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SURJECT ¢ Approval of Apnlications for Permission to Teach,
Exerclse a Profession, or tngage in*anlness

. Outalde Office Hours . K

In line with our policv of decentralization whenever
practicahlo and to strengthen the edministrative capacity for
regional operations as set forth under Letter of Instructions
No. 1488 dated August 18, 1976, agproval of applications of NJA
personnel for permission to teac exerclise a profession, or
engage in business outside of office hours is herehv delerated

. to Department/Staff Heads, Project Managers and Regional
Irrigation Directors, : i

RSN e

Hereunder are the guidelines which should he observed when ,%.
acting on such requests or applicationsj : '

1. Any request for permlssion to teach, exercise a
profession, or engare in business outside office hours
should be accomplished (for teaching, CS Form No. 305);
and must be accompanied bv a phvsioai and medical
examination duly certified bv a government’ phvsioian

~ that the employee concerned is fit to work.

2. If the request is for permission to teach, the same is
subject to these conditions:

8. No teaching shall be alloved dnrine office howrs
even if the time svent is covered hy corresponding
leave;

b, Teaching time should in no case start earlier than
5:30 o'clock in the evening on regnlar vorking davs
(Monday through Fridav); and

c. Teaching load shall not exceed (12) hours a week
and not be more than three (3) hours a dav on
regular days,

3. If conflicts arise between personal interest and that of
the Office.in teaching, exercising a profession, or
K/o/& , eneaging in business, that of the Office shall be given
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HEpUDLIC UL LB Lisdappaccwn
NATIONAL IRRIGATION ADMINISTRA’Y‘TON
Quezon City

REQURST FOR PERMISSION TO TEACH

-

Do L S pn e trioti S

.07 7t -l The Administrator
o200 o, National Trrigation Adminiatrat:lon
Ll Quezon City -
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. In compliance with CSC MC No, 5, S. 1966, I have the honor to request
permission -to teach after Office hours. In this connection, I am submit-

‘ o ting the following data or information about myselfs

. 1. Name | Civil Status !
¥ - ~(Family Name - Given Name - W, I.)
| 2, Position Actual Salary per anmum

3. hpﬂtmnt/ﬁtggaq/Offico Where Employed: .

L. Nature of Duties:

5. Performance Rating for the last period

6. Bducation Qualifications: ‘ R
College/University : Degree/Pursued/Finished !

T. Other Special Training:

8., Nature of Peaching Job:
_College/University Subject Taught Teaching Load for

e

I am attaching herewith a certificate of my recent physicel- and’lmedical .
examination duly certified by a government physician, ' s

(Date) ——{¥rInted Name & Siemature)

- : Gopy- Furpished:

o The Honorabls

Commissioner of Civil Service
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