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Noev - M?V Republika ng Pilipines
EMB - W PAMBANSANG PANGASTYAAN NG PATUBIG
(National Irrigetion Administration)

Lungsod ng Quezon
MC # 54 , s. 1982

MEMORANDUM CIRCULAR

THE ASSISTANT ADMINISTRLTORS, DEPARTMENT DIRECTORS, REGIONAL

TO :
IRRIGATION DIRECTORS, PROJECT MANAGERS, PROVINCIAL IRRIGATION
ENGINEERS, IRRIGATION SUPERINTENDENTS, PROJECT ENGINEERS,
AND iLL OTHERS' CONCERNED
sotional Irrigation fidministration
SUBJECT GUIDELINES IN_THE DISPOSITION OF BUILDINGS NOT USED

AS OFFICES :

For your informatibn, guidsnce and implementation in the disposi-
tion of buildings not uscd as offices, the following guidelines are
hereby promulgated, .

I. Quarters/Staff Houges for Residential Purposes

1, The following employees who by the nuturc of their work are on
call beyond the regular 8-hour work day and S5-day work weclk are
entitled to free cuarters, excluding electricity and woter,

a., Regional Irrigation Direcctoy, Provincial Irrigetion Engineer,
Irrigation Superintendent, Gutekeeper of major gate, Water-
master, Negional Auditor,

be Project Manager, Assistant Project ¥anager, Chief of Cons-
truction Field Office, Project Nnginccr, Frojcct Auditor,

c. Operation Meneger, Chief of Districﬁ, Chief of Dam and
Reservoir Division, Chief of Canili-Diayo Dam Scction,

2. Quarters/Dormitories‘and Staff houscs owned by the NIA shall
be rented to other persons, with pricrity given to NIA employees,
in accordance with these guidelines.

3. Buildings rented for residential purposes shall be provided by
the NIA with separate meter for electricity and for water., Bills
for the same shall be charged to the user/y.

4, Minor repairs, cleanliness of quérters andibeautificaiion.ﬂf
immediate environs shall be the responsibility of the tenant/s.
The NIA shall undertake major repairs of the buildings.

5. Only immediate members of the family of the tenant (spouse, phrents
and unmarried legitimate children) shall be allowed to live in the
same unit (for free quarters). :

6. Occupants shall at all times maintain proper decorum and abide
by rules and regulations promulgoted by the Regional Irrigetion
Director/Projcct Manager/Operation Manager, as approved by the
Administrator, :

II. ters for NIL Emplovecs/Officials on Official Business

1. NIa Officials/employees or official business shall be allowed
to use NIL quarters,

V3. hccounts of HIL of ficials/employces shall be billed to the
central office supported by a monthly rcport of quarters
utilizetion using the rates prescribed under III B or IV



-2 -

. o3 the case may.-he, which shall be chrrpged to the proper
projcct fund or ony availeble fund in the central ofrice,

3. To effcet payrant on billy, the .14 central office,
Controllership Deportuent shell draw a Journal Voucher
charging the gopropriate fund.

. Y

I1I. iental Rates

Lo TFor pernanent rewidents, excluding electricity and veier and
depending on size end condition of the huilding. :

Facility TEA employee Fop-fiL. enployec
1. 3ingle detnched house | 50 to 100/mo. Prevailing rote

2., Row house 40 to & 90/no. Prevailing rate

3. Dornitory ty-.e 7 P0~30/mo. roon Trevailing rate

@9 For transicnts, bed siace  without air-con Yreveiling rate

inclusive of electricity, ©3/bed/doy
water and mindmun frrnish- .

v

~ ings os bed, table, choirs with aircon Trevailing r-te
2, linen but exclusive of 10/bed/cay
necls, * -

' - . .

IV. ‘ates for puest lhoune _in Fantabongan and MAw®-

Until further notice current rates for Fantubongen and
1.d% pgueat hounes sholl be in force,

<j? "nildings ané Pacilities for Confcrcnce/?raining Furposes,

Rental cf buildings for conference/or trainins purposes gh:1l
be on a per-usc basis computed 2t o rate th t shall encble the VI
at least to breck even on zctusl expensces for the duration of the
cetivity for vhich said building is ronted.

Wl. Gontracts .
In al cases & contract of lease for ic identicl purposes
should be executed, renewable on an annual basis. The vesgpective
LID/TE/OL. shall sign the contract for the NIi, copy furnished, the

Trecsury Deportment, :

VII.. .tcounting System and Roports

Income gener:bed from rentals of quarters/staff houses
shrll be accounted for ascording to existing govermment accounting
and auditing rules and regulations.
" inch projeet/region/UTRIIG ~hall subpmit te the ~-sistant
Adninistrotor for Fincnce & Management, attention: Troeasury
Department, a querterly report on the income genercted under this
MC, due ten doys after the end of the quarter. Sec sample form
attached, The first report shall be as of December 31, 1982,

THIS MC TAKES EFFLCT IMMEDIATELY AMD MODIFILS IN FART OR IF ¥HOLD
ALL PRUVIOUS ISSUANCES CONTRADICTORY TO THE ABOVE,

(8GD.) FIORELLO L. ESTUAR
Lidrinistretor
September 27, 1982



REGION II

© QUARTERLY REFORT ON QUARTERS UTILIZATION

Attachn

ienty to MC " 54 , s. 1982

- Region/Project From October 1 to December 31, 1962
t ] | 1 1 ) 1
' ' y TYPE OF y DURATION , AMOUNT '
NAME ,  PUSITION , UNIT/OFFICE , BUILDING ¢ OF STAY e . R EMAREKS
1 1 t ' v =¥, TOmAL
Rate
] 3 1 1 1 L} 1
T. PERHANENT RESTDEVES ' ' inele ' ' ' '
l. 22ynaldo Libatique RID ' Region II° Detached ' 3 mos. ' - ' - ‘ Free Liodging
1 : 1 1 1 1 1 ) 1
Juan Reyes t Trrig. Supt. vt Abulog RIS', R-2? ~do=~ t 3 mos. ' - ! - ! -do=-
! ’ ' tdministrative i)i ' ' ' '
- 10 3 - Ky S8 V’o . - =
3. Mario Lopes , Reg'l adm. (ffr., Rogion 2 1 ROW House  , 3 mos. , ©50/mo. , P150.00 ‘
t ? 1 t | B 1 1
4, laria Cabasal , Sr. Methods Engr, Region 2 ,  Dorm. Type , 3 mos. , P20/mo. , T 60.00
t ] 1 1] 1 ! ]
ITI. TEMPORARY RESIDENTS . . . ' ' '
le Lnna Carcia t Info. Vriter +  PAID, C.O. ! Dorm. Type ' QOct. 9-13' P }/day ' ® 15,00 ! Charged to Central CGffice
~ . ] . .. . ? 1 — 1 1 _ 1
Z. Linda Cruz Trairin; Offr, Training Div., -do- ov. 1-10 ?lO/da,y 100,00 Cherged to Centrzl Office
! t Co Oo ' ) 1 ? |} 1 o
3. Ric Molina ' Ned. Specialist & MOH, Ml ' Single ' 15 5/ "o ' 2
- * {1 o A<1o BN . - - i i . - L5
’ ' @ Jo! : MOH, a . Detachsd ' Dec 5 l *25/day ' 125.00 ' Non-NIi
1 1 1 1 ) . 1 1
. . . ,TOTAL, - , P450.00

PRIPARED BY: -

. Administrative Officer

¥t jeaniks
10/4/82

SUBMITTED BY:

Regional Irrigation Director



