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.. PAMBANSANG PANGASIWAAN NG PATUBIG
C (National Irrigation Admimstrat:.on)
(Tenggapan ¥g Tagepsnghsiwa) °
- Lungsod ng Q_uezor} '

WO #__46 S, 1976
. : mommum CIRCULAR

TO ¢ THE ASSISTANT ADMINISTRATORS; DEPARTMENT ANMD
. STAFF HEADS; REGIONAL DIRECTORS; PROJECT
"' MANAGERS ;% . PROVINCIAL IRRIGATION ENGINEERSS
* IRRIGATION SUPERINTENDENTS; OFFICERS IN CHARGE
AND ALL OTHERS CONCERNED; -
National Irr:tga:hlon Administration

'SUIBJEX)‘I' R Su'bm:l.ssion of copies of ggremment contracts
c - and_supporting documents, inocluding le'l:terz
moha.se orders to Commission on Audit

A

For yc;ur glnda:nce and reference a.'btaohed 1s a memorandtm
from the Office of the Corpora'te Audiftor, NIA, dated September
2, 1976, 'requesting that copies of contracts, including purohase/
work .orders ‘be furnished to field offices and/or the central
office of the Comr{li-ssion on Audit within five (5) days from
the exeoution- théz;'eof-. | | | .

Complia.noe with the requlrements of the attached memorandum
is herebly dn.reoted. :

+

(8GD. )ALFREDO L. JUINIO
Administrator

September 8, 1976
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Republika ng Pilifinas
KOMISYON SA AUDIT
(Commission on Audit)
Lunsod Quezon

v July 15, 1976
COMMISSION ON AUDIT CIRCULAR NO. 76-34

“

TO ¢ All Heads of Departments, Chiefs of Bureaus
and Officesj Managing Heads of Governmente
Owned or controlled Corporations including
Self=Governing Boards, Commissions or Agenw

~ ciesj} Provincial Governors. and City Mayorss;

Provincialy City or Municipal Treasurersj
COA Regional Directorsj All Corporations;
Provincial, City, Bureau and Unit Auditors
and Others Concerned. , .

-Submission of copy of government -contracts
and supporting documents' including le'tter/
purchase orders, to the Commizsion on-Audit.

SUBJECT

I+ has been obserwed that in most Auditing Units of

the Commission on Audit and the files of consumated contrasts

are incompletes Likewise, there have been requests for
payment for work already accomplished although the cone
tract itself, which is the basis of payment,; had just

been submitted to th& Auditor, thus allowing him ro time
to scrutinize the provifions therdof mintitely and: to act

definite deadline provided for submission of contracts
executed upon which psyments are based. This gives rise
to delay in such payments. Accordinglyy in order that
vouchers relating to governmment contracts may be acted
upon with dispatch, the following procedures-are hereby
prescribed for the guidance of all concerneds

:1 . Contracts.z

ae Within five (5) ddys from the execution
of a contract by the government or any of its
subdivisions, agencies or instrumentalities,
including government=owned or controlled cors
porations, for a public works project of major
repair, improvement or construction, as well
as those for public service and/or the furnishe
ing of supplies, materials and equipment, a
copy of said contract and each of all the
documents forming part thereof by reference

e

on the claim within 24 hours. ~ Obvicusly, there-is no - - .=



2e

3e

- presentation,

v’@J“ﬁA*cogy'of,
. irrespéctive’ of ‘amounty ‘and each: of .evedy

1 swpporting’ documents; ‘shall fwithifi five. (5)

“days fred issuence therdof ,+be submitted to

h»ithe Wit rér agensy Auditor dénderned; who

1 ‘sHall, “Fikewisé,TWithin a period of.five (5)

-l

or incorporation, if any, such as the Adver-
tisementsfor Bids, Instructions to Bidders,:
&Lbstract of Bids, fward, General Conditions,
Speoifications,; Proposal and Contract Book,
Certificate of Availability of Funds, etc.
shall be furnished the unit or agency auditor
irrespective of amount., The Regional Director
shall also be furnished a copy if the amount
involved is more than P504,000,00 but less
than P1004,000,00. If the contract amount is
more than P100,000,00, aside from the wait or
agency Auditor the Commission proper shall
also be furnished a copy of the contract.
This procedure also applies to supplementary
agreements, change orders and extra work
orders. )

be Within five (5) days from receipt, the
unit or agency Auditory the Regionsl Director
or the Commission on fLudit, as the case may
be, shall call the immediate attention of
management regarding defects and/br deficien=
cies of the contract and suggest such correce—
tive measures asg are appropriate and warranted
to facilitate the processing of the claim upon

" Létter/Purchase Orderss * - o . ., i
Lo s et

he B T

anw-leﬁﬁef/burdhasezordérg‘

days from receipt pointout to-management?
defects and/or deficiencies thereofe In case

" 26f -doubt as to the reasbtnableness of the

price of the items purchased,; the unit or

. ‘Agency Auditor shall conduct a canvass
“'theyeof or, in his'diséretion, refer the

- matber 16 the proper government agenciess s
L iR . . (., . . . . 1. vt

- [

Consumated Contractsj Th SR P

.-+ "This unit or agency #uditor shall maine
tain a file copy of consumated contracts
and letter/burchase'orders, including related
supplementary agreements, change orders and
extra work orders, entered into or issued
as the case may be, within the past two (2)
years from the effectivity of this Circular,
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40 Paymen't?'t P o S T T

* o oCYaims répresenting first partial payment
are not to be allowed -in audit unless a copy
of the: contract and the other documents: herein
referred . to’ are 'first Bubmtted ‘as - provided.
in this- clrcula.r. R
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‘For easy réference and' record purposes,
the -db6umdhits herdin referred to shall be- !
fileéd %’ c¢hronological oider by ‘the-wmit or
agéncy Auditor and-in aoeordance with the 4‘!5
natre- or élassifiocation of the project or -
undeftaking: {road, bridge, buildingy: port,
harbor,- airport) waterway, qike, irrigation,
river control work, etce by the Regional

L“niréatcrybémmissioﬁ‘proper. At the end of
the fiscal year, the records should be bound
: and prov1ded with an :mdex.

[

This G:!.rcular sha:!.l take effeot umnerha.telye A
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S (SGD.)FRANCISCO s, mANTUIGO, JR.




