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ROJiSCT MANAGERS; PROVINCIAL IRRIGATION .
INGIN.ZGRS; SUPLRIKTuhD;NTS OF IRRIGATION
SYSTE!S 3 PRCJ ECT ENGINEERS; OFFICERS-IN-
- CHARGE oF SYSTEILS/OFFICES/PROJECTS AND
ALL OTHERS CCICERNED
”Natlonal irrlgation Admnlstratlen

Supplemental Guidelines .to; Memorandum Circular No, 106,

 3UBJECT

As a supplement to: the prov151ons of Memorandum Clrcular No. 106,
re 8% 1979, granting'a flsb 00 Cost .of livifg Allowance per month to NIA
a;ui, ¢ employees, the i’olloﬁ:.ng "additional guldehnes are hereby prescrlbed'
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I. Coverage: s

S ".’5 "/ The' folldwin employees are l,lkew:z.se entitled to th@ Cost of

I;m:rilng AlloWa‘rf"" COIA) ‘ .
2 x‘ St wi

‘r En%&éyEés hired after Decetﬁber 20 1979 - Wm

e o ac’cual assumptloﬂ of. duty, and

Ehployees separa’bed ‘before Dedenber 20 3"979 but, were
' ';. ... in the servico as of May 1, 1979 or létée .

IT. Computation:

The following forrmlas shall be used in c?mputlng the COLA

~ of an.employee for his first: month of employment and/o;' per:.od/s
when on approved leave of absence without pay:

A,

Formla: COI_A per calendar dry (Ff*l50.00 #+ Noy. ofi'Calendar
SR .. . Days of the: month)
e x No. of Calenda.r Days from assumption of duty
to end of the month
., = Total amount of COLA due-fof”the month

-Example: . Employee ’employed’in"thé; NIA on May 16, 1979
Applying the formula above, computation shall: b as.folllows:

‘ ?4 8l COLA/Calendar Day for May+ .. -
-r'i',".'-_‘*'it""i > %716 No. of Calendar Days from May: ]16«313“1979
Coimb W?.M Total amount o.f COLA due for the:tionth 'of May
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1, For Monthly-Sala.rJ.ed Employee - .

Formula: COLA per calendar day ($150,00 + No. of calendar
days of the month)
. X No, of calendar days pot covered by leave without pay
" = Total amount of COLA due for the month

Example: An e gloyee on. leave wlthout pay on June 19, 20, 21
and- 26, 397y -+

$5,00 COLA/Calendar Day-for June
. .x 26 No, of. calendar days. not .covered by Yeave withowpay
?‘53 G,.00 Total amount of COLA due for the month of June

2., For Da.lly ‘ahge F.h1ployee -

Formula: .- COLA per- working. day (Fl50 OG + No. of working
. ~days ‘of-t*he month)
% 'No, of working 'da.ys not on leéave without pay
=~ Total anount of COLA due for the month .

‘)' Weatte. »..".--

S "Ebample. 'An employee on 1ea§1e ;uthout “Pay.ion June 19 s 20, 21

III.

and 26, 1979
27,50 COLA/Working Day for June
virer- 2 16 Noli. of workirng days' not on‘leave witho’ut ay
?170 00..Total: amount ‘of COLA due for the motith of June
Gasual/Fmergency Ishorers: sl

While Memorandum: Circular No, 106, s. 1979 did not impose a

eonditlon on the grant of COILA to eaeual/emergency laborers as to

length of service in the NIA, in view of budgetary constraints,

.- effective -imediately, newly hired* casual/emergency ‘laborers will

be enkipled to COIA only on their jth month of service in the NIA,
subjeet to avallabihty of funds in.the projects. where they are

R workihg. It is understood therefore that such’ laborers who have

IV,

v

Febe 4, 1980

e Lo AR enpleyée under suspeneio':‘

rendered ‘setvice for ohly three (3) months or less w1]l not be
entitled to COlLE, .

. Wﬁm . L oL —_—

'The foll&iing: are dlsqualifled from, the grant of Cost of
L1v1ng Allowance: * "

> v J_1 l

"'in"Ofﬁlce cqvering any
period between May 1, 1979 and’ thereafter, for the

-, duration of his suspens:ko., TS BT SR

o :2. An employee on vacation/sick leave without pay covering
. any .period.between -May 141979 and “thereafter, for the
duration of the leave'-whthbut pay.
3. An enployee separated from the NIA effective April 30,
. 31 1979 .or -earlier, tmcludlng those ''on terminél leave on
sucl“ a date. e ke ks
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Lases; mt xwvered by this" C:ircuil.a.r sha..u be referred to the
inistraton, Asbention: Office of the“Assistant Administrator
“for Administrative and Personnel Services.,

Pleasel' e guided accordingly,

(sGD.) ALFREDO L. JUINIO
. Adninietretor» <



