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T0 : ALL REGICHAL, PROVINCIAL AMD FRCJECIj .
IRRIGATICH ENGINEZERS AHC SEFECIAL PRCIEC
MANAGERS ; IRRIGATION SUPERII'TEIDENTS o
ANMD “FFICETﬁIN CHARGE COF IRQIG?TICV SYSTENS;

RND ALL OTHERS CCMNCERNED s
ational Irrigation Administratien

SUBJECT: Revised Procedure in the Submittal of )
Ofificial Requests for the Change/Correction

of Family Mames of Emplovees

In line with the HNIA pclicy of decentralizing office
functions, the Fc’lnuinﬂ procedures re chzange cof names
are nsr'“v prescribed for your guidance:

I. Requests smen enplovees for the che f
femily h me in in civil stgtug 8 1d be
sent direct to il 3Se Commiesion, Que n City,
a copy each to be furnished the Central Cffice, and the
GSIS, if a permeanent empleoyee, subject to ths submiscsion
of a certified copy of flarriage Contract. Attached is =
s:mplc of the format of the coffice request to the CS5C,

II. Requests of employzes for the correction of
family name ehould be sent direct to the Civil Service
Commission, fuezcn City, likewice furnicshing ths Central
0ffice a copy thereof, subject to the submission of the
follouwing r“rwirﬁmenﬁs:
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the corre
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name;
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2, Affidavit of at least twuo pcrsons
who have personzl kn FUT“'QJ cf his
date of Llruﬂ, corroborated by re-~
levant recocrds or documente,

:du-?c ?F action taken by the Civil Service
gt Commissign 3: the request shuuld be relaysad
.y o - de " s : 1 ~
im ’,vu,cly tc this Cffice pnﬁ the goucrnm?ni
Service Insurance System if emplovee is a
ember therecof.
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Officialz cencerned are edvised to observe skrict

acherence Lo the above regurements,
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Indorsement

Reppectfully forwarded to the Honorable Commissioner
of Civil 8ervice, Quezon City, requesting favorable action

on the herein basic request of Mrs. ¥
nee Misg for change of her

civil statue.

Enclosed ié a photostatic copy of her Marriage Contract
to support her requeste _

Regionsl Irrigation kngineer

Re. - /266«1«4 Z epai f/ %f 7/14,.,.,6




