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Republika ng Pilipinas
PAMBANSANG PANGASIWAAN NG PATUBIG
(National Irrigation Adninis$ration)
- (Tanggapan ng Tagapangasiva)
Lungeod ng Quezon

MC # I, 8. 1981

MENORANDUN CTRCULAR

™ s THE ASSISTANT ADMINISTRATORS; HEADS OF DEPARTVMENTS
AND STAFFS; REGIONAL IRRIGATION DIRSCTORS; PROJECT
MANAGERS AND PROVINCIAL IRRTGATION ENGINEERS;
: IRRIGATION SUPERINTENDENTS AND OFFI(ERS-IN-CHARGE -
. : OF SYSTEMS; CHIEF CORPORATE ACCOUNTANT AND REGIONAL/
PROJECT ACCOUNTANTS; CORPORATE AUDITOR AND REGIONAL/
PROJECT AUDITORS; DISBURSING OFFICERS AND ALL OTHERS
CONCERNED .

V4
National Irrigation Adainistration

SUBJECT : Joint National Budget Circular No, ?52 and_COA
Circular No. 81-159, Dated June 1, 1981, Re:
Further Anendnents to Budget Circular No. 235,
Dated June 29, 1973

For the information and guidance of all conoerned,
particularly accounting personnel and disbursing officexs,
attached is a copy of joint National Budget Circulaxr No,

349 and COA Circular No. 81=159 which revises the use of,

the Report of Cheoks Iassued by Deputized Disbursing Officer
(RCIDDO) and the Journal of Checks Issued by Deputized o
Disbureing Officers (JCIDDO) as an anendnent to Budget

Circular No. 235. :

The special feature of the revised fomats, RCIDDO ‘/}
and JCIDDO, is the sunnary credit colunns which are not
provided in the old fornats. The.sane can be used to recomd”
the account and anount to be credited other thon those ree
corded as credits in the special colimns as well as the corol- "'"
lary entry(ies) for the payment of equipnent/capital outlays
and supplies and naterials. ‘ .

Conpliance by ‘all concerned is hereby enjoined.

(SG6D.) FIORELLO. R. ESIEAR
ddninistrator

August 12, 1981

Engloasyre: Copy of Joint Rndget Circular No. 349
.and COA Circular No. 81-159



Repuhlika ng Pilipinas
Ministri ne Gueuling Panpanahalaan
Ministry of the Budget
Malaceafiansy MNanila

NATIONAL BUDGET CIRCULAR NO. 349
COA CIRCULAR NO. 81-159

June 1, 1981

T A1l Heads of Agencies, Chief Accountants, Heads of Accounting
Units, Deputized Disbursing 0fficers of Notional Goverment
Bureous, O0ffices and Agencies Including Self-Governing Boards
and Connissions, State Colleges and Universities and All

Others Concerned.
SUBJECT:
1,0 Background., Buldget Circular

No. 235 dated June 22, 1973 prescribed
the use of the Report of Checks Issued

by Deputized Disbursing Officer (RCIDDO)

and the Journal of Checks Issued by De~
putized Dishursing Officers (JCIDDO).
In the course of use, these forms were
found deficient of certain relevant
colunns which account for the failure
of nany accounting officers to subnit
conplete reports.

2.0 Purposes, This circular is °’
issued to prescribed:

« 2.1 the use of the revised RCIDDO
and JCIDDO fors by all national go-
vernnent dgencies; and

. 2.2 the recording of corollary
entries for the purchase/construction
of fized assets/supplies and nhterials

(SCD.) FRANCISCO S. TANTUICO, JR.
Acting Chaiman
Cornnission on Audit

Encl: a/s
010

FURTHE ‘» AMENIMENTS TO BUDGBT CIRCULAR NO. 235

in the JCIDDO. (This procelure shall
apply to all special dishursenents
Journals and Journal of Checks Ise~
sued and Journal of Warrants Tssued),

3.0 The Revised Fomats, The
sundry credit columns which are not
provided in the old foxmats are in-
corporated in the revised RCIDDO
ond JCIDDO forrats (copies attach-
ed). The said credit colwms shall
contain the account code and anount
to be credited other than those
which can be recorded in the spe-
cial coluwrmse, e.5., account and
aniount to record the corollary en—
try(ies) for the payment of equip-
nent/eapital outlays and supplies
and naterials,

4.0 Effcetivity, This oir~
cular shall toke effect ime-
diately.

(SGD.) MANUEL S. ALBA
Acting Minister of the Budget



INSTRUCTIONS

REPORT OF CHECKS ISSUED DY

Heading: The Disbursing Officer Officer shnll
e pumbered in the following manner:

[

00 X

DEFUTTZED DISBURSING OFFICERS

fill up blank spaces. This report shall

. Calendnr year

Serial number of the report which shall

be one serics for one fiscal year

Rezion (CO shall be used for

Central Office)

.. 0fficer Code lic.

The file number of the report
1-1-12-80 for the
1-2-1-81 for the
1=3-2-81 . fer the
1-4-3-81  for the
2-1-4~-81  for the
2-2-5-81 for the
2-3-6-81 for the
2=-4-T7-81 for the

shall be filled up by the Accounting Unit as follows:

first report recordsd in Janvary 1981
second report recorded in Januvary 1981
third report recorded in Jamuary 1981
fourth repeort recorded in January 1931
first report recorded in February 1981
second report recorded in February 1981
third report recorded in February 19S1
fourth report recorded in February 1981

The first digit(s) of the file number represenbts the month; the second, sequence of entry

in the journal (one series for ench month); the third dimit(s)

the report nmumber,

Date Issued., The date the check is issusd
shall be entered in this column.

Check Mumber, Thé number of the check is—
sued shall be entered in this coluan,

Date Paid by Bank/BTR. The date the clieck
is paid by the Bank/Bureau of the Trensury as
ghown in the advice from the Bureau of the
Treasury shall be entered in thig column, This
colunn shall be filled in by the accounting
division upon receipt oif the Bnnk or Treasury
Statement, )

Payec. The name of
entered in this column.

Voucher No., The number of the voucher
shall be enbered in this column,

_ Obligation No. The number of the Request

for Obligation of Allotment pertaining to the

liquidated obligation shall be enitered in this
column, '

Account 8-70-703, The amount of the TCAL
check dvawn shall be enterad in this column.
The total of this column shall be recordcd in
the Journal of Checks. Issued by Deputized Dis-—
bursing 0fficers.

the payeevshnll he

and the last two(2) adigits,

Credit, Sundry: .iccount. Code and
Amount. The account code and amount being
credited other 8-70-T703% including the
account code and amount being credited as
as corollary entry for payment of cons-
truction/equipment/investments or supplies '
‘and materials, incluwling drugs and medi-
cines shall be entered in these columns
shall be nade tc the extent nccessary for
recording in the Journal of Checks Issued
by Deputized Disbursing O0fficers.

' Postedo A check mnrk shall be written
in this coluun to indicate completion of
postings of sundry crédit accounts and

. amounts to the Journal of Checks Issued

. by Deputized Disbursing OfTficers,

' Credit, Subsidiary Ledser: Sub-lccount
Code "and Amount. The aub=account code and
amount of sundry accounts being credited
shall be entered in these columns, -

Posted. A check mark shall be written
in the column to indicate completion of
postings to the subsidiary ledger of the
aecount,



t » * m . L3
-2 -

Object of Expenditures or Resp&%sibility
Code. The objcct of expenditures or respon-
sibility code of the account to be debited
in any of the succeeding columns shall be
entered in this column,

Account 0-83~00. The ligquidated amount of
current year obligations shall be entered
in this column,

Account 8-70-500, The cash advance sranted
to disbursing officers shall be zntered in
this column,

Account 8-81-400, The liquidated amount of
the obligation certified to accounts payabloe
shell be entered in this colwmn,

Kccounts 8-84-100, 8-84~-200 =znd 8-84-300,
The amounts deducted or withheld ns trusts
remitted to other government s~eoncice dinclu-—-
ding government-owned and/or controlled
corporntions shall be entered in these columns,

Blank Columns. Those columns shell be used
for other recurring accounts to be debited.

Debit, Sundry: Account Code and Amount.

The account code and amount heing debited
other than those provided with specisl columns
including the account and amount debited as
corollary entry for the payment of construc-
tion/equipment/investments or supplies 2nd
materials including drugs and medecines shall
be entered in these columnse.

Posted, A check mark shall be written in
this column to indiceate completion of postings
of sundry dcbit nccounts and amounts to the
Journal of Checks Issued by Deputized Disbur-
sing Officer,

Debit, Subsidiary Ledger: Sub=~Account Code
and Amount. The sub-account code and amount
of accounts debited shall be entered in these
columns, ' ‘

Posteds A check mnrk shall be written in this

column to indicnte completion of postings to the

subsidiary ledger to the account,

General Instructions:

1, This report shnll be prepared by funds,

2. This report shall be footed, balanced and
ruled before submission to the Accounting Unit.
The ruling shall be mnde on the line immedinte-
1y after the last entry. Rgeapitulation of spe-
cinl columns shall be made if necessary.

3o Only the totals of this report shall be
recorded in the Journal of Checks Issued by
Deputized Digbursing Officers.

4o A check mark shall be written underncath
each column total to indicate completion of
recording in the Journal of Checks Issued by
Deputized Disbursing Officers.

5 This report shall be filed oy:

ae. Rezion for Central Office

b. District/Division Office for Regional

Office

6o The Deputized Disbursing Officer shall
accomplish- the following certificate which
shall be stamped or typewritten on the .
lower right~hand corner of the last sheet
of each report or on another sheet if there
is no sufficient space on the last sheet:

T C3RTIFY that this Report of Checks

Issued by Deputized Disbursing Officer

in sheets is » full, true znd

correct statement of 211 checks issued by
me in liguidation of National Government
obligntions for the period stated and as
gshown in the attached vouchers."

Signature

(Officer Code No.)

7o This report shall be prepared in three
(3) copies for central office, in Tour(4)
copies for regional and in five (5) copies
for district/division offices to be distri-
butedé as follows:

For Centrzl Office

Original - for A;cncy Auditor
Duplicate - for Agency Chief

) Accountant
Triplicate - for file of Deputized

Disbursing Officer
Por Rezional Office

Original - for Rezional Auditor
Duplicate - for Agency Chief
Accountant thru the Re-
gional Accountant
Triplicete —~ For Repgional Chief
Accountant
Quadruplicate = for file of Deputized

Disbursing Officer
For District/Division Office
Original - for Regional Auditor
Duplicate - for Agency Chief
Accountant thru the
Resgional Accountant
~ for Regional Chief
Accountant

Triplicnte

Quadruplicnte =~ for file of Deputized
Disbursing Officer
Quintuplicate - for file of Fiscal

Clerk/Accounting Clerk

8, Pcstings tc Section C of the Request
for Oblization of Allotment shall be made
from this Report.



INSTRUCTIONS
JOURNAL OF CHBCKS ISSUSD BY DIPUTIZED DISZURSING OFFICER

Heading. The Accounting Division shall f£ill
the blank spaces in the heading.

Date, The dmrte the report is recorded shall
be entered in this column,

‘Report Mumber, The number of the report
shall be entered in this column.

Check No., Series. The inclusive serial
numbers of checks issuad covered by the report
shall be entered in this ccluun,

Period Covered. The pericd covered by the
report shall be entered in this column.

Deputized Disbursing Officer, The name and
officer code mumber of the deputized disbur-
sing officer wvhose report is being recorded
shall be entered in this célumn,

Account B8-70-703, The totzl amount of checks
issued as shoen in the report shall be entered
in this column,

Credit, Sundry: Account Code and Amount.

The account code and anmount credited other
than 8~70-703 as shown in the report shall
be entered in these columns,

Posted., A chebk mark shall be wrltton in
this column to indicate completion of postings
of sundry credit accounts and amounts to the
general ledgers

Accounts 6-83-000, 8~70-500, 8-81-400,
8~-84-100, 8-84-200 and 8-84-300, The total of
these accounts 2s shewn in the Report of Checks

Issued by Deputised Dlsbur51ng Officers
shall be entered in these colunns.

Debit, Sundry: Account Code and Amount.
The Mcoupt code and amount debited other
than those provided with special columns
as shown in the report shall be entered in
these colunns,

Posted. 4 check mark shall be written to
indicate completicn of pestings of sundry
debit accounts and amounts to the general
ledger,

Jenersl Instructions:

1, This special journal shall be preparcd

by fund,

26 A new sheot shell be usod af thé begin-
nidg_of_sach mcnth, 'The shaeta-shall be
runbered in.czs saricerfor.onen(l) yeare

3o Thiz journal shall be fcoted, balanced
and ‘ruled at the end of each month. The

‘ruling shall be made on the line immediately

after the last entry. Recapitulation of the
sundry columns shall be shown underneath the
particular column with the corresponding
account code and smounte

4, Postings to the General Ledger shall be
made from this journal, A.check mark shall be
written immediately underneath the total of
the special columns to indicate completion
of postings to the Gencral Ledger,

5. The Journal shall be certified by the
Chief- Accountant on the last sheet for the:
month ag follovs:

Certified Correct

(8heet No. to No.

(signature)

(Designation)



General Form 'N°-"6,8-A!RGV?Sed> REPORTS OF CHECKS ISSUED BY DEPUTIZED DISBUR

For the Perlod of ‘ o,
Agency
R.O.No. : : ;
: Station . — ' 2 ,
| Fund _, et
N CRE DT .
. : g‘;‘;g voucher | obidati Sundry -Subsldlary Ledger - Object of |
Date - Check e Payee- oucher oligation ‘ 3 " Sub- | 2 RPN '
; : » 2 083~ 000} 8-70-500
, Number | Bank | , Number | Number |8-10-703 Account| = {.account | 2 Expenditure |Ox )
. Alss't'fed‘ o BTR T . o Code |& Amount Code S | Amount ,
) b ol
i
‘ !
+.
{ >
i | s
i ;
%
| |




NG OFFICERS

Sheet No.
A Report No.
‘ . k ¢ File Na _ 5

B 1 T R '
! 1 Sundr. . Subsidiary Ledger
% i 30C | B-34-i00 | §-84-200 | 8~84-300 - | Account -3’-“ .4 Sub-
| : : ~ode | o [Amount | Account

o
m

<
d

Amount -

e

'

1 Poste

e D o e e Srpm————— &+ 4 ——tae o+

'
'

)

LS

cds

TS H

‘e
ta i
1 - )
.1» H
- -
N
I
. i .
i :
; ; i
H !
'
i
| .
: i i
: ! !
v !
) R
| H
]
P
i
N
ioer
e |
‘s |
i !
.E. ! |
. I H
: i
n i
E ! '
T .
i




