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Kepublika ng Pilipinas

PAMBANSANG PANGASIWAAN

NG PATUBIG

(National Irrigation Adm1mstratlon)

—‘"Lun'gsod ng ﬂuezon DA
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, T0., . :; THE ASSISTANT A;mmxsmmhs GORPOFATS, - TKTASULFK, ¥ INANCE

" DIK™CTOK, NIA C¥NTHRAL OFFICR: nrw::é WAL KT ATION DIK"CTOES,
PROVINCIAL IHKRIGATION TNGINEWKS, pao.mv‘r “NGINWTKS, TRiJGA-

4= . TION. SUPFKINTFND"NTS, ORF

This Agency’

3

SUBJECT

In pursuance of the pmvn.slons o

IG!:&S-IN-GHARG‘, PROVINCIAL PRO-

)Pﬁm qusmnm, ismm&ms AND_ALY, OTH"RS CONCERNFD,

NOETRES S~ 4 37 a3 Pt

f ‘PD*477-dated August 24, 1975

o ' and" deneral Circular No. 55 dated Mirch-17; 1958, as amended by
o Geneial Circudar No. 57 dated May 7,

1958 pf the .Commission on saudit

on:inventory of government propertiés, you'are hereby directed

to undertake an inventory of all NIA

‘ 'fThJ.s shall be &c¢copli shed” iri"General - “Form Nol"4%(8)
“wiificlude éjuipment and"gthet proépertiés-that aré found at station,
stating the fund source, if. anyy. . The. inyentory report shall be accompa-

propertles as of December 31, 1978,
The report shall

nied;by an.updated Memomndmnq&ece;paz du: y,,g:,gned by the incumbent
Chief of Office or his duly authorized representatlve. _
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“one (1)"ther mémb'e'r to

" nated by the head of offlce,

: C0A Field Exammer

ST f,f‘B) Regibhal ffiices and/ or. Dep"é

‘ kegioml Accountamt

Regional Equipiidnt ®ngineer .

" Regional duditor ‘or ‘Ris

authom.zed COA répresentatiVe
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Regiondl “Property 0ff+cer ”"‘ -

. ,_C‘)‘»NIA S??mal If_!‘o.]ects o

Project Supply and/or Property
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The Inventory Commu:tee hereunder are hereby constituted:
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, ~ Officer wlaeil loo LTl Z-Chairman
SR Prdject dccountant © "7 -= Member
B e 'P‘ro’ject T‘qu:lﬁment “‘ngihéé’r ¢4 T Y L Member
R 'P‘ro:j‘ct Aud:l.tor . ".' - Witness

“4 .

) ‘D) NIA Géﬁtrai Offlce, Q&ezon Glty
P LT UNIA Wardhouse, MAS Compound, Manila
NIi Motorpool, Fort Santiago, Manila

.....

Aoer T ,' ,Chleif Propnrty Dlvismn R
- om 7 'Chiwf, Corparate Accquntant™

N T S ot v,.( . 1

tion Division (COi)

NIA Wa.rehouso, Vlsa.yae Are. 3, Quezon ley‘

4 = Chairmen
) ' " ~ Member
b _ Ch1l=f Equipment lvep&‘llr 8’ Em—- )

"= Member
Chief, Property Audit & Inspao— :
= Witness



U abaatve e fellgridgs

f

Chief Pmperty Off:.cer ~ Chairman
Chief Corporate dccountant ~ Member
Chief, Bouipment Repair &
Fvalmta.on Division . =~ Membér ‘
Chief, Property Audit & Inspec-
tion Division:-(C0A):. ~ Witness

The abov&(ire&‘ﬁed InVentofy‘ Gbmmyte ax(’ .ﬁéﬁ'ebi directed to
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various properties)
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1 Propertlés shali ‘Be gi‘ouped"ihwacddxdanee with the following:

ec-attached 'shdets for.groaplhg-and/of ‘classification of
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R B),&.}'Egnd' Lp.g;d mp'rovemepts ang -sfru,cthrgs (Account: 76)

hr ( o..be snymltp by, the. Acpogm:mg D;,v;glon, Finance Dept.)
wcbﬂ c Dévelo ent Lo ‘_A_,’-;.. y'.v..'_u';- - r76~400

-Ccms c’&ié&‘?:’obése AR I‘76-&60()
vt .‘," 1% ’.i' i’)d-‘l ‘ . J§ i"..t.f.v ) ',' . [T \
**‘nu:\.pmmt (Account 77) _
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1. “'cononuc DeVelopment - 77-400
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; 77‘“417 'W'"tercraf ri@ A um;éﬁdnces
b) 77-418 - Motor Vehicles-and“Atcessories
c) 77-419 - Land Trans tion auipment
' (other thqg,lvit‘% _Vﬁhlcles
d) 77-420 -.Industri Macﬁm?r;es and Implement
£) 77-422' ‘Furn:.turp and’ th e Fquipment
g) 77-423 -~ Industrial and Scient:.f:.c Exhibits
h) 77-42§M Lgx,‘c}ngpce, nen-expendable ;supplies & equipment
i) 77-425°- Technical &S uent:. ic Ecuipment
j) 77-426 - Firg- JFighting Rouipment .
k) 77-427 - feieg hic, telephone,. kadio and Cable
aurl D.t HERTN IR WO
1) 77-428 Aj,? raft an Appurtenagces
m) 77-429 ,,Bregdmg ndmale. . o
n) 77-430 - Mlscellanaous F‘nu:.pment

‘" 2. Colums on said beneral l‘orm No. 41(A) shall be properly f:l.lled
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Columng l t0'13
The propprty or, supply:- off;cext ;shall list down and

~ _ enter all equipnent a.nd other properties under his cus-
*. tody previously reported and :these Whlch are acquired

‘during the Calendar Year emding December 31, 1978 based
on updated ecuipment ledger .card, supplies ledger card

and. othqr ava:.].able and exlsﬁmg property documents.,
Chne L oo Tunt Llungeane s Y

Lun ‘ ‘-"cemarks e

“Thy e property or Supply Officer shall state the names

_of employna,s to whom the equipment is/are issued on Memo-

~ randwni KReceipts on file and the. yhereabouts, that is, the

“exact. loca&mn of sa:.d mulpment, The equlpmnnt 1nspector



3. In determinimg the condition of each property, the f9i.ovwiug
criteria should be followed:
a) GOOD - 76% to 100% operable during the year
b) FAIR ~ 50% to 75% operable during the year
c) BAD - below 50% operable during the year

4, The report must have a summary showing the total value of
properties listed 'in each group, a sample of which is attached
as model.

5. On the last page of the Inventory Report, the Chaiman and the
members of the Committee created should certify to the correct-
ness of the report made and the auditing representative should
attest to the corrnctness of the report.

6. The Chief of 0ffice or 0fficer-in-Charge should recommend the
approval of the Inventory Committee. All reports should be
transmitted to the Regionmal Irrigation Director or to the
Project Chief and/or Project Mamagers in case of Special
Projects for approval, after which these are transmitted to
the Regional Auditor or Project Auditor for attestation.

NIA Central Office, Quezon City, NIA Warehouse and NIA Motorpool,
Manila, inventory reports shall be approved by the Corporate Treasurer,
and attested by the Chief of the Property Audit & Inspection Division
of the 0ffice of the Corporate Auditor, or by his duly authorized
representative in the inventory taking.

All inv report iginal apd three copies) should reach the

Property Divigion, Treasury Departme ater than February 28 79
for caonsolidation the report of the Central Office. Ti ensure the
submission of these reports within the deadline, the kegiomal Irrigation
Directors, Project Chiefs and/or Project Managers are hereby directed to
follow-up the. preparation and processing of these inventory reports in
the different offices under their supervision and jurisdiction.

The consolidated inventory reports shall bear the certification
of the Inventory Committee consisting of the Chief, Property Division,
as Chaimman, Chief, Accounting Division as Member, - Chief, Equipment
Repair and Evaluation Division as member and a representative of the
Agditor, Member, It shall be recommerded for approval by the Corporate
Treasurer, approved by the Administrator, attested by the Corporate
Auditor and thereafter be submitted to the Chairman, Commission on
Audit not later than March 31, 1979,

Strict compliance hereof is enjoined.

(SGD. JALFKEDO L. JUINIO
Administwator

NOT®ED:

(SGD, )*MMANUEL P. CAPINPIN
Corporate Auditor

November 13, 1978




77-422 - Furnitures and Office Touipment

Republika ng Pilipimas
PAMBANSKNG PANGASIWAAN NG PATUBIG
(Na tional Irrigation Administration)
. Lungsod ng Quezon

December 31, 1978
SUMMARYX y

:

" A) Inventories (Account 72) &

72-300 = Items for Kesale , 7

72-800 — Supplies & Materials (Acouired free of
charge)

72-900 -~ Miscellaneous

l

B) Fauipment (Account 77)

1. Tconomic Development (77-400)
77-417 - Watercraft and Appurtenance
77-418 ~ Motor Vehicles and Accessories

77-419 - Land Transportation Fruipment
(Other than Motor Vehicles)

77-420 - Industrial Machineries and Implement
77-421 -~ Hand Tools

77-423 ~ Industrial and Scientific Fxhibits

77~-424 - Ordnance, non-expendable supplies
' and equipment '

77-425 - Technical and Scientific Wouiphment
77-426 - Fire Fighting Fquipment

77-427 - Telegraphic, Telephone, Kadio®and
Cable Equipment -

77-428 ~ Aircraft and Appurtenances

77~429 ~ Breeding Animals
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77-430 - Miscellaneous Equipment
' GRAND TOTAL ~ - - -
CERTIFIED COKR®CT:

- Chairman, Inventory Cpnunittéé
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