(Nattonai Irrigation Adminjstration)
Lun,gsoq ne Quezon

TO &ss:srmr ADMINISTRATORS ; HEADS OF DEPARTMENTS ,
e ' - AND STAFFS; CHIEFS OF DIVISIONS AND SECTIONS; o
-%Nﬁglmmm R 4
i .-
- OFFIOERS IN CHARGE OF TRRIGATION SYSTEMS OI’I"IOEa E:

ANR ALT QTW CONCERNED :

< MK

. National Trrigation Admiptstretion
3 EUBJEQT ¢ dpelication for Retirement ‘

R

- ;g hag pggn observed that many applicat.ions for retirement
S 9{ loyees from field offices are filed direct with the Govern-
B Elgepyig ‘Ingurance System, Manila, wiﬂxout coursing them thry ,
o ithq Qeptral ptgiqq at Quezon Oity, thus pecessit.at.ipg their ‘ -
. referral to me Qeptral Office for proper indorsement gnd/or
" Turther gompliance with certein requirements, This prectigeé . o
B iqstga,.q of expediting retirement claims, results into undue delay RRNEE

, gging payment for suoh claims, Attention ig therefore _ ‘3
" 4&‘!1’&3% Mg’ ﬁ‘héi 8y 1968¢pertinent porbiona of which are re= .
pro ucg oWi A .

l!It. has been observed that applicationg for
retirement submitted to this Office are either not
;'opqgly aggomplighed or ara lacking in supporting
*" papers, thus gchgsi’pa’ping their return to our Field
.. Offices goneerned for gorregtion and/er further com-
=’Plianae W other requirements, Needlegs to say, -
.- valuaple time is oftentimes wasted before the re=
ﬂpgmgq’p paperg ean be processed in t.hia Ofﬁoe.

, It ip therefore earnmestly requested that all .
g : the da'pq caneq for in the application form be . 4
- : ‘ ‘ Afurnished and ‘that the same be carefully reviewed ' : -
~ ag tg agouracy, especially with regard to service
regords j last day of service, and effective date
of re'pi;emer;t. #11 approved leaves of apsences 3 . :
without pay should be ipdicated in the service - .
~ regord, ' Pre-war services should be verified and ‘ A
gqppoyt.gq by Joint affidayits of at least two (2) o A
eredi Z!.q diainteresteq persons, B

: Birtp certificatm should be qubmitted in
. ani'g:j.on to the support.ing papers called for in
5 the p,pplicat,ioq form itself,

 With pegard to applications for optional re-

~ tirement s the gonditions stated in Memorandum Cir-
culay "No. 133, dated Ogtober 16, 1967, of the Office

of the Pregident, copy att.q,oheq, should be'satisfied
A g gt, gmj.gg ne fayorable action qbou,ld be taken thereon,
ith regard to copditioq No. 2 specified in the sgaid




|~.ll*: :

~ ~

" Memorandum Gircular of Malacafiang, it is informed
~.that the required medical certificate accomplished

by & government physician should clearly state
yhether the applicant is physicelly incapacitated

Y

to render further service,

With regard to claims for automatic retire-
pent bepefits, it is degired that such claims be
submitted to this Office before the effective date
of petirement so that same may be approved by the
proper authorities at about the time and date of
retiremert ,

M1 retirement applications when received
by this Office should be in quadruplicate."

It is hereby stated that this Memorandum Circular is still
in foree. :

Striet cémpliance is enjoined.

Septembey 20, 1974
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