WM\ REPUBLIKA NG PILIPINAS
PAMBANSANG PANGASIWAAN NG PATUBIG
(NAT1ONAL IRRIGATION ADMINISTRATION)

LunGSoD NG QUEXON

MEMORANDUM CIRCULAR"

TC "+ THE ASSISTANT ADMINISTRATORS HEBADS OF DEPARTMENTS AND STAFFS
' ' . REGIONAL IRRIGATION DIRECTORS PROJECT/OPERANIONS MANAGERS,
- PROVINCIAL {RRIGATION ENGINEERS IRRIGATION SUPERINTENDENTS
CHIEF CORPORATE ACCOUNTANT AND REGIONAL/PROJECT ACCOUNTANTS,
.CORPORATE AUDITOR AND REGIONAL/PROJECT AUDITORS AND -ALL
OTHERS CONCERNED
‘THIS AGENCY

GUIDELINES AND PROCEDURES |N THE RECORDING AND CONTROL OF
EquiTy CONTRIBUTIONS OF IRRIGATORS ASSOCIATIONS FOR THE
CONSTRUCTION ofF CommMuNaL [RRIGATION PROJECTS

SUBJECT

v IN. ORDER TO ACHIEVE UNIFORMITY IN THE RECORDING AND CONTROL OF EQUITY
CONTRIBUTIONS AND TO PROVIDE IRRIGATORS ASSOCIATIONS .WITH RELJABLE RECORD
OF THEIR CONTRIBUTIONS, THE FOLLOWING GUIDELINES AND PROCEDURES ARE HERE1Y
PRESCRIBED: . .

Q ¢

A. EQuiTty CONTRIBUTION IN CASH

1, UPON RECEIPT OF THE CASH CONTRIBUTION FROM IRRIGATORS
ASSOCIATIONS, THE CASHIER OoF THE PIO SHALL ISSUE AN OFFICIAL
RECEIPT IN FAVOR OF THE FORMER,

2. THE DUPLICATE COPY OF .THE OFFlCIAL RECEIPT SHALL BE ATTACHED
To THE REPORT ON COlLLECTIONS AND SHALL BE JOURNALIZED BY THE

P10 AccouNTInNG CLERK AS FoLLOWSS ‘
8~70-400 gMARlo CruZ) 1,000.00 ) .
8—84-900 Buspan [A) - ‘ 1,000,00 B

"B, EquiTy ConTRIBUTIONS DEDUCTED .FROM THE WAGES OF THE !RRleArong
AssOCIATION'S MEMBERS . .

1. A COLUMN FOR THE EQUITY CONTRIBUTION SHALL BE pRthoeo
SPEC!F!CALLY oN THE PAYHOLL. THE WOURNAL ENTRY ON THE
PAYROLL SHALL BE As. FOLLOWS: '

B8-84-100 sMPWH-CIP) 300,00
8-84+«900 (RuspaNn lA) 60,00
8-70-500 ‘ ' 240.00

2, AT THE END OF EACH PAYROLL PERIOD, THE CASHIER SHALL ISSUE
© TO THE IRRIGATORS, AsSOCIATIONS A NonN~CAsH EquiTy CONTRIBUTION

ECKNOWLEDGEMENT RECEIPT (NCECAR), SEE ATTACHED FoRM 1,
EQUIVALENT TO THE SUM OF ALL CONTRIBUTIONS DEDUCTED FROM tﬁe
MEMBER FOR THE PAYROLL PER10D. A LABOR-EquiTYy CONTRIBUT MON
SummARY {FoRrM 2) WHICH LISTS IN DETAIL THE MEMBER'S LABOR
"CONTRIBUTION SHALL BE PREPARED BY THE CABHIER To SUPPORT THE
NCECAR,

C. Egyrrv Coura;gyr|ous.Deoucwso‘ﬁgom "Pacqutao” CONTRACT

1. SOME MEMBERS OF THE |[RRIGATORS ASSOCIATIONS AWARDED A o
"pAcQuUiIAO"® CONTRACT BY THE PI0O CONTRIBUTE AS EQUITY THE 10%



THIS TRANSACTION SHALL BE AS FOLLOWS: @

8-84-100 (MPWH-C!P) 1,000.00 .

8-81-910 T 100,00 (10% ﬁzvsurroN.Mowefg
8-84-103 - ' 30,00(3% CONTRACTOR'S TAX
8-70-300 . . 870,00 Tk .

AFTER THE COMPLETION AND ACCEPTANCE OF THE CONTRACT WORK, IF
THE CONTRACTOR REQUESTS THE NIA IN WRITING TO APPLY HIS

RETENTION MONEY TO THE ASSOCIATION'S EQU|TY CONTRIBUTION, THE
ACCOUNTING CLERK SHALL ADVISE THE PIQ CASHIER TO PREPARE AND
1ssUE AN NCECAR [N FAVOR OF THE (RR1GATORS ASSOCJAT|ON. ' THE

" DUPLICATE cOPY oF THE NCECAR sHALL BE FORWARDED TO THE
REcioNAL OFFICE, ACCOUNTING SECTION TO SUPPORT (TS JOURNAL
VOUCHER FOR THE TRANSFER OF THE RETENTION MONEY TO THE
IRRIGATOR'S ASSOCiATION'S TRUST ACCOUNT 84-900 (1A), THe
"JOURNAL ENTRY SHALL BE AS FOLLOWS: -

: ‘ : CREle
8-81-910 (100)00)
8-84~900 (BuspaNn [A) . 100,00

MATERIALS AS EQuUITY CONTRIBUTION

WHERE THE IRRIGATION ASSOCIATION DESIRES TO CONTRIBUTE MATERIALS

SUCH AS LUMBER AND AGGREGATES, THE SAME SHALL BE INSPECTED AND
ACKNOWLEDGED BY THE STOREKEEPER/PROPERTY CUSTODIAN, THE _COST OF
'THE MATERIALS CONTRIBUTED SHALL BE DETERMINED BY THE ASSOCIATION'S
REPRESENTATIVE AND THE PRoVINCIAL IRRIGATION ENGINEER, [N NO
INSTANCE SHALL THE AGREED COST OF THE MATERIALS BE MORE THAN THE
MARKET PRICE PREVAILING AT THE TIME OF DELIVERY, AFTER THE
MATERIALS HAVE BEEN VALUED, A MATERIAL-EquiTy CONTRIBUTION SUMMARY
(ForRM 3) WHICH LISTS IN DETAIL THE MATERIALS RECE|VED W|TH THE
CORRESPONDING COST SHALL BE PREPARED BY THE STOREKEEPER/PROPERTY
CusToDIAN, THE LIST SHALL BE FORWARDED To THE PI0 CASHIER. TO
suPPORT THE NoN-CAsH EquiTy CONTRIBUTION ACKNOWLEDGEMENT RECEIPY
TO BE ISSUED BY HIM., ' '

THE DUPLICATE COPY OoF THE NCECAR SHALL BE FORWARDED TO THE
REGIONAL OFFICE WHERE A JOURNAL VOUCHER SHALL BE PREPARED BY THE
. ACCOUNTING DivisioNn MANAGER TO RECORD THE CONTRIBUTION AS FOLLOWS

8-84-100 (MPWH-CIP)  2,000.00
8-84-900 (Busran |1)  2,000.00

SuBsiDIARY LEDGER FOR TRUST AccouNT, 84-900 (iA)

A BUBSIDIARY LEDGER FOR TRUST Account 84-~900 (IlA) sHALL BE
KEPT AND MAINTAINED FOR EVERY |RRIGATORS ASSOCIATION, IT 1s
THE RESPONSIBILITY OF THE PIO AcCeouNTiING CLERK TO HAVE THIS
AUXILLIARY RECORD UP-DATED AT ALL TIMES IN ORDER TO MON|[TOR

ACCURATELY TO THE MANAGEMENT AND TO THE ASSOCIATION THE TOTAL AMOUNT

OF THE LATTER'S CONTRIBUTIONS TO THE PROJECT.

INVESTMENT oF EqQUiITY CONTRIBUTIONS

AT THE END OF EACH YEAR, THE BALANCE OF THE TRUST ACCOUNT
8-84-900 (IA) FOR EQUITY CONTRIBUTION SHALL BE TRANSFERRED BY THE
REG1oNAL OFFICE To THE CENTRAL OFFICE FOR INVESTMENT BY DRAWING
A JOURNAL VOUCHER W{TH THE FOLLOWING ACCOUNTING ENTRY:S

: ) DesIT CREDIT .
8-84-900(Buspan | A) . - : (3,160.00)
'8-T70-300 2,160.,00 (Non=-CAsH)

8-81-399 | 2,160.00 3,160.00
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AL PREVIOUS CLRCULARS AND fééuANCEs'THATfARE INCONSISTENT HERE-

WITH ARE HEREBY SUPERSEDED. TH]S ME M0, CIRCULAR TAKES EFFECT lMMEDIATEf“-

STRICT COMPLIANCE [S HEREBY’ ENJOINEDo
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. Form 3

REPUBLIKA NG PILIPINAS
PAMBANSANG PANGASIWAAN NG PATUBIG
S (NAT 1ONAL iRRlGATlON ADMINISTRATION)
- ‘ ' PROVINCIAL IRR1IGATION OFF{CE

. ~ MATERI ALS-EquiTy CONTRIBUTldN SUMMARY

"’

. g - DATE DELIVERED
NAME oF IRRIGATORS Assoc.

RECEIVED BY DATE
ADDRESS _ . INSPECTED BY, DAaTE
o s ’Mf
. QUANTITY DESCRIPTION . UNtT CosT AMOUNT
t N N B R
ToTAL

PREPARED BY:

“PROPERTY, CUSTODIAN:

PRICES AGREED UPON ARE REASONABLE AND NOT IN EXCESS OF THE
_PREVAILING PRICE IN THE MARKET ‘AT THE TIME OF DELIVERY,

IRRIGATORS AssoC. REP,
(PLs. SIGN OVER PRI'NTED NAME)

PRovINCIAL IRRIG, ENGINEER

THIS FORM SHALL BE:PREPARED IN QUADRUPLICATE WITH THE LAST

'COPY 10 BE RETAINED BY THE PROPERTY CUSTODIAN FOR HIS FILE AND
THE REST OF THE.COP{ES T0 BE FORWARDED TO THE CASHIER TO SUPPORT
THE Nom=CAsH EquiTy quralqurlou ACKNOWLEDGEMENT RECEtPT.



