: Rebubliké, B Pilipinae L
PAMBANSANG PANGASIWAAN NG PATUBIG & =
‘(Na.'l:ional Irrigation Adminis‘bration)

‘ Lungsod ng Quezun :

Mo # _32 4 i 1977

E ' MEMORANDUM CIRCULAR

TO0 ¢ REGIONAL IRRIGATION DIRECTORS‘ PROVINCIAL
o - ENGINEERS; CHIEF;8ORPORATE AOCOUNTANT‘
REGIONAL ACCOUNTANTS3; ACCOUNTING AND BILLING
CLERKS AND ALL OTHERS CONCERNED :
National Irrigation Administration

SUBJECT ¢ 'ggidelines in the ‘Computation and Billing - .
of Amounts Due on Pump Amortization and
o -~ She Proper Use of the Revised Record of .

Attached are guidelines in the computation of pump
amortization; bill preparation and the proper use of the
revised record of amortization which shell take effect
immediately. Tllustrative examplés on the sub;ject ma.ti:er
are dnoluded for your easy references ‘

. All previous instructions and memoranda inomsisten'b
herewi‘bh are hereby amended or revoked accordingly.

‘Please be guided accordingly.

e

. (saDs) mmmo Ls JUINIO
' Adminietra.{'.oi'

Juné 21, 1977




GUIDELINES IN THE COMPUTATION AND BILLING OF FUMP AMORTIZATION

I

I

III

Bagis of Determining Amount Duet

1- Principal Constitutes the total cost of the pumpset.
Refer to the Schedule of Amortization.

2 - Interest - Product of Faotors PRT, where:
P = Outstanding Principal
R = Rate of Interest
T = Period of Time
Time is kreckoned from date of last payment or date

when last billing for interest was made whichever
ia later.

3 - Surcharge - computed by multiplying the amount due
with the rate of surcharge and the time
period reckoned from the correspondilng
due dates as shown in the achedule of
amortization.

Basis for Billing:

1 ~ Principal

a) Release Paper
b) Final Project Cost

2 - Amortization Interest and Surcharge
a) Record of amortization

Bill Forms to be Usedj '

1. Form A - This Form shall be used in billing the
Principal Cost of the Pump Set. See Annex A»

2. Form B - This Form shall be used in billing Amortizatién
Interest and Surcharge for pump set subject to
surcharge per annum, See Annex B.

3, Form C - This Form shall be used in billing amortization
Interest and surcharge for pumpset subject to
12% surcharge per annum. See Annex C.

What and ﬂeﬁ to Bill

1 - Principal -
Immediately after pumpset is released. See
illustrative example I.

2 - Amortization Interest -

a) Immediately as the amortization.falls due (on
the due date per schedule). See illustrative
examples 2, 4, 5 and 6,

b) Immediately after every payment of amortization
 ig made in between due dates. See illustrative
examples 3 and 7.

3 - Surcharge on Overdue Amortization - .‘

a) Immediately on the next amortization due date.
See illustrative example 6.
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b) Immediately after payment of.sﬁrcharge is made in

between due dates. See illustrative examples 3 and 7.

Structure of Bill Number:

Bills shall be numbered in one series for each calendar
year and for each fund. The structure of the Bill Number

shall be as follows:
107 - 116 -1 - 77 (P)

1

'« =« That which is being billeds
H (P) for principal (I) for
H interest and (8) for surcharge
t :
]

- = =~ == (Calendar Year

------- First bill issued under the
particular fund during the
calendar year

. PIO Code, Pangasinan PIO (per
M # 50, s, 1975)

............ Fund Code

- wt e ws @ w0 ®

Application of Payment of Pump Amortization:

Payment of pump amortization should be applied in the
following order: surcharge, interest and principal. As an
example assume that a pump recipient pays today the amount
$2,000.00. As of today the record of amortization shows
that he has balances for surcharge and interest in the
amount of $250.,00 and P750,00, reéspectively. Said payment
shall be applied as follows:

Surcharges = P 250,00

Interests - 750.00
Principal - 1,000,00
Total Amount Paid = = = = = '==;222522

If the amount paid is $800,00, the application of this payment

is as follows:

Surcharge - ¥ 250,00
Interest - 550.00
Principal - -

- » 800,00

Total Payment

VII - Distribution of Copies of Bills:

1 - Original -~ To pump recipient

2 ~ Duplicate - attached to the Original Monthly Summary
of Bille Rendered - To Regional Accounting
Office

3 - Triplicate - Office File

4 - Quadruplicate - To Cashier/Collecting Officer or Bill
‘ Collector of the Provincial Irrigation
Office

Bills prepared for amortization interest and surcharges
already paid shall be distributed as above except the
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original copy which should be retained for file instead

of giving it to the pump recipient as in Cases ¢, D and
Bills under these particular cases are prepared only for
purposes of posting to the corresponding records of amor-
tization and to be included in the Summary of Billg Ren-
dered for the month to be submitted to the Regional Account-
ing office. The amounts due previously billed and total
amount due should not necessarily be indicated. in these
billes as amortization interests/surcharges being billed
have already been paid as in cases ¢, D and G of the attached
i1llustrative example.

VIII. - Record of Amortization (See Revised Form attached)

This serves as a subsidiary ledger of accounts
regeivable for irrigation pumps and at the same time
an official record of individual pump recipient. Being
a public document, it should be kept and maintained
properly and should always be updated. All bills and
payments made for the month should be.properly posted
to the corresponding records of amortization every end
of the month,

IX ~ Schedule of Amortization (Sample form attached)

This serves as a guide to pump recipiente in the
payment of the yearly amortization. This schedule is
applicable only when amortization payments are made
regularly on the scheduleddue dates. Where a pump
recipient fails to pay his yearly amortization, the
succeeding amortization interest shall be based on
the outstanding principal balance, as in Case F,
since the Schedule of Amortization was temporarily
rendered inoperative until such time' that the pump
recipient shall have updated his payment as per
schedule. In such case; the original amortization
interest and amount due for that particular amortiza-
tion shown in the amortization schedule in the resord
of amortization should be corrected by srushing the
original amortization interest and amount due and
indicate above them the corrected amounts. This isg
for the purpose of easily determining the correct
amount due which shall be used ag basis in the com=
putation of surcharge in case said amortization
becomes overdue. Amount due for a particulat amor-
tization consists of the amortization interest and
principal pertaining to said amortization. See
attached record of amortization for the illustration.

X - Attached are 4]1lustrative examples on the computation of
amortization due, on bill preparation and on the proper
use of the revised record of amortization for irrigation
pump amortization.



1 ~ September 18, 1973

a) Bill # L403-909-100-74 (P)

Illusﬁ?&tive Example

Issued to Mr. Jusn Meriano for the release of
pumpset with Project No., 403-1-4-65 SW under Fund
L03 to be installed at Camiline, Tarlac, broken down
as follows (See Case A attached) :

Engine - Plj ,800000
Pump (Fund 205) - 10,000.00
Accessories

(Fund 205) - - 2,000.00
Incidental - _1,100.00

Totsl Cost . - ?265900300

b) 0.R. #210035 dated 9-18-73

Issued to pump recipient corresponding to the 1

down payment in the amount of

$2,690.00. Bslance is -

paysble in ten (10) equsl yeerly amortization at 6%

interest and 6% surcharze per

2 - September 18, 1974

annum,

Bill #h03-909-75-75(1) issued for the interest due
corresponding to the first amortization in the amount

of P1,452.,60. See Case B for

3 - March 18, 1975

a) Bill #403-909-95-75(1) (S) is
1st amortization due which ws

the bill.

sued for surcharge on the
s delayed for 6 months from

9-18-74 to 3-18-75 in the amount of $9e.68 (P3,289.36 x .03)
snd amortizstion interests for 6 months perteining to the
2nd emortization from 9-18-74 to 3-18-75 in the smount of

P726.30 (P24,210.00 x .03).

Bill is prepered on sccount

of the payment made in Letter (b) below. See Case C for

the bill.
b) O.R. #22015 dated 3-18-75

Issued for payment of the first amortization .interest

and surcharges in the amount

Surcharge (6 mos.)
Interest
Principsl

Total Amount Paid

4 - Seggempér 18, 1975
a) Bill No. 403-909~45-76(1)

of B4,114.3L aprlied as follows:

-P 98.68
- 2,178.90 (1;&52.60 ‘ 726030)
- 1,836,76

- P’J-!]JJNBI&

Issued for the interest due corresponding to the
2nd amortization in the amount of P671,20 for 6 months
from 3-18-75 to 9-18-75 ($22,373.24 % .03 » P671.20);
Bill is prepared on sccount of the psyment made in
Letter (b) below, See Case D for the bill,

" b) 0.R. No. 25126 dated 9-18-75

Issued for payment 6f the 2nd annusl amortization
in the amount of $2,618.16 spolied as follows!
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2

Interest (6 mos. from latest payment) - P 671,20

- Principal - 1,946.96
Total Amount Paid P2,618.16

5 - September 18, 1976

Bill No, 403-909~56-76(1) issued for interest due
corresponding to the 3rd smortization emounting to
$1,225,58. See Case E for the bill.

6 - September 18; 1977

Bill # 403-909-65-77 (1) (S) issued for interest due
corresponding to the Ath smortizstion and one yesr sur-
charge on the third amartization ss follows: (See Case )

Surcharge on 3rd smortizstion

for one year (P3,289,36 x .06) - P 197.36
Interest (4th Amortization) - 1,225.58
Total Amount of Bill - P1,422,94

7 - December 18, 1_977

a) Bill No. 403-909-67-77 (1)(S)

Issued for additional eurcharee imposed on the
third smortization (P3,289.36 x .015 = P49:34) end 4th .
amortization (¥3,413.19 x .015 = 51.20) for & total of
100,54 (¥49.34 £ 51.20) for 3 months and sdditionsl
interest for 3 months on outstanding principel from
9-18-77 to 12~18-77 in the amount of ¥306;39 (P20,42A.28
x .015), Bill is prepared on account of the payment
mede in Letter (b) below. See Case G for the bill,

b) OORO NOQ 37218 dated 12"18"77
Issued for payment of third amortization (updated)
including additional surchsrges in amount of ¥5,119.23
applied as follows:

Surcharges:  Bill #403-909-65-77(S) - P 197.36
h03-909-67-77(1; (s) -  100.54

Interest ¢ Bill #403~909-56-76(1) - 1,225.58
403-909~65-77(1) (s; - 1,225.58 .
403-909-67-77(1) (S) - 306.39

Principal ¢ (Third Amortizaticn) - 2,063.78

“ 4
Total Amount Paid - $5,119.23

la e < esm el ey o
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Ammex - A
Fom " A"
"~ Project No, Bill WNo,
Location ) Date
TO0:

(Punp Recipient) (hddaress)

PARTICULARS

A M O U NT

1, Pump = = = = = - Fund . ' :
2. Engine = « « - - Tund '
3., Accessorieg~ - = Fund . t
4, Incidental Charges - :

TOTAL CHARGES THIS BILL (71=9) = =~ ===

LESS % down payment $
O.Rs No, Date Amount !
BALANCE ON PRINCIPAL = « =« = = -

I horeby certify that the above statement is correct and just
and that payment has not yet been received by this Office,

PREPARED BY: CERTIFIED CORRECT:

NOTE: Please remit payment to suthorized NIA Colleoctors, JIf payment is made

by check or Money Order, it should be drawn in favor of the National
Irrigation Adminietration.

e e ® . . 3
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Amnex « B

Fom ‘ ;ﬂBﬂ

BILL AND STATEMENT OF ACCOUNTS

Project No.

Location

TO

(Pump Recipient)

Bill No,

Dat et

(Address)

PARTICULARS

: AMOUNT

(x) Interest -

() Surcharge
Amortization No. Period Covered . .Ameunt

TOTAL CHARGES THIS BILL (71-9)

ADD: Amounts Due Previously Billed - = - -.

NOTE: Penalty (surcharge) TOTAL AMOUNT DUE - - --
will be charged if
paid after the due
date using the
following rate

2, per month =~ = « «~ =,005
3. Por yoar = = = «==,06

o

. I hereby certify that the above statements is correct and just and-
that payment has not yet been received by this Office..

PREPARED BY: ' CERTIFIED BY:.

NOTE: DPlease remit payment to suthorized NIA Collectors., If payment is made
by Check or Money Order, it should be drawn in favor of the National

Irrigation Administration,

24
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Ahnex - €
| Foxm "C"
BILL AND STATEMENT OF ACCOUNTS
Project No, Bill No.
Location Date: ;
TO0 : . :
(Pump Recipient) : (Address)
P ARTICUTULARSS s A M O U N T |
{ ) Interest : ;
.
( ) Surcharge 3 ’ |
l
Amortigation No,. Period Coverea Amount
s
TOTAL CHARGES THIS BILL (71-9) ) ?
ADD: Amounts Due Previously Billed ~ :
TOTAL AMOUNT DUE s
NOTE$ _—

Penalty (surcharge) will be
charged if paid after the due
date using the following rate:

l, per day = « = = = .000334 :
2, per month - - ~ - ,010
3. per ysar - ~ - - ~ 12 t g

I hereby certify that the above statement is correct end just and
that payment has not yet been received by this Office,

PREPARED BY: CERTIFIED BY: |

NOTE: DPlease remit payment to authorized NIA Collectors, If payment is made ' ;
by Check, or money Order, it should be drawn in favor'of the. National S
Irrigation Administretion. g

LN B ]
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5 (IS ‘lr, ! t \ , \ ‘ ".' Ui
Project No. - 4j03-1-})-65-5W
1 Locatiocn - Camiling, Tarlac
Pump Reciplent = Mr. Juan Mariano
Cost of Pump Set - - $£26,900.00
Less: Downpayment '
OR #210035 9/19/73 _2,690.00 -
Blancs R0
SCHSDULE OF AMORTIZATION
‘ : t APPLIED TU % XPPLIED TO -3 PR
DUE DATE ,  AMOUNT INTERSST ¢ PRINCIPAL ¢  BALANCE
9-18~7h : ¥3,289.36 :  PL;l52.60 :  F1,836.76  :  $22,373.2h o
9-18-75 H 3’289036 H 1,3’-‘20&0 H 1,9’.‘6.96 H ‘ 20,’426.28

9-18-76 ¢  3,289.36 1,225.58 ¢ . 2,063.78 : 18, 362,50
9-18-77 '+  3;289.36 1,10L.75 ¢ 2,187.61 4 16,174.89

9-18-78 : 3,289.36 970,50 ¢ 2,318.86 : 13,856.03
9=18-79 - :  3,289.36 @ 831,36 ¢ 2,158.00 : 11,398.03
9-16-30 : 3,289.36 683.88 :  2,605.l8  :  8,792.55
- 9-18-81 ': 3,289.36 521.55 ¢ 2,767.81 . 1} 6,024 7L
9-18-82 :  3,289.36 LB 1 2,897.88 ¢+ 3,126.86
9-18-83 ¢, 3,314h7 ¢ 187.61 3,126.86 : ~-de

:

|
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Form nan

Case A

Broject Nos _hO3-l-i-65- SH Bill No. _h03-909-100-74 (P)
roation t Camiling, Tarlac _ Date: September 18, 1973
TO ¢  JUAN MARIANO 1y-M Salamat, Proje l, QeCa ...
' "(Pump Recipiant) : (Address)

PARTICULARS s AMOUNT
le PP = = = = = = = = = = C,Fs 205 - = - 110,000,00 :
€; Engine ~ =~ - w-----DL 403 -~~~ 13,800.00 s
g. Accessories ~ - = = - = C.F. 205 - - - _2,000,00 :
l;c Incidental Charges = - - - - - _1,100,00 :
; TOTAL CHARGES THIS BILL (71-9) = - - : $26,900.00
{ LBSS __10 % down payment s
i 0.8, Ho, Date Anount :
i 210035 9/18/13 P2,690.00 - : 2,690.00
" BALANCE (N PRINCIPAL = = = = P2li, 210400

-

I hereby certify that the above statement is correct and just and that
payment has not yet been received by this Office. '

PREPARED BY: CERTIFIED BY:

}IOTE: Please remit payment to authorized NIA Collectorse If payment is made by
) check or Money Order, it should be drawn in favor of the National Irrigation
Administration, ’ .

T TNV SR T LTINS OIS s e okt By e ke D s v, .
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! Form nB"
Case B
BILL AND STATEMENT GF ACCOUNTS
Project No. _L03-1-l-65 s Bill No.  L03-909-75-75 (1)
Location ¢ _Camiling, Tarlac Date: _September 18, 197k
T O t _Juan Mariano | _ 1l M. Salamat, Froject L, Q.Ce
(Pump Recipient) (Address)
PARTICULARS t
(X ) Interest . ]
( ) Surcharge :
Amortization No. Period Covered Amount
I 9-18-73 to 9-18-7h  F1,U52.60(1) : . P1,u52.60
TCTAL CHARGES THIS BILL (71-9) : 1,152.60
"ADD: Amounts Due Previously Billed - - 1,836,176
NOTE: Penalty (surcharge) TOTAL AMOUNT DUE = - 3,289436

will be charged if

paid after the due

date using the
following rate: :

1. por day - = = = -4 000167

e

2, per month = - - - «005
30 per year = = = =  L06 :

I hereby certify that the above statement is correct and just and
that payment has not yet been received by this Office.

PREPARED BY: . CERTINFIED BYs

NOTE: Please remit payment to authorized NIA Collectors. 1f payment is made by
theck or Money Order, it should be drawn in favor of the National
Irrigation Administration

1




BILL AND STATEMENT QF ACCOUNTS

Project No.  L03-1-l4=65 SW

Annex B

Form "B"

Case C

Bill No. _1403-909-95-75(1) (s)

4 em e na.

Location ¢ _Camiling, Tarlac Dat et March 18, 1975
T 0 : _Juan Hariano 14 M, Salamat, Projs by Q.Ce_°
“(Pump Recipient) (Address '
PARTICULGARS X AMOUNT
( x) Interest :
( x) Surcharge :
Amortization No. Period Covered Amount :
1 9-18-7l4 to 3-18-75 ¥ 98,68 (s)
2 9-18-74 to 3-18-75 726.30 (1) £ 824498
TO'AL CHARGES THIS BILL (71-9) ; 820,98
ADD: Amounts Due Previously Billed = -~ - ¢ -
NOTE: Penalty (sm-chérge) TOTAL AMOUNT DUE- :

will be charge if

paid after the due

date using the -

following rate:

1.
‘26
v3.

per day = = = = = & 000167
per month - = = - = ;005
per year - ~ = & = 06 _ :

. that payment has not yet been received by this Office.

PREPARED BY:

I hereby certify that the above statements is correct and just and

CERTIFIED BY:

. e it -

NOTE: Please remit payment to authorized NIA Collectorse If payment is made by
check or Money Order, it should be drawn in favor of the National
Irrigation Admihistration,

/ﬂ.dsooo
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Annex B

Form "B I

Case ¥

BILL AND STATEMENT UF AC0COUNTS «

Project No; _ L03«L-l;—85 SW
s DWTérizb.,..

TO :

Location

Juan Mariané
~ (Pump Reoipient) .

Bill Noe ___L03=909=l5=7%(1)
D at es September 18‘, 1975 ..

14 M, Salamat, Prej. hy Q. 04
resas

PARTICULARS I A'HQUNT
( x) Interest )
() Surcharge : :
Amortization Noo period Covered Amount 0
2 31875 to 51675 PNILRO(L) - 1 B 6TL20
TOTAL CHARGES TIS BILL (71-9) i #7L.20 i
ADD$ Amounts due Previously Billed = = = ~ s -

NOTE: Penalty (surcharge) TOTAL AMOUNT DUE -.-_ - H -
will be charged if -
pald after the due s
date using the )
following rate: s
1, per day = - = = = 4000167 $
2, per month = = = = ,005
3. per year = =~ <=, t
I hereby certify that the above statements is correot and just and
that payment has not yet been received by this Office,
FREPARED BY: CERTIFIED BY:s
NOTE: Please Femit payment to authorized NIA Collectorss If payment is made by

Administration,

.@hedk of Money Order, it should be drawn M favor of the National Irrigation

)4




AMmex B
Form upw
{ i..'
mn
Case E
BILL.AND STATeaiENT UF ACCOUNTS
Project No. LO3-L-l55 SW Bill No, __L03-909-56=e(1)
Location : _ Camiling, Tarlas D a t e: _September 13, 197¢
TO ¢ Juan Mariano 1l Salamat St., Project L
(Pump Recipient) TEeass
PARTICULA.’RS s AMOUNT
( x ) Interest %
( . ) Surcharge ]
Amortization No, Period Covered Amount :
3 9-18=75 to 9-18=76 P1,225,58(1) $
TOTAL CHAROES THIS BILL (71-9) 3 $1,225,58
ADD: Amounts Dus Previously Billed = = - = s 2,063.78
MOTE: Penalty (surcharge) TOTAL AMOUNT DUE o - « « t $3,289.36
will be charged if s
pald after the dus
date using the s
follewing rate:
s
1, per day = = = = = == - - o000L87
2. pB!‘month-—------.OOS :
30 PEr YO = = = === - 00
. 4 2

, I hereby certify that the above statements is correct and just and
that psyment has not yet been received by this Office,

PREPARED BY: CEHTIFIED BY:

NOTE: Please remit payment to authorized NIA Collectors, If payment i3 made by
check or Money Order, it should.be drawn in favor of the National Irrigation
Administration,

Caor e b e it apa cwe
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Form npn
Case F
BILL AND STaTeinENT OF ACCOUNTS
Project No _LO03-1-hi65.5W Bi11 No, _L03-909-65-77(1)(s)
Lecation : _Camiling, Tarlac D at e: September 18, 1977
TO ¢ Juan Mariano 14 M, Salamat, Proje ke Q40e
(Pump Recipient) : ' (Iai’ree.s doas=s
PARTICULARS s ) AMOUNT
( x ) 1lnterest :
{ ) Surcharge :
Amoridzation No; Beriod Covored Amount :
3 9-18-76 to 9-18=77 P 197.36(s) ¢
4 9=18=76 te 9=L8=77 1,225,568(1) . £1,422,94
TOTAL CHARGES THIS BILL (71-9) $1,42249%
ADD: Amounts Due Previously Billed - = ‘ 5,176497
TOTAL AMOUNT DUE w oo = = e o= o= P.‘I'899;9J,
. s
NOTE: _
. Penalty (surcharge) , :

will be charged if
pald after the due
date using the
following ratet

1.'. per day‘ - am = w e .000].67
2. pe!‘ ﬂonth - = - - .005
3, por year = = - = ,00 :

I hereby certify that the above statements is correct and just and that
payment has not yet been received by this Office,

PREPARED BY: CERTIFIED BY:

—-— e e - PR e e ame

NOTE: FPlease remlt payment to authorized NIA Collectors, If payment is made by
theck . br Money Order, it shoud be dramwn in favor of the Nationsl Irrigation
Administration.

v
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. Annex B .
Form ugn
Case G
BILL AND-STATEMENT OF ACCOUNTS &
Project No. _ Li03=l-li~35-SW Bi1l No, !;03-909--'1-77(1-)(81.5
Location : Camiling, Tarlac Dat es _ December 18, 1977 &
TO ¢ _Juan Mariano 1k Salamat St., Project k Q.G
“®Punp Reoipient) : (Addresas) lzl
PARTICULARS : AMOUNT ?"."'
( x ) Interest $
( x ) Surcharge s
Amortization No, Period Covered Amount :
3&h © 9-18=77 to 121877 PL005L(s) 3 £L106,93
5 9-18~77 to 12-18=77 306,39(1) -
TOTAL CHAHGES THIS BILL (7L-9) ) 0693 . :
ADD: Amounts Due Previously Billed «~ - - by
. : *
" NOTEs Penalty (surcharge) TOTAL AMOUNT DUE = - -
will be charged if s _—
pald after tha due
date using the :
following rate:
t
1, per day = = ~ = = 4000147
2, per month = - == ,085 s
3. por year = = = = 0%
I hereby certify that the above statements is correst and just and i
that payment has not yet been received by this Office, - ’
PHEPARED BY : © CARTIFIED BY:
.%’ f
a L
S

NOTE: Please remit payment to authorized NIA Collectors, If payment 18 made by ,;:.;,
oheck or Money Order, it should be drawn in favor of the Naticnal Irrigsﬁon F
Administration,



