reason other than lack of funds. Z::7 YES Z::7 NO. 1If yes, give particulars:

29, REFERENCES: :
i P 0..'".-!'. .

T , == ‘ ' ' =
30. PERFORMANCE RATING (Should also be filled by Personnel Officer)

(0-Outs tandings - VS-Very Satisfactory; S-Satisfactory; US-Unsatisfactory)
BRDTNG  £1969:1970: 1971 197 :1973 1974 1975:1976: 1977 1978:1979:198051981:1982:1983:1984:
0 qune | P e s o 3 i a1 Z P
31 Dec. 3 g : H : 3 3 3 3 g i -8 : : 3 3 3

I HEREBY CIRYIVY WHAT THE ANSWERS

¢given above are true and gorrect to the
nest of my . ~ciiedge and belief,

(signature)

Residenéé Cert. Number

Issued at on

SUBSCRIBED AND SWORN TO BEFCRE ME

(Officer Administering Oath)

s

(Official Title)’

: Datae:

Yy,

L




