e ""Re ublika 'ng letpmes ¢
| PAMBANSANG PANGASIWAAN NG PATUBIG
(N ationdl” Irrigation Admmustratxon)
‘ Lungsod ng Quezon

\ K "‘ "';':".. . ‘v"".'{ e ', ‘r.”", - L t,.l L M.C, NQ‘ ! : ’ s. 1975

I\IMORANDUH CIRCULAR

‘AH: REGIONAL IRRIGATION ENGINEERS HEADS GE‘
: -SPEOIAL PROJEOTS 'AND/ ADMINISTRA’I‘I\’E OFPICERS
v Ka,tiopal Irrigation Admimetration L :

Quoted hereunder for your informatlon aend guidance are pertinent
- ‘portions of .Civil Servioce Memorandum Oircular No, 6, 8, 1974, revising
- the Que,rterly Report of Pereonnel (BCS Porm 4):

T

I!Qonaietem; ¢ Jith progreeelve management practices
- pqrticularly ag regarde the updating of report forms! the
" attached” rev:laeg‘pivil ‘Service Form No, 4 fSemi-Annual Report
of Personnel) and 4-A (Liat of Tepporary Appoinfment Positlons)
.. are here‘py adopted to replace the" old BOS I‘orm 4, for use by
L you 1n repor'l:ing personnel changes, o

g - S 'L'hie Memorandum C:chular ehall take effect immedlately,

OSSR R L " (sen ) EPI REY PANGRANUYEN
SR : Co Lo ' Acting Gomm:.eeioner of Givil Service

November 20, 1974"

' In the accomplishment and submission of these repor’cs the folloving
. inetruotione ehall be str:.otly observed,

L ) " A‘. Accompllehment of Semi—-Annual Report of Personnel
o (08 Forn Na, 4).

L o v S 1',‘. Ipclude only those personnel on the rolls of your office
_E AT o o ee of Decgm‘ber 31,or June 30 of each fiscal year yho are

in the Competitlve and Non-Competit:we Services,
: 2. _Definitione of Terms- i
o Pemanent employees under the CQmpetltive Service are :yj'; -
those employees holding monthly poezt;one under per- :
manent status, . : )
b; Permanent employees under the Non—(}ompetitive Service
N are those employees holding monthly positions with
T . pemanent etatue under any of the i‘ollowing designations;
1) Laborer 8) Mason Helper
2 Ja.nitor 9) Mechanic Helper
3) Bindery Helper  (10) Survey Aide I
1 4 Automot:we Service~{11) Mechanic Plant Operator :
- , Helper . ;
3 .. .(5) core Driller Helper(12) Mechanic Pimp’: Operator -
. f 6; Ditchtepder : Helper: -
| |7) Gatekeeper (13) Well ,Driller Helper
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Samples of C3 Forms
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* By Temporary employees are t.hose on the daily basis or
- on monthly basis under a tamporary status,

B, Accomplia}unent oi‘ G S, Form Noz h-A

Prepare t.hip ‘form in ponnection with temporary appnintments
oply (daily wage employees and monthly employees under a
‘pomparary status).- .

Under Column 1, indioate the poeition t.itle, such as
Janitor, Clerk I, Aocounting Clerk I, etc.

20

- Under Column 2, indicate also the reaeon(e) for being

- - temporary such as "en daily wage basis", "lack of eligi-
< bilityt, eligibility not appropriate", educatienal '
qualification not met“ ! “appointment is ‘only a enbstitute
appointment" etad,

If more epaoe is needed use additional sheet(s) of the
aame size of bond paper following the eame format,

'

It 1s hereby directed that three (3) copiea of these. reports be
prepared the original to be submitted to ‘the Planning and Management
Seryice, Civil Service Commission, Quezon City, the duplicate to the
Adminietrator, National Irrigation Administration, Quezon City, Attention;
.. . Chief, Administrative Department ‘or the Chief, Administrative Division
" % of Special Projects,as the case may be, and the triplicate to be retained

' by the Offioe of Origin, :

Ly It is understood that all provisional appointments ha.ve now been
oy converted to either a temporary status or permanent status by virtue
‘ of the Tolentino Law (R.A. 6040),

B It 18" further direoted that the reporte for the semester ending
June 30, 1975 and the semester thereafter be submitted to the NIA Central
Office immediately after the end of the semsster so that we may meet
the deadline of the Civil Service Commission which is ten (10) days
follow:.ng the semester reported. The Quarteﬁgﬂeports should no longer
be-accomplished for the quarter ending December 31, 197k,
the revised form shall be: used,
31, 1974 should bs eubmitted to the Contral Office not later than
February 28, 1975, .

In its stead,
"Repodts for the semgster ending December

Strict compliance is enjoined,
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Republ:.ka ‘ng Pilipinas /7 ™ : N

/AMBANSANG PANGASIWAAN NG PATUBIL =~ L ]
(Natiohal Jrrigation administration) ' : RN fll
_ R ©.“"Regional Pffice Na, I : e :
' RSP Urdaneta, Pansasinan o
oyl servioe Fopy Npg h il g , o o , i
(vaieed - quembe;-, 19?19 '~'~_7 cE ‘ _ : 4
R " SEMI-ANNUAL REPORT OF PERSONNEL B ) 1
) . A ) j\‘.;
Name of o;‘fioe g 1 Addregq; ~ ;Period $ Fiscal Yeap .,
r .3 “fPrganeta, {Ending t y ]
: i Janu to. 1 -1 ' T
N;A Reg:l,onal Ofﬁ.cp No, - Pangasinan ieaﬁﬁaagﬁ : 197 & ™
KL - _ N AT TONAL : TOTAL  GRAND
Emgloxuent by Oategory i MALE 3 FEMALE 3 _MALE ;FEMALE } TQ?WA.L;;
| COMPEPITIVE snnvxcm; i ' ¢ i 1 P
Permanant o i : .t H N
i Tempora;'y R S A i : : i
. Total (1) . e : 3 3 }
Nopi-cowgm'mm SERYIC Es t 3 } ( }
Permanent s ¢ : 3 3 t
i _;‘,D,emporary ) SR L N | 5 i S
0 Total (2) RO S (A RN B i .
'»g' | GRAND TOTAL (1) £ (2) o P s 3 i
gcc;ESSIONs; . o
Origlnal Appointment H H : 3 H
Reinstatenent h H 3 3 3 3
;- - Re-employpent. i 1 ; : g
Tfansfey ‘ $ : H 3 $
) Total (Accessiops) = 3__ Y S ;
.*.'-T"r"'-" SEPARATIONS; o .
e & - Resignation } 3 3 : 3
%) Tranfer i 8 ‘ : : : ,
-~ { - Retirement ‘ ] [ s : T
: " Reduction in Force i 3 S 3 _j
'DrOpped fyon the Service ) 3 : : t &
.*D:I.smfs‘Bed for cause i : i : $ : g
Death , i : 3 : P '; w{ ‘
P TOTAL ISBEara'tiong;L pt ' I T : _‘_1_ %
Officef included in this Reporty "~~~ = =™ = T ) !
( SHSTEMS/PIO! §[PROJECT8) l
I bevtify that this report is true and accurate tp tbe besgt of my ‘
Vg knowledge and belief, :
u Signature | - } Pesition Tifle. . tbhate- j
A X 1 .‘ . v . Y .. . ‘ . A ‘ : ' . ‘:
- LUGIO. T, - AGTARAP 1 Chief, Administrative Div. 3 Jume 30, 1975 . . |
o F - ‘ ‘ ' '
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Républika ng Pilipimas
PAMBANSANG PANGASIWAAN NG PATUBIG
(MNational Irrigation Administration)

Iungsod ng Quezon
Civil Service Form Mo, 44—A

[N

' LIST OF THIPORARY APFOINTILAITS(POSITIONS)
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Total Number in Same

T ,"' SR . Position Titls  ° . Reason for Being Temporary
4" . - . - 8 :

T

Pogition and Reason ‘
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. % . and belief,

i I certify that this list is true and accurate to the best of wy lmovledse . o

Land¥ §
f’ - : :;‘
. Signature , ¢ Position Title ¢ Date
LUCIO I, AGTAWP :  Chief, Personnel Division : June 30, 1975
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