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THE ASSISTANT LDMINISTRATORS, OIC, PROC./PROP. DEPT., FINANCE
DIRECTOR, NIA CENTRAL OFFICE; REGIONAL IRRIGATION DIRECTORS,
PROVINCIAL IRRIGATION E’\IGII!EEPS, PROJECT ENGINEERS, IRRIGATION
SUPERINTENDENTS, OFFICERS-IN-CHARGE, PROVINCIAL PROPERTY CUSTO--
DIANS, STOREKEEPERS AND ALL OTHERS CONCEMIED '
This Agency ;

=
o

SUBJECT

Submigsion of Annual Inventory Report of All NIA Properties as
of December 31, 19€0,

In pursuence of the provisions of PD 777 dated hugust 24, 1975 and
General Circular No. 55 dated March 17, 1958, as amended by General Circular
No. 57 dated May 7, 1958 of the Commission on Audit (coa) on Inventory of
government properties, you are hereby directed to undertake an Inventory of
all NIA properties as of December 31, 1980, This shall be accomplished in
General Form No, 41(A). The report shall include equipment and properties
that are found at station, stating the fund source, if any. The inventory
report shall be accompanied by an updated Memorandum Receipt duly signed by
the incumbent Chief of Office or his duly authorized representative,

A separate report is also required from Pro;)eot/F:Leld Office for the
Inventory of All NIA Finance Equipmert, the acquisition cost of which has
not yet been fully paid by the concerned contractor/contracting firm.
Attached is e sample form of the report as required.

The Inventory Committees hereunder are hereby constituted:
A) Provineial Irrigation Office, Irrigation Systems
and/or Projects

Chairman

Property Clerk -
Lccounting Clerk - Menber
One (1) other member to be designated .

by head of office ~ Member
COA Auditing Examiner - Witness

' B) Regional Office and/or Depot

Regional Property Officer - Chairman
Regional Accountant - Menber

Regional Equipment Enginecr : - HMember .. -
Regiornal Luditor or avthorized
COA representative

Witness
. ) ‘SpeciaVl Projects

Project. Supply and/or Property Off‘:l.cer - Chai rman

Project Accountant ~ Member
Project Equipment Engineer ~ Member
Project fuditor or COL authorized

avditorts representative - Witness

D) NIA Oentral Office, Quezon City
FIA Warehouse, MAS Compound, Manila
,NIA Motorpool, Fort Santiago, Manila
NIL Warchouse, Visayas Ave., Quezon Cn.ty

oIC, Property Division - Chairmen
Ch:l.ef Corporate Accountant ~ Member
0IC, Equipment Repair & Evaluation Div, - Menber

COA authorized auditor's representative - Witness



L)
_ (2)
E) Consolidated Inventory Report
0IC, Property Division Z Chairman
Chief “orporate Accountant ~ Member
0IC, Hmquipment Repair & Evaluation )
Division - Menmber
COL authorized auditor's representative - Witness

The above created Inventory Committees are hereby directed to observe
the followings
1. Properties shall be grouped in accordance with the follow1ng~
( See atteched sheets for grouplng and/or classification of

A)

c)

various properties)

Inventories (fLccount 72)

1, Items for resale o - T72-360

2. Supplies and Materials ~ 72-800 (hcquired free
= "~ of charge)

3. Miscellaneous - 72-900 ‘

Land, Land Improvement and Structures (Account T7)

(To be submltted by the Accounting Division, Finance Dept. )

1. Economic Development - . 77-813

2. Construction in Process - T7-808

Equipnent (Accountant 77)

1l. Economic Development - 79-800 '

a) 79-811 - Watercraft ard Appurtenances
b) 79-812 - Motor Vehicles and iccecsories
c) 79-813 - . Land Transportation Equipnment (other than Motor Vehicles)
d) 7°=-814 7 Industriel Machineries and Inplement
e) T79-815 -~ Hand Tools
79—816 - Furnlturo and Office Equipment
79-817 - Industrmal and Scientific Exhibits
h) 79-818 -~ Ordinance, non-expendable supplies and equipment
ig 79-819 — Technical and Scientific Equipment
79-820 - Fire Fighting BEquipment
k) T79-821 - Telegraphic, Telephone, Radio and Cahle Equ;pment
79-822 - . AMircraft and Appurtenances
79-82% - Breeding inimals
n) T79-824 - Miscellaneous Equipment

2. Columns on said General Form No., 41(4A) shall be properly filled

a)

b)

Columng 1 to 13 '

The Property or Supply Officer shall. list dovm and enter
all equipment and other properties under his custody previously
reported and those which are acquired during the Calendar Year
ending Decenber 31, 1980 based on updated equipment ledger cards,
supplies ledger cards and other aveilable and exlstlng property
docunments. . ,

Columns 14 ~ Remarks '

The Property or Supply Officer shall state the nemes of
employees to whom cquipment is/ore issued on Memorandum Receipt .
on file and the whercabouts, that is, the exact location of said
equipment. The equipment inspector and/or engineers shall ascer-
tain the condition of the equipment and the condltlon shall be
stated on this column, .




(3)

3+ In determining the condition of each property, the following
criteria should be followeds
a) GOOD - 76% to 100% operable during the year
b) FAIR - 50% to 75% operable during the year
c) BAD - bolow 50% operable during the year

4, The report must have a summary showing the total value of pro-
perties listed in each group, a sample of which is attached as
nodel. :

5. On the last page of the Inventory Report, the Chairman and the
menbers of the committee created should certify to the correct-
ness of the report made and the auditing rcpresentative should
attest to the correctness of the report.

6. The Chief of Office or Officer-In-Charge should rccommerd the
approval of the Inventory Report. All reports should be tranc-
mitted to the Regional ILrrigation Director or to the Project
Chief and/or Project Managers in case of Special Projects for
approval, after which these arc transmitted to the Regional
Auditor or Project Luditor 1or attestation.

NIA Central Office, Quezon City, NIA Warehouse and NIA Motorpool,
Manila, Inventory Reports shall be approved by the OIC, Procurement/Property
Dept., and attested by the COA authorized auditor's representative.

A1l Inventory Reports (original and thre¢ copies) should reach the .
Property Division, ErocuremgnziProierty Dept., nct later than January 31, 1931
for consolidation with the report of the Central Office. To ensure the sub-
nission of these reports within the deadline, the Regional Irrigation Direc-
tors, Project Chief and/or Projoect Managers are hereby directed to follow-up
the preparaticn and processing of these inventory reports in the different
offices under their supervision aad jurisdiction,

The consolidated inventory reports shall bear the certification of the
Inventory Committee consisting of the 0IC, Property Division, as Chairman,
Chief Corporate Accountant as member, 0IC, Equipment Repair and Evaluation
Division as Member and the COA authorized auditor's representative, member,
It shall be recommcnded for approval by the OIC, Procurement/Property Dept.,
approved by the Ldministrator, attested by the Corporate fuditor and there-
after be submitted to the Chairman, Commission on Audit not later than
Februery 14, 1981,

Strict compliance hereof iz enjoined,

(SGD.) FIORELLO R. ESTUAR
Acting Administrator

NOTED:

(SGD.) EMMANUEL F., CAPINPIN
Auditor VIII

Decenber 18, 1980



Republika ng Pilipinas
PAMBANSANG PARGASIWALN NG PATUBIG
(Nationel Irrigation Administration)

Lunzsod ng Quezon

Decenber 31, 1980

SUMMARY

4) Inventories (Account 72)

S —

72-360 ~ Items for Resale b
72-800 - Supplies & Materials (Acquired fi=e of

) charge) '
72-900 - Miscellaneous P‘

B) BUIPMENT (Account 79)

1, Economic Development (79-800)
79-811 - Wetercraft and Appurtenances
79-812 - Motor Vehicles and Lccessories
T79-813 - Land Transportation Equipment

_ (Other then Motor Vehicles)
79-814 -~ Industrial Machineiies and Implement
T79-815 - Hand Tools |
79~816 - Furniture and Office Equipment
79-817 -~ Industrial and Scientific Exhibits
79;818 - Ordinanée, Non-Expcendable Supplies

and Bquipment
79-819 - Techrnical and Scientific Equipment
79-820 - Fire Fighting Equipment
79-821 -~ Telegraphic, Telephono, Radio and
Cable Equipment
79-822 - Aircraft and Appurtenances
79-823 - Breeding /Lnimals
79-824 - Miscellaneous Equipment. o
| GRAND TOTAL - - &,

CERTIFIED. CORRECT:

Chairman, Inventory Comnittee

HeD/prl :12-30-80
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