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SUBJECT : Submission of Sealed Comhination £o Vault or Safe )

Tt has been ohserved that due to the death or disappesrance  ;
of an accountable officer, his or her gafe 4s forcihly onened E

s thus resulting in the destruction of the equipment. This i3 re~
sorted to because of the failure of such accountable officer to

submit in a sealed envelope the combination of the safe upon
assumption of duty snd/or after changing its comhination, In

accordance with Memorandum Circular No, 2 dated June 2F, 1968 of
the Corporate Auditor.

Tn view hereof, it is hereby directed that all officials
and employees in the custody of a safe or vault, jncluding those
who may have already complied with the above circular, shall sub-

mit to the undersigned, Attention: Corporate Treasurer, their 3
combinations in a sealed envelops (General Form No. 85) with the 1
following information on the face thereons )

1, Office and Address

2. PRrief description of safe or vault
3. Signature over vprinted name*

s Designation

. Date

Henceforth, all incoming officials and emvloyees, in the - ‘-
custody of a safe or vault or upon changing its combination shall
likewise submit the comhination in the required sealed envelope,

Strict and immediate compliance is enjoined,

(3GD,) AIFRFDO T, JUTNTO
Admintstrator

December 19, 1977




