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MC # 22, s. 1982

MEMORANDUM CIRCULAR

TO : THE ASSISTANT ADMINISTRATORS, HEADS OF DEPARTMENTS
AND STAFFS, REGIONAL IRRIGATION DIRECTORS, PROJECT/
) OPERATION MANAGERS AND PROVINCIAL IRRIGATION ENGINEERS,
IRRIGATION SUPERINTENDENTS AND OFFICERS-IN=CHARGE OF
SYSTEMS, CHIEF CORPORATE ACCOUNTANT AND REGIONAL/
PROJECT ACCOUNTANTS CORPORATE AUDITOR AND REGIONAL/
PROJECT AUDITORS AND ALL OTIIERS CONCERNED

. National Irrigation Administration

SUBJECT : COLLECTION OF' UNPAID ACCOUNTS OF NIA PERSONNEL

In a recent verification of irrigation service fee and pump amorti-
zation accounts in the different national irrigation systems and PIOs in
the NIA, it has been noted that there are many employees of our Agency who
have outstanding accounts amounting to more or less P1IM as of December 3,
1981. To set an example and convince other irrigation users/pump rec:p1ents
to pay their accounts with the NIA, appropriate steps to collect the unpaid
accounts of NIA employce irrigatibn users/punp recipients shall be taken.

In this conhection, RIDs, Project/Operation Managers are hereby
directed to require all Heads of Systems/PIOs under their respective juris-
. diction to prepare and subwit immeddately list of NIA employeeswith out-
* standing accounts on irrigation service fees/pump amortizations (Annexes
' "A-1"and "A-2) to the Regional/Project Accountant who shall prepare collec-
e tion letters to said NIA employees using-the attached forms (Annexes "B-1"
and "B-2"). Arrangements for ihe settlement of their accounts shall be
: made with the Head of ‘System/PIO. The attached authorization form (Annex
© MCY) shall be useqd if payments is through payroll deduction. Any personnel
vwho refuses to cooperate in this regard may be administratively liabhle for
non-payment of just debt to the Agency. The pro forma semi-annual progress
reporis (Annexes"D-l" &"D-2"Y shall be submitted within 15 days from the
last day of the period covered by the report to the Office of the Assistant
Administrator for Finance and Management, Attention: Treasury Department.

Compliance hercof is strictly enjoined.

. 2z : . g mn ntor
April 2o, 1982 o

1 . N R .
. e
T S R s akasn AT AL h 'ﬁw




~ ¢ LT - . ",,7\}\ " ' " -
IR . . "'ANNEX "B-iv
' Republika ng Pilipinas -
PAMBANSANG PANGASIWAAN NG PATUBIG
(National Irrigation Administration)
(Date)-

MEMORANDUM to3

S irﬂladam:

~ Our Agency has embarked on a nationwide collection improvement program,
in line with the corporate thrust to become viable, i.e., self-sufficiency.

: §
In an inventory of unpaid accounts, we have noted that you are a
’ landOWner/CLE holder/leascholder of a parcel of land identified as Lot No.

_y situated at "~ , with an approxi-
mate area of . has. and as such you haye an outstanding obliga-
tion amounting to P as irrigation service fees due to NIA

’ , as of : , 198 .

Since you vork for the Agency and derive income therefrom, it will not be
asking too much if you are requested to settle your unpaid accounts with the
Agency. PFurthermore, government personnel may administratively become liable
' for non-payment of just debts to the government.

You are therefore requested to pay your unpaid accounts with your
System!s- Cashier or make the necessary arranrtemevT . with your Irrigation
Superlntcndent on how to settle your accounts.

Please be informed that your Irrigation Superintendent is requlred by "
this Office to submit periodic reports on these matters so please cooperate,"

Very truly yours, .

i

(Regional Irrigation D1rector]Operatlons/Project
Manager

cc;: The Irmgat1on Super:.ntendent
File
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ot . ‘ ‘" ANNEX “B-2"

-Republika ng Pilipinas
PAMBANSANG PANGASIWAAN NG PATUBIG
(National Irrigation Administration)

(Date)

MEMORANDUM toj

'Sif/Madam;

- Our Agency has embarlked oq a nationwide collection 1mprovement program, .
in line with the corporate thrust to become v1ab1e, i.e., self—sufficlency.

In an inventory of unpaid accounts, we have noted that you are a pump

rec1p1ent identified as Project No. “and as such you have an
outstnnding ahligation amounting to P ‘as amortization, including
penalties and surcharges due to NIA- ' Provincial Irrigation
Office as of -, 198 . : ' ' o

S1nce you work for the Agency and derive 1ncome therefrom, it will not be
asklng too much if you are requested to settle your unpaid. accounts w1th
the Agency. . Furthermore, government personnel may admlnlstratlvely become
llable for non-payment of just debts to the government.

You are therefore requested to pay your unpaid accounts with yourPIO's
Cashier on male thenmuaMr3 arrangements with your Provincial Irrlgat1on

AEng1neer on how to settle your accounts.

Please be informed that your Provlncial Irrigation Engineer is required
by this Office to submit periodic reports on these matters so please cooperate.

Very truly yours,

(Regional Irrigation Director)

cc: The Provincial Irrigation Engineer . ‘
File . ) ' : .




- Yy o . s
' K R e ©° - KNNEX wcn
Republika ng Pilipinas ‘
PAMBANSANG PANGASTIWAAN NG PATUBIG
(National Irrigation Administration)

(Date)i

AUTHORIZATION

This.is to authorize M ‘ . : of

to deduct

-(Name and Address of System/PIO)

" the amount of P from the quingcna/monthly salary due the
. ' : ’

undersigned effective until the amount of

P . shall have been fully paid to the satisfaction of

the National Irrigation Administration.

This authorization isg issued at wy own instance voluntarily and

without any mental reservation whatsoesver.

(Signature)
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g ANNEX "A-1" - .

- LIST OF NIA EMPLOYEES
-WITH QUTSTANDING IRRIGATION SERVICE FEE ACCOUNTS:
RIS

as of 419

- B o
B IF LESSEE -  © : A ) : : . : — —
NAME OF EMPLOYEES : NAME AND ADDRESS. : LOT. NO. : LOCATION :AREA IN.HA. : QUISTANDING ACCOUNT |
OF LANDOWNER i ; . ' : NEW ACCOUNT -: OLD ACCOUNT - .
. . . . . KgB.. P N
, ) . : . : ' : : : . : : . Kgs.: P
. TO0 T AL : : : : .
S PREPARED BY: ’ | ‘ AFPROVED BY:
. . \. ’ ' : Billing/Accounting Clerk i 4 Irrigation Superintendent



ANNEX "A-2"

LIST OF NIA EMPLOYEES
WITH OUTSTANDING PUMP AMORTIZATION ACCOUNTS -
_ » PIO

as of y 19

"

. " NAME OF EMPLOYEES : PROJECT NO. : LOCATION . S QUISTANDING ACCOUNT _ .
' : . - ' . PRINCIPAL : INTEREST" : SURCHARGE : TOTAL ..
' P P P P ) y

H H H o: B .‘ .
‘ H H H :
5 : : : :
- s : i P P P
- . . . . R - - ‘g‘
: . T OT AL C : 1. ) : : o v - ¥
PREPARED BY: - ' ' APPROVED BY:
‘Billing/Accounting Clerk : Provincial Irrigation Emgineer
’ N . '
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'éEMI-ANNUAL PROGRESS REPORT ON IRRIGATION

ANNEX "De1"

SERVICE FEE COLLECTION FROM NIA EMPLOYEE~FARMERS, CY 19 )

(Period Covered:. . ) )

Name of System: .

Region/Project:
N £ Employee - Lot No. & I.oc.;ati on fName & Address of Landowner | Accmizan:;nlgxs t: Current~ ' Collection Bal. Receiva~-
Name o ¥ 3 No. & : if Leaseholder o per «iSY! Billings  This Period = bles Todate
. : . - {Annex "A-1") i : :
T OT A L 2 ) TR : ' A :
PREPAREB DBY: ) CERTIFIED CORRECT: NOTED:
Billing/Accounting Clerk . Irrigation Superintendent Regional Irrigation Director/

h"!: o

Project/Operation Manager

P
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ANNEX "D.2"
SEMI-ANNUAL PROGRESS REPORT- ON PUMP
" AFMRTIZATION COLLECTION. FROM NIA EI-MEE -RECTPIENTS, CY 19
(Periocd Covered: )
¢ Name of PIO - n Region

OUTSTANDING ACCOUNTS PER LIST :

’* PROJECT NO. ° CANNEX "A_ot)

. CURRENT . ° COLLECTION THIS PERIOD BAL. RECEIVABLES TODATE
‘' & LOCATION : : -

* BILLINGS °

o
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- PREPARED" BY: . , CERTIFIED CORRECT: . NOTED:
. iilling/:\ccounting Clerk ' Provincial Irrigation Engineer ) Regional Irrigation Director:
< ?:-.s -
. L]
- - -

PRINCIPAL' IVTEREST SURCHARGE® . _PRINCIPAL ° INTEREST ° SURCHARGE ‘ PRINCIPAL ° INTEREST'SURCHARGE




