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- MEIORAVDUH CIRCULAR

To ¢ THE ASSISTANT AMIINISTRATORS; MHEBAD3 OF DEPARMENTS AD
STAFFS; HEAD3 OF SPRECIAL PROJECTS; NEGICHUAL IRRIGATION
DIRSCTORS; PROVINCIAL IRRIGATION EIGIIIZERI; SUPERINTEN-
DEIFTS OF IRRIGATIOH SYSTEMS; PROJLCT B: TGINEERS AITD ALL
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SUBJECT: Retention of the 'I‘itle of Bindery Helper in the NIA
. Classification Plan and Renewal of Daily Ango:mhnents

The position title, Bindery Hlelper, Grade 2, with a minimum
daily rate of P11.67, shall be retained in the NIA Classification
Plan. The title shall be used only for incumbents of the position
of Bindery Helper as of March 31, 1976. Henceforth; no new appoin-
tees shall be appointed as Bindery Helpers. In its stead, the
title Office Helper shall be used with the following qualification
requirements: .

(a2) Any combination of training and experience equivalent col
to graduation from high school and vocational training [
in general office work or completion of two ycars-col-
lege uork* . i

(b) At least 3rd grade eligibility. o .

Incumbents of positions which were upgraded under Phase III
vithout a change in position title shall be issued notices of wage.
adjustment while incumbents of positions which were retitled with -
or without an accompanying upgrading shall be issued appointments,
the effectivity of both shall be reckoned from the date they dis- - .
‘ charged the duties and responsibilities of the position but not w#l :

earlier than April. 1, 1976 and will terminate on June 30; 1976. I
Personnel vhose sérvices are still deemed necessary to maintain’the . o
smooth operation of the office may be récommended for further _ -
appointment effective July 1; 1976 Requests for renewal of ap- 4
pointments with the accompanying justification and the duly accom=-
plished Persondl Data Sheets of recommendees should be.submitted -
to their respective responsibility centers not later than June 20, ) .»‘ o

1976.

. Wthen preparing daily appointments, the applicable phrase here-
under should immediately folllow the new designation and rate on

i CS Form #33: .

B :*
e e e _—

o \ ¢
"Retitled and adjusted under the NNIA Classification and , %,_ :
Pay Plan" (for retitled positions with accompanying e
vage adjustment) ; .
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"Rc'lzitled under the NIA Clagsification and Pay Plan" (for
retitled positions only at same wage). :

ALFREDO L. JUINIO
Administrator
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