Republika ng Pilipinas
PAMBANSANG PANGASIWAAN NG PATUBIG
(National Irrigation Administration)

Lungsod ng Quezon

MC # 12 , s. 1980

MEMORANDUM CIRCULAR

T O : THE ASSISTANT ADMINISTRATORS, DEPARTMENT
HEADS, REGIONAL IRRIGATION DIRECTORS,
PROVINCIAL IRRIGATION ENGINEERS, PROJECT
ENGINEERS, IRRIGATION SUPERINTENDENTS,
AND ALL OTHERS CONCERNED
National Irrigation Administration

SUBJECT

Revised Authorities Delegated to_ the
Regional Irrigation Directors, Provin-
cial Irrigation Engineers, Project

Engineers and Irrigation Superintendents

For your .information and guidance attached is a
revised list of authorities delegated to the above
mentioned NIA Officials.,

This delegation supersedes pertinent portions of
MC #6-B, s. 1976 and MC #47, s. 1979 and revokes all
previous issuances or portions thereof which are in-
consistent herewith,

THIS CIRCULAR TAKES EFFECT IMMEDIATELY.

(sGD.) ALFREDO L. JUINIO
Administrator

January 23, 1980
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I. The Regional Irrigation Directors are authorized to s:Lgn/approve
- written conmmications or, documents as follews. RO
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As approvmg off;c:-al, appoini;m,ent t.o monthly plantilla posi-

.. tions for.Grades .l to.2 in the region; .88 Tec official,

_appointmént to monthly .plantilla positions for Grad as 3 to 12,
_ provided thst the Adminigtrapor’ has previousiy approved the

f';,j.;lipg oI‘ bhe vacancx. P

Except for daily wage -psnsomel eharsed trQ projec‘b - appoint-
ments of all dally wage personnel in the region based on
written authority. from the Assistant:pdministrator ‘concerned,

- or from the dgpartment.:heads duly authdpized by the ‘Adminis-

trator to ‘axtend previously approved positions.

Personnel locator slips of all personneEL in the ragional
office. :
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Forual chargas and o,rdera« to undertalce invastigation af com-
plaints:ageinst eprring: personnel below-chiefs of Wivisions,
irrigation. system, PIO: and irrigation prodeets mxder his

o Jurisdictaon. -

Application for, temnal leave of daily Waga anipleyees within
tha rag:wn. .

‘:,...-" dite s

) Request for ovprtime semcgs m the regien mapt,zwhen com-

eqsation -is bg.the hour provided: that the- requested ‘overtime
semce doeg-not exceed 48 hours per month per paraon and is
not repeated beyond two-succéssive monthes: R

Appliqat:.on for leave -of sbsence with or without pay for not
" more. than 60 days filed by division chiefs: or their equivalent
such as heads of irrigation projects under his jurisdiction,
provincial 1rrlgation offices, and irrigation: systems, 'as
well as application for all leave of personnel in all the
.0ffices under -the region-not covered by the authdrities af.
the chief of these .offices, subject to regquired clearances,
provided that terminal leave of all monthly employees shall
-be approved by the.Assistant Administrator for- Adminkstrative
. and Personnel -Services. However, the ssistant Administrator

concemed ghall. -be notified thrmy:radio or telegram-of leaves
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10,

11.
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“of more than 10 days of d:l.vn.sion chiefs or their eguivalent.

Resignation and layoff of daa.ly wage peraormel eubjec'b tor
required cleara.nce. Coleens

. _thice_; ro_fe_ vgalary ;‘ad.ju&t,man_t }o.f. all ;pemonnel' ' in"'th'ef z_"egion-.‘i

PO U S

Detail or order for change of s‘ba’c:.on for one month or leas
pf daily wage employeea in the reglon. R AREE f“-'-‘-' S
Designa‘bion o:t‘ daily employees as. members of~ co]lection teams -
" and of daily wage juniour mechanics servicihg pumps-as tempo~-
rary assistant bill collectors upon recommendation of the .
chiefs of irrnga’cion systems and prov:mcial 1rrigatzion offices,
respeotively. o .

Travetl. Ordar of personnel within the region .amL Tmel Order
.of, peraonnel outeide the region undertaking:emergency purchase

of urgently needagrapara parts n@t ava..ilable within tha 1oca11ty. '

“ B
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Personnel undertald.ng ‘this travel outs:.de the :cegion sha.ll
secure certificate of- appearance. from the Zquipment Menage—- o

ment Direcior/Regional Equipment EZngineer, or from the Pro-
vincial Irrigation Engineer if the regiocnal office is in &

- 'province otheér than the place where the: spare parts are pro-

cured. A Yeport on the trips undertaker by field personnel

" -and the-spare parts purchased shall bb submitted to ‘the

" Absistant Administrator for Project Development and” Ymple-

mentation at the end of every semester., Travel order for
official trips to central office shal'l. be approved by the

Assistant Adnﬂ.nistrat.or concerned.

13:\
- personnel on off:.cial businese irr the region.
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Gertificate of gappeersnce of field and csntral ofﬁee

Cala

RCT A
..' [P : RIS

Be. FINANCE ABD'PROPIBTI o R

1.

‘Requigition, award, purchase orde¥ and :job order for goods
and services-needed ..in.the ‘region procured thru emergency
pqrchase for amounts mot excesding: ¥%50,000-each but not to
-+ 6xtegd $200,000 per: monbh, and thru public bidding for
-'amounts not' exceeding 200,000 each, except office equipment

" ¢osting more than ¥5,000 per unit., Legible copies of all

. -purchase .orders/joh: orders ith supporting abstract of bids/
canvass for goods and services issued during- the monbth’ .
amounting to more than ¥10,000 each shall be furnished the
Procurement and .Property: Department not latef than the 15th
day of: the following month:who shall forward the same within

.seven; working days upon- reumpt “to the Assistant’ Admihistrator

w conCerned thri the appropr.l:te department chief.”

6.

“General ‘vouchers and' chscks in paymsnt of val:l.d obligatione

- :not exeeeding’ $200,000° per vouchér: However, all’ claims obli-
: ‘gated 'in the central office .wrespective of émount ehall be
'pald dn: the central ofrice.

3
, ::ammmts not ezxceedlng ?50,000 per emsrgency purchase. ‘
.. unit prices not higher than the prices set by the Provincial

S ,;Appra.:.sal Comitteev and fo’r value not exceeding Pﬁ ,000 per

e

Gert:.ficate of emsrgeney purc hase ‘for gdods and eervices for

General vouchers in paymsnt for damages on mprovement at

_Withdrawal ‘of: i‘xmds ‘for Pmolls in ﬁhe rsgional oﬁ‘ice '
covering 1/2 month period.

‘Request: for cash.payment. of . supp]_‘iss ‘and. maberials precixred
under emergency basis for field offices under lue junsdiction

. .for ammm’bs not exceed.ing ?1,000

To
.. in the field offices in cases of robbery and other losses
; thru: force majeure including military operations agsinst

Request for relief i‘rom meney and property acoonmtabilit:.ee

maurgents for amount not sxcsed:l.ng ?10,000

P » -

7,.Itmerery o;l;‘ 'brevel of perearmel in’ the reg:!.on inciudﬂ.ng tra-

veling expense’ *¥oucher based on approved travel erdei‘ “for
amounts nét exceading $2,000 providad that egible initialed

_...copies ofi-all’ ltineraries “of “travel during the month for all
.-+ ypersonngl; traveling: for more:than'l0-days shall’be submitted
.- to-'the’ Assistant: Administrator concerned hot. later: than the

10th d.ay df the followmg month. . .. .

(RS



C.

- TEGHNICAL
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L Ject Development. and Implementation. e

A.l]. pJ_.aq& o£ oomma}. m;gazbion projacts. Hwever, the -
Regiom Irrigation Director imay refei-any plan:'as “hé deems
necessary to the Design and :Specifications' Bhpaa‘trﬂent for'
review and for approval of the Assistant Adnﬁniatrator ror )
-Project Development and Implementat:.on..

For nat.mnal irrigation projeots N all ‘plang of eanal-and -
drainag,e structures as filled-up:on sépia: prirrbs ‘of "sipproved
~"NIA Standard Plans. modified plans prepered-in'the-fisld for
“low-cost structures, turnouts and terfiinal: faeilities: pro-

: vided the, project design criteria, conceptual design drawings,

general layout,.plansprofiles. of main: canals: aird ‘latérals-and
irrn.gat.:.en and -drainage-nejwork as. prepared:in: field: offlce
.- have beqn appraved: by the Assistant: Administrat.or for "Project
Developmenb and Inplementation. SR :
- Comglpx structures reqnq.ring plans such a8 divers:.on
works, barrages s intake ‘works, pumping’stations; turinels,

© cut ' and cover section, large siphon with bursting hHead greater
than 10 n;eters s la.rge checkgates across creeks s leVel ‘eross—

Offiqp and approved hy the Aesistant Adm:i:mstrator for Pro-

Less complex strugt.ures whn.ch also reqm.re speclal plans

" such as silt ejectors, flumes, overhead drainage’ crossings,

large drainage crossings at sidehills, chutes, large vertical

. drops, ‘vagteways,..one~lane.bridges,-ard steel gates for hsad-

‘gates and other control structures may be prepared in'the field

. ~ office-but,such plans; are subject to’ review and approval of

3.

l;

I

6.~

-~ the Directory: Desn,gn a.nd Specificatione Deparﬁmant.

Offn.cial govenunent estlmates for proposed contract works.
and programs of work based on duJy approveﬂ plams involv:mg
amounbs not. exceed:mg F‘SOO 000 o .
Award and appl;ova.‘l. o,f ccnstructiom contraeta for commnal
1rrigat:g.on projgcts invelving amounts-greater: than #505,000
’but not exceeding ¥500,000 subject %o the: conditions and

Foquireriants und.pr m;: # » 8. 1980 /Dalegation of Authority
46 Cofidugt . iSimplified Bidding® for- Cemmunal Irrigation-
Pro;jectg. Contracts involving- amounts ?50,060 or'below is
covered, by MG #89, s, 1975, o :

Award and’ apprbvgl -61‘ ccmatruction contract.s other than commu—

' nal J.rrigation projecks faor amounts not exceeding 92(0,000

"' At least one legible copy,of the contract-and abstract of bids
“8hall be submit.ted to the Assistant Administrrator concemed
Withi.n fifteen days e : SR

B

Contracts for acqu:.s:.tlon of right-or-wey. .

‘&) * Dohatidns x:egardless of amoun’o, &KQGP*B when 'dmti‘m ‘

is conditiona.l.

b) lPerpetﬁal easement. of r:.ght-uf-way ragardless of

a.mount based on assegssed value,

c) Absolute sale up to 10,600 pef contract s except when h
. _pr:ice exceeds .the approved market value.

A copy of approved contracts in excess of Pl 000
shall be furnished the Assistant Administrator for Admi-
nistrative and Personnel Services thru Legal Services
Department. :

-
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II. The Provincial. Irrigetz:x:on Fngineers, lrrigat‘,ion Superintendem:s
and Project Zngineers are-authcrized to: sign/appz‘ove wr:[tten * commu-

m.cein.one og doomnent,s \ae folkowe: .- olE!

A

HT R
:‘“ i~ ..;.,-_‘i '.’

PERSONNEL T R T TN FN SA T I D CHIE MR

l .As’ approving official, appointmént of dall‘y wage personnel
. .charged to-dirsct cost; &s recommeriding offieial, . appointment
‘to regular plantilla. poe:l.tione for grade 1 and 2 :Ln ‘hh
Proaect/System/DlO. P i f ‘

R TS o SURIR S v

z. ..Rgguest. ‘for:overtime. eervicetiﬁ'thé Proaeet/PIO/Syst‘.eth except
: .when- payment. is:by the hour ‘provided -that *the requeeted over-
- time service doeb not exteed 32 hours per month per person and
is not repeated beyond -twé-&uccessive months.”’

C ook IA

3 .. Except for-terminal leava; application for leave of absence
ot exceeding 30 deye of all personnel ‘in 'the Pro;]ect/PlO/
. System,. .

e P T SR

: "z; " wavel: ordet of parsonnel within the Project/PlO/Syetem. Travel

B.

" order-for. official trips to central officé shall be submitted
through the Regional Irrigation’Director and dpproved by the
proper Aseistant Administrator. Travel outside the province/
projeet/ system but; within the’ regien ehall be approved by the
Regiena.l lrrigebmen D:ireotor. T ;

Pe;-eom;e,l locetp,n sl.lps of a:ll personnel in the Proaect/PlO/
System. ol :

e evgles

8, Cert.ificate o:f; appeerance ei‘ Cen'bral and- £:.e1d office ‘personnel
on offlcial buemess in the Project/PIO/System. .

ﬁim%cs m' mepeﬁ -

_ Requisition; award; put'cheee érder, -and’ job order. for goods
-, gnd seryices needed in the P10/system/piojett procured thru
~,.emergency purchase for amounts  notexceeding $20,000 .each but-
. not.to exceed ¥80,060. pér menth, and. thr\i ‘public bidding for
amounts not, excesding $50,000 each ‘except Qi‘fice egun.pment
.. .osting more than 1,000 per un:r.t. fegible’ copias of all
purchase orders/job ordere witht supporting abstract of bids/
. canvass for goods and services issued during the month .-
... amounting:to.more than $10,000 each shall be furpished the
.- RID and Prosurement and’ Property Departmént not later than
.- -~ the 15th day of ‘the ‘following month. The latter Shall for-
- -Ward: the same within seven worlding days. upon receipt to .the
Assmt.;xixt Administrator concerned thru the appropriate depart-
ment chief. -

-
v em

2. General vouchers and ehecke in payment oi‘ valid ob],igatione
for amounts not excesding 50,000 per voucher.

3. General vouchere in payment for damages on improvemente at
unit ‘prices not.higher than the prices set by the Provincial
Appra.leal Committee and for value ‘not exceeding §-l ,000 per

) lot owner. . : . IR
,,,,, B ‘ "

b Wlthdrawal oi; ﬁmds ;for ‘payrolle dn the prevﬁxce/syetem/project

cover:mg 1/2 month period.
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5. Itinerary of travel of personnel in the province/system/
project including traveling expense voucher based on approved
travel order for amounts not exceeding ¥100.00, provided that
legible initialed copies of all itineraries of travel during
the month for all personnsl traveling for more than 10 days
shall be submitted to the RID and the Assistant Administrator
concerned not later than the 16th day of the following month.

6. Certificate of emergency purchase for goods and services for
amounts not exceeding ¥20,000 per emergency purchase.

C. TZaCHNICAL
Programs of work based on duly approved plan involving
amounts not exceeding ¥75,000.

The PI& shall prepare government estimates for proposed
contract works, subject to the review of the Regional Committee
on Official Government Zstimates and approval by the Regional
Irrigation Director concerned,



