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ITHMORAINDUIY CIRCULAR

ALL CHIEFS O DEPARTIENTS & STATERS;
ALL PRQJECT ENGINTIZRS OF SPECIAL
DPROJECTS; RIGICNAL & PROVINCIAL IRTI-
GATION BENGINZTRS; ITRIGATICHN SUPERIN-
TENDENTS & OFFICEIS-IN-CHARGT OF
SYSTEMS; CEITF CORPORATT ACCOUNTANT;
AND ALL OTHERS CCNCERNED

National Irrigation Administration

: Supplement to Memorandum Circular # 81, s. 1973
Concerning COvertime %ork

Supplementary to the Memorandum Circular # 81, s. 1973
regarding the change in vpolicy concerning overtime work in

NIA, it

is hereby informed that the following guidelines will

be enforced in NIA:

1.

3

Tn conformity with Memorandum Circular # 593 dated
August 8, 1972 of the Acting Executive Secretary as
embodied in MC # 48, s, 1972, and as a matter of
policy, all regular employees of ITA during over-
time work shall be allowed only meal allowances and
transportation expenses.

Bmployees rendering overtime work may, in lieu of
overtime pay, be entitled to meal allowance at the
rate of BL,00 per meal as indicated bHelow:

Regular day 6:00 p.mi. - 9:00 p.m. 1 meal
Bevond 12:00 (midnight) 1 meal
Saturdays, Sundays
and Holidavys 9:00 a.m, - 12:00 noon and
1:00 p.m. - 4:00 p.m. 1 meal

6:00 p,me -~ 9:00 p.n., & 1 meal
Beyond 12:00 (midnight) 1 meal

In-addition, thoy will be entitled to reasonable
transportation expenses during such overtime work.

In the employmo.sit of daily-wage personnel, insofar
as is feasible, their time schedule shall be stag-
gered in such a manner as to provide the necessary
work activities during Saturdays, Sundays and
Holidays. In addition, work scheduling on two=-
shift basis may be considered to maintain necessary
work schedules during Saturdeys, Sundays and
Holidays when necessary.
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Request for ov
emp%oyees shall he submitted to the corresponding
Pro?ect Menagers and/or vepional irrigation )
engineers, ag the case mpy be, for apnroval specify-
ing the nanes of emnloyees the ostimated cost ?f
overtime work and the durntion. In addition, it
shall contain a justification on the urgency and
necessity for overtime work.

ertime worlk by reogular F\.I’ld/OI‘ daily
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All costs of overtime work shall be covered by

monthly reports to be submitted to the Project
Managers of Special Projects and/or regional
irrigation engineers for ovaluantion. Those
reports shall be consolidated into quarterly
reports to be submitted to the undersigned,
Attention: Chief, Management 5taff, for analysis
and evaluation.

Strict compliance is enjoined.

{3G6D.) ALP2IDO L. JUINTO
Administrator




