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THE ASSISTAN? ADMTNIDTRAIORS, OIC PROC /PROP. DEPT., FINANCE
... DIRECTOR, NIA CENTRAL OFFICE}” REGIONAL IRRIGATION DIRECTORS,

. PROVINCIAL IRRIGATION ENGINEERS, PROJECT ENGINEERS, . IRRIGATION
sew:ic 2w iSUPBRINTENDENTS, OFﬁICER-IN~CHARGE PROVINCIAL PROPERTY CUSTO~
DIANS, STOREKLEPLRS AND ALL OTHERS CONCERNED. = -

Thls Agency _ ; e ,_ﬁ:%h_hh~

""'.-'.5":3" adl el . .;:' IR --3 .

TO
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E i:Subm1ssien of Arnual “Inventory Repcrt of Ali NIA Propertles
as of December 31, 1979.

.SUBJEGCT -

' = o so Fvewoi Lo

In pursuance of the provisions of PD 777 ‘dated August 5@ 1975 and
General Circular No. 55 dated March 17, 1958, as amended. by General Cir-
cular No, 57 dated May 7, 1958 of the Commigsion on Audit, (COA) on Inven-
tory of gov@rnment properties, you are hereby d1rected ‘to undertake‘an

'-mInventory of all NIA properties as of December 31, 1979.. This shall be

accomplishied in General Fora No. 41(A). Theereport shall include equipment
and other properties that are found at station, stating the. fund source,

if any. The inventé¥y report shall be" accompanled by an updated Memorandum
Receipt. duly signed: by thé incumbent Chief of Office or his duly authorized
representat:.ve° . N
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The Inventory Crumittees hereunder ate hereby constltuted'

A) Provincial Irrigation Offlce, Irrigation Systems
and/or Projects T Ry

o

Property Clerk ) L ~ .~-Chairman
AccountingClerk "' * R - = Member
One (1) othér member ‘to be des;gnated ce

by head of office” " - . '~ =~ Member
COA Audltlng Examlner - .., _.. = Mitness

B) Reglonal Offlce and/or Depot

Regnonal.Property Officer LT f- Chairman
.+ Regloralk: Accountant e = Member
Regional Eguipment Engineer -~ - = ° .= Member
Reslonal Auditor or his duly authorlzed . S
":COA repreésentative: - N "= 'Witness

C) Special Projegts - - -

Project Supply andfor Property Offlcer " Z"Chairman

Project hAccountent = Member:,

. Project Equipment Engineer = Member
Project Additor or Technical Property e i

Inspector (COA) S _»H_;‘ é*ﬁftness

o “ R R IR Y
N =D),NIA Central Office, QueZon Clty
- . NIA Barehouse, MAS Coiipourid, Manila AR
-+ i::NIA Notorpooly Fort Santlago, Manila""” e
-+ NIA Warehouse, Visayas Aveo, ‘Quézon’ Clty

o " v ‘ fa

01C, Properyy Division v:y;s=~w.7 ﬁﬁ,~43hairman
.Chief, Corporate Accountemt 3 .. *Member
. OIC, Equ;pmeqt Repair & Evaluatlon i
. Plydsiop oo o w 3ot —vMemb%r
Technlcal Ppoperty Inspector (COA) i Wltness

AR SO

e v, L

- H K ‘.-
e e A At AN
PRSTREYE IV B AJ‘ R li R




.
Vi s iy e e T ﬂ”\ '
;

E) Consolidated Inventory Report

e L . - 0IC, Property Division

R N - Chairman
Chief, Corporate Accountant : - Member
0IC, Equipment Repair & Evaluation

DivigTen T T - Member
_ , xPrlnc1pal Technical. Property ‘ e
' Cro Inspector o , - ‘=-Witness

A

" The. dhcmtwcreated Inventory Committees are hereby dlrected to observe
“the follow1ng.m IR Lo

1. Propertles shall be grouped in accordance wzth the following:
(See attached sheets faor: grouplng and/or classiflcatlon of various
propertles) s iy :

B .

JUTRUR S apsmep R PEZESE LU C it e hatab Rttt aft -y

~.A} Ingentories (JAccount 72 } RS

1. Items for resale . . - L i 72-300

e Pa Supplles and matermals S N 73'800 (AGQU1red free
o S e of charge)
‘1'3. Mlscellaneous, RS et e T L 72-900 '

. (1] o
o B)'Land, Land Improvement and Structures (Account 76)
S _(To be. Submktted by.the Accounting Division, Flnance Dept )

1. Economic Development - ?6-4000
2» Contruction Process - - - Col e < 762600

C) Equipment,(Account 77).: R
l. Economic Development b - 77=400

""a) " 77-417 -~ Watercraft and Appurtenances
'b) "77-418 -~ Motor Vehicles:.and Accessories.’
c) . 77-419 - Land Transportation Eguipment
e (other than Motor Vehicles) °
'd) 77-420 - Iadustrial Machlnerles and Implement
e) 77-421 - Hand Toolsg ' i :
£) 77-422 - Furniture and Office Equlpment
.g) .77-423 = Industrial and Scientific Exhibits
.h) .77-424 - Ordinance non-expendable ‘supplies’ & ‘Equipment
i) 977-425 - Technical & Scientific Equlpment
j) 77-426 - .Fire -Fighting Equipment® -
k) ..77-427 - Telegraphic, Telephone, Radio and Cable
Equipment .
1) 77-428 - Aircraft and Appurtenanges"
m) 77-429 - Breeding Animals
..n) - 77-430 - Miscellaneous: Equlpment

2. Columns on said General Form N00~41 (A) shall be properly filled
a) ,Coxnmns 1 to 13
- The Property or Supply Offlcer shall llst down and enter
all equipment and other: properties. under his custody previously
reported and those :which: are acqulred durlng the Calendar Year
ending December 31, ﬂ979 based ‘on updated equlpment ledger carda
supplies .ledger cards, and other. avaalable 'and ‘existing property’
documents.

b)-nColumnB 14 - Remarks R
: - The Prope.ty of Supply Off;ce' shail state the names of
employees ‘to: whom equlpment 1s/are issued on Memorandum Receipt
on-file and the whereabouts, that -is,.the. exact location of said
equipment. - The equlpmént 1nspector and/or engineers shall ascer=
tain the condition df the equipment and the condition shall be
stated oh this columr.,
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3. In determining the condition of each property, the following
criteria should be followed:
a) GOOD--..76% to 100% operable dur1ng the year
b) FAIR - 50% to 75% operable during the year
¢) BAD - below 50% operable during the year

4, The report must have a summary showing the total value of prop-
erties listed in each group, a sample of which is attached as
model.

5. On the last page of the Inventory Report, the Cnair:aa anc tae-
members of the committee created should certify to the correct-
ness of the report made and the auditing representative should
attest to the correctness of the report.

6. The Chief of Office or Officer-In-Charge should recommend the
" approval of the Inventory Report. All reports should be trans-
mitted to the Regional Irrlgatlon Director or to the Project
Chief and/or Project Managers in case of Special Projects for
approval, after which these are transmitted to the Regional
Auditor or Project Auditor for attestation.

NIA-Central Office, Quezon City, NIA Warehouse and NIA Motorpool,
Manila, Inventory Reports shall be approved by the OIC, Procurement/
Property Dept., and attested by the Principal Technical Property Ins-
pector of the Office of the Corporate Auditor.

N t

All inventory reports (original and three copies) should reach the
Property Division; ProcurementZEroEerti Dept., not later than January 31,
1960 for consolidation with the report of the Central Office. To ensure

the submission of these reports within the deadline, the Regional Irriga-
tion Directors, Project Chief and/or Project Managers are hereby directed to
follow-up the preparation and processing of these inventory reports in the
different offices under their supervision and jurisdiction.

The consolidated inventory reports shall bear the certification of
the Inventory Commidbee consisting of the OIC, Property Division, as Chair-
man, Chief Corporate Accountant as member, OIC, Equipment Repair and Evalua-
tion Division as Member and the Principal Technical Property Inspector as
representative of the Auditor, member. It shall be recommended fior approval
by the 0IC, Procurement/Property Dept., approved by the Admlnlstrator, attes~
ted by the Corporate Auditor and thereafter be submitted to the Chairman,
Commission on Audit not later than February 14, 1980.

Strict compliance hereof is enjoined.

(sGD) ALFREDO L. JUINIO
Administrator

NOTED: , .

(5GD) EMMANUEL CAPINPIN
Corporate Auditor

January 22, 1980



(™ Re ublzl;a n P:Ll:Lp:mas
Ph..dANSANG PANGAS AAN NG PATUBIG .-
(National Irx‘igat ion Admmlstratlon)
.Iungsod ng Quezon

December 31, 1979
SUMMARY “

A) Inventories (Account 72) : ' * P
72-300 ~ Items for Resale o v P

' 72-800 - Supplies & Materials (Acq\ilred free of
charge

72—900 - MAisce‘l;l.a.neouB

B) EQUIPMINT (Account 77)

L5

. 1. Economic Development (77-400) - '

77-117 ~ Watercraft and Appurtenances

77-i18 ~ Motor Véhiclés and Accessories

77419 = T.and Trensportation Equipment
(Other than Motor Vehicles)

P-430 = Indus’or:lal Machineries and Implement

77-421 - Hand Tools *

77-422 = Furnitures and Office Equipment

.77-.-1,23 Indusbrial and Scientific Exhlblts

77-\&21; - Ordnance, non-expendable supplies
and equipment

-77-425 = Technicel and Scientific Equipment

77426 - Flre Fighting Equipment

T7-427 ~- Telegraphlc, Telephone, Radlo and
. Cahble Equ:l.pment.

77428 - A:chmi‘b and Appurbemrxces

7429 - Breeding Animals

P

77-430 — Misce)}laneous Equipment
CERTIFIED CORRECT:

Chairman, Im'rentory Cammittee

MGD /lpm. ‘e oll"'ll]."?é
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