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In view of the worsening energy crisis in our country, every

employee of the NIA is enjoined to cooperate fully in the concerted  1.-
- effort of this Agency to economize on and conserve electrical power.
¢+ For this purpose the following guidelines in the use of electrical

i‘acili‘bies are reiterated @
(1) M lights, electric fans, electric typewriters, calcu-

(2)

(3)

(4)

Strict and mmediate compliance is enaomed.

lating machines, electric radios and other electrical .
appliances in all offices of the IIIA should be switched
off between 12:00 NOON and 1:00 P and ixmediat.ely after

‘the close of office hours everyday.

Alr conditioners shall be in use only from 9: 00 AM
to 12:00 NOUN and 1iCO PM to 4300 FM and shall be put

- off when nobody is in the room (s).

The lights and air conditioners of the Board Room .
and other confercnce halls or rooms shall be used only
during official meetings and shall be switched off irrme-
diately after termination of the sametl"

Cooking in the office at any time is strictly prohibited‘. B
Llectric stoves may be used for heating water between '
9:00 AM to 10:00 AM and 2:00 FM to 3:00 FMi 1In the

central office such electric stoves may be used in the

following places only !

(a) Left wing -o- Corridor outside the Oﬁfice
of the Corporate Auditolr » - -

(b) Right wing —o- Planning Section, I‘-mgineering o
Department

The Chief, General Services Division shall be responsible
for enforcing the above guidelines and shall report all =
unjustifiable deviations therefrom to the Admim.strative
Director for appropriate action,

The heads of special projects and regions are directed
to issue inmediately to their respective personnel;

. similar instructionsand guidelines on energy conserva- . e
tion which are adapted to their peculiar circumstances; A

copy to be furnished the Administrative Director 3
Centra.l Office.

R

o e s et e = 4

17

November J&% 1975

. .
AR N D

SOMRIIT ETERETIACTE AR M e e ¥ Lol Th Y FRB T R i e Thaiaand o> ST 4] ??,"':h‘q,..,._ oy " o T
Republika ng Pilipinas y '} ) 8 ‘



