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MEMORANDUM GIRGULAR

Lol s THE ASST, ADMINISTRATORS; ALL CHIXFS
OF DEPARTIENTS AD STAFFS; HEADS OF
SPECIAL PROJECTS; 4LL' PROJECT BNGINEERS
OF SPECIAL FROJECTS; REGIONAL AND PRO-
VINCTAL IRRIGATION ENGINEERS; IRRIGA~
TION SUPERINTENDENTS AND OFFICERS-IN-
CHARGE OF SYSTEMS; CHIEF GORPORATE AGCOUNT-
ANT;. A4D . ALL OTHERS CONGERNED
National Irrigation Administration

SURTECT 3  Authopity for Overtime Services

, In order- that the NIA may accelerate the generation of irri-
gated areas pursuent to its l0-Year Irrigation Development Prog-
ram, it is hereby informed that the services of our personnel
beyond the usual office hours and on Saturdsys, Sundays and Holidays
may now be allowed with pay for the following specific situations,
pursuant to a lst Indorsement of the Office of the President dated
Noveaber 12, 1974, in addition to ellowable overtime work invol-
ving rz.habllitatlon and/or repair of damaged irrization systems- -
and irrigation pumps, pursuent to Iettar of Instruction-# 311 dated
Aigust 22, 1974, A

8, Loss or desmage to life, limb or propsrty;

b, Inspection of contract wrk as nseded by
contractors specially vherein continuous
pouring of concrete is needed; emsrgency
repair of demaged works; emergency repair
of conbtruction equipment in operation;
including uuperviolon of "pacquiao" contract
vork;

co Gathering of technical data end preparation
of plens for project schedulad for immediate
construction included in the area pledged
by each field office as part of the Agencyls
crash program;

d, Supervigion of the distribution and delivery
of irrigation water especially during critical
supply in areas served by NIA constructed,
operated and maintained irrigation systems;
and

cs Preparation end typing of reports and
urgently needed statistical/financial data
to support urgent projzcts/progroms,

For cases a and b above, the Heads of Special Projzcts and/or
Regional Irrigation Engineers or their regpective assistents in
their abaence, shall approve the request for ovebtime oorv.lcq., ;
pursuant to their existing authority,

For cases ¢, 4 end e, the overtlm‘zl serviceyshould have the
prior approval of the Admmlstr..rbor,a%: enever practicable, the
hiring of additionzl persomnel shoull be resorted to rather then




requesting for overtime authority, In so for as feasibls, their
tine schedule shall be stagzered in such mamer as to provide the
necegsary work activities -during Saturdays, Sundoys end Holidays,
In addition, work schedule on two-shift basis may be congidered
to maintain necessary work schedule during Saturdays, Sundays
and Holidays when necessary,

Payment of overtime serviees rendered will cover the usual
neal allowance for overtime vork rendered after office hours and
daily rate for temporsry (daily) employees on Saturdays, Sundays
and Holidays snd actual cost of transportation, subject to the
usual accounting and auditing rules and regulations, Heods end
Assistant Heads of Special Projects, Regional Irrigation Engineers
and their Assistants, Chiefs of Divisiong and Chi2fs of Irrization
Systems/PIOs are not allowed overtime pay for overtime work rendered
(MG 49, s. 1971), Attention is invited to MO #1-B, s, 1973 of
this Office which requires the submission of monthly reports on
overtime services by lleads of Specisl Projzcts and/or Regional
Irrigation Engincers to the Gentral Office, Attentions the Chief,

.llanagement Staff, for enalysis snd evealuation,
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Flease be guided accordingly.
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