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.TO

Republika ng Filipinas
PAMBANSANG PANGASIWAAN NG PATUBIG
(National Irrigation Administration)

Lungsod ng Quezon

MG No. 60 s. 1985

MEMORANDUM_GIRCULAR

THE ASSISTANT ADMINISTRATORS, DEPARTMENT/STAFF
HEADS, REGIONAL IRRIGATION DIRECTURS, OPERATION/
PROJECT MiNAGERS, PROVINCIAL IRRIGATION ENG INEERS,
PROJECT ENGINEERS, IRRIGATION SUPERINTENDENT,
SUPPIX OFFICERSY PROPERTY CUSTUDIANS, STOREKEEFERS,
AND ALL OTHERS CONCERNED.

National Irrigation Administration

SUBJECT s Submission of Annual Inventory Report on &ll
- NIA Property .as of Decembsr 31, 1985.

Pursuant to the Provisions of PD 777 dated fgugust 24, 1975
and General Circular No. 55 dated march 17, 1958, as amended by
General Circular No. 57 dated may 7, 1958, of the Commission on
Audit (CO4) on-Inventory of Government Property, you are hereby
dirscted to undertake an Inventory of all WIA property as of
December 31, 1985. This shall be uccomplished in General Form
Ll-A. The report shall include all properties that are found
at station and tose outside and lost but with a corresponding
Memorandum Receipts on file. The Inventory Report shall be
accompanied by an updated Memorandum Receipts duly s igned by
the incumbent Chief of Office or his duly authorized represen-
tativo. -

A separate report is also required from Project/field
Offices for the inventory of all NIi-Financed Equipment the
acquisition cost of which has not yet been fully paid by the
contractor/contracting firm concerned using the atteched form
(annex 4). )

The Iaventory Committces hereunder are hereby coastituted:

A) Provincial Irrigation Uffice, Irrigation System
and/or Projoct

Property Clerk/Storekeeper - Chairman
Accounting Clerk -~ Member
One (1) other member to be
designated by Head of Office - Member
COA Auditing Examiner -~ Witness
B) Regional Office and/or Depot !
Regional Property Officer -~ Chairman
Regional Acccuntant - vember
Regional Equipment Engineer ~ Member
Regional Auditor or his jsuthorized 4
representative ~ Witness
C) Special Projects
Project Supply and/or Property
Otficer - Chairman
Froject accouatent - Member
Project Equipment Engineer -~ Member

Project Agunditor or his authorized
Representative - Witness
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D) NIu Central 0Office, Quezon City
NIA Warehouse, MiS Compound, Manila

Manager, Property Division - Chairman
Manager, General Accounting Division/

Foreign loans Accouanting Division - Member
Manager, Equipment kepair & Evaluation

Division - rlember
COA Autherized Hepresentative - Witness

E) Coasolidated Iaventory Report

Manager, Property Division ~ Chairman
Manager, Geneyal Accounting Division/

Foreign Loans Accounting Division - Member
GOA 4Authorized Representative - Witness

The above created Iaventory Coumittes are
hereby directed to observe the following:

l. 4l)l NI4 Property shall be grouped in accordance
with the ff; (See attached shests for grouping and/or
classification of the various NI4 Property)

'4) Iaventories (icoount 72)

1. Items for Resale 72-360

2. Supplies and vaterials 72-800
(acquired free of charge)

3. Miscellaneous 72-900

B) Land & Land Improvesent (sccount  77)
(To be submitted by the Foreign Loan
Accounting Division & The General
iAccounting Division, Controllership Dept.)

C) Buildings and Structures Lconomic Services
(sccount 8-78-800)
D) Furaiture, Equipment & Work inimals-(iccount)

?Al; Economic Development

L) 798l - Watercraft aanf Appurtenances
B) 79~812 - uotor Vehicles, Land Transportation
’ Eguipment & dccessories '
C) 79-813 - Construction BEquipment & Accessories
D) 79-8l4 - Industrial Machineries & Implemeat
E) 79-815 - Hand Tools
F) 79-816 - Furniture & Office Equipment
G) 79-817 - Industrial & Scientific Exhibits
H) 79-818 - Oordaande,, Non~-Expendable Supplies
and Equipment
I) 79-819 - Technical & Scientific Equipment
J) 7TH-820 - kire Fighting Equipment
K) 79-821 - Telegraphic, Telephons, Rhadio
and .Cable Equipment..o
L) 79-822 - sircraft & Appurtenances
M) 79-823 - Work 4nimals
N) 79-82, - Books
0) 79-829 - Other Equipment

2. Columns on said General lForm 41(4i) shall be properly
filled up

a) Columns 1 to 13

The Property or Sppply Officer shall list
down and eater all eguipment and other
property under his custody as of December
31, 1985 based on updated squipment ledger
cards, supplies ledger cards aand other
availabls property documentse.
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B) Column 14 - Remarks :
The Property or Supply Officer shall state

the names of the employees to whonm the equipment
are issued as indicated in the Memorandum Receipts
on file and the equipment's whereabouts - that

ig, the exact looation of the equipmesnt. The
Equipment Inspector and/or Engineers shall
ascertain the condition of the Equipment and
indicate the same in this column.

In determining the condition of cach property,

following criteria should be followed:

A) GOOD - 763%-100% Operable during the year
B) FAIR - 50#-75% Operable during the year
G) BAD « below 50% Operable- dueing the year

The repor{; must have a summary siowing the total
value of property listed in each group, using
the attached form (Aanex B).

On the last page of the Iaventovy Report, the
Chairman and the members of the laventory Committee
should certify to the correctness of the report
made and the auditing represeatvative should attest
to the same.

The Chief of 0ffice or Officer-in-Charge should
recommend the approval of the Inveatory Report .
All reports should be transmitted to the Regional
Irrigation Director or to the Prsject Chief and/or
Project Manager in case of Special Projects for
approval. These shall be transmitted to the
Regional Auditor or Froject.Auditor for attestawion.

Inveatory Report for NIA uentrul Office and
MAS Compound shall be approved by the Manager,
Procurement & Physical Resources Dept., and
attested by the suthorized CUA representative.

11 Inventory Reports (Orizinal and three copies)

should reach the Property Division, Procurement
Physical Resources Dept., avt later than March 31, 1986

for consolidation with the mport of the Central Office.
To ensure the submission of these reports within the

deadline, the Regional irrigation Directors, FProject
Chiefs and/or Project iManagers are hereby directed
to follow up the preparation and ths processing of
these Inventory Reports in the different offices
under their supervision and juriasdiction.

The counsolidated Inventory ieport shall be
certified by the Iaveatory Committee, recommended
by the Manager, Procuremeant & Physical Resources
Department for approval of the Administrator,
attested by the Corporate Auditor and submitted
to the Chairfman of the Commission on Audit not
later than June 30, 1986.

: Strict compliance is hereby enjoined.

November 27,1985 (SGD. ) CESAR L. TECH
Administrator
NOTED:
(SGD) ELIS4 P. AFKICA
Auditor



MANNEX 4"

NIi FINANCE EQUIPMENT

CONTRACTOR/CONTRAC~ - 4OGUISITION °  ACQUISITION

BQUIPMENT : . ; _ ,
(_BRIEF DESCRIPTION ) P T FIRM P oym ¢ COST ; PRE-PATMENT  , REMARKS
; : . : .
i : : : -

NOTE: Sample Form Qnly
Additional data can be added as deemed necessary



" ANNEX B"

Republika ng Pilipinas
PAMBANSANG PANGASIWAAN NG PATUBIG
(National Irrigation sdministration)

Lungsod ag Quezoa

December 31, 1985

SYMMARTY

RS I L

4A) INVENTORIES (4UCOUNT .'2) B

72-360 - Items for Resale .

72-800 ~ Supplies & materiale (acquired fre.
of charge)

72-900 — Miscellaneous

B) L&ND, LsND IMPROVEMENT (account 77)

C) BULLDINGS AND STRUCTURES-ECONOMIC
SERVICES (4ccount 8-78-800

D) BQUIPMENT (iccount 79)
1. Economic Development (79—‘%00)
79-811 - wWatercraft and -Appurtenances

79-812 - Motor Vehicles Land Transportation
Equipment

79-813 ~ Construction Equipment & accessories

79-814 - Industrial Machinerius and Lmplemont

793815 - Hand Tools

79%-816 - kurniture and Office Equipment

79-817 - industrial and Bcientif.: Exhibits

79-818 - urdhaace , Mcn Expesdcbl: Suppliec
and Equipment:

79-819 ~ Technical aad Scivntific Eyuipment

79-820 - Fire Fighting Equipmeat

79-821 - Telegraphic, Telephona, Radio and
vable Equipment

79-882 - aircraft and appurtenanceg

79-823 - Work Animals

79-824 - Books

79-829 - Vther kquipment

GRLND TCTAL B

CERTIFIED CURRECT;

Chairman
Inventory Comr ' ttee



4)

72~360 - Items for Resale :
4ll Irrigation water pump for sale to pump recipient.

72-800

72-900

B)

LIST uF INVWNTORY ITEMS, LANU, Lady IWPROVEMENT

AND_STHUCTURES AND VARIOUS EQUIPMENT LISTED UNDER
EAGH_ACCUUNT FOR REFFRRNGE_AND GUIDANCE IN THE
- PREPARATION OF 1985 iwENTORY REPORT,

INVENTORY (aCluuniy (<)

Supplies and materials (acquired free of charge)
All World Food Programs Commodities sugll be listed
under this account in the Inventory Report.

Miscellaneous

All spare parts, construction supplies and materials
on hand as of December 31, 1985 shall be listed under

this accounte

L4ND AND LAND IMPROVEMENTS (ACCOUNT 77)
(To be submitted by the Foreign Loan iccounting Division
and General iccounting Division, Controllership Dept.)

77-813 ~ Economic Development .
Total of an Irrigation System completed including the
building, land headgcte, canals and laterals, etc.,
shall be listed under the account.

77-908

D)

79-811

79-812

79-813

”9'-814

Construction in Prozons

The total coastruction cost as of December 31, 1985

of Irrigation Project under coanstruction including
building, land, land improvement, hoadgate, canals,

and laterals, etc., shall be listed under this account.

BUILDINGS AND STHUGTR 3~ ECUNUMIC SERVICES (4CCUUNT 8-78-800)

EQUIPMENT (4CCUUNT 79)

1. H£conomic Developmoni (79-8C0)

Watercrafts and /Aopurtenances

Rowboat
Sails
Sextants

Motor Vehicles Land Transportation Eguipment & accegsories

Bancas Qutboard Motor
Engine Pump Paddles
Inboard Motor  Propeller
Automobiles Joep -

Bicycle Motorcycle

Pick-Up
Station Wagon

Construction Equipment and iccessories

Cargo Truck *
Dump Truck
Forklift Truck Tank Truck

Platform Truck
Shop #Mohile Truck

Truck Tractor
Trailer (All tgpes)
Dollies (Extra)

Industrial Machinery and Implement

TRACTORS
Tractor (Crane Tractoxr Uniﬁ%
EXCAVATION EQUIPMENT

isuger Soil Bit

Bucket, Clamsheel (extra uait)
Bucket, Concrete

Bucket, Dragline (extra unit)
Conveyor, Belt portable

Crane Austine

Crane Roundabout

Crane, Shovel Crawler

Crane, Shovel Mounted

Crane, Shovel Trailer mouniud
Touranapul

Tractor Wheeled

Excavator, Crawler mounted
Excavator, Truck mounted 4
Front End Loader., Crawler tyre
kroat End Loader, tire mounted
Dradall ]

HRoad Ripper or Rooter
Scrapper, Carry-all

Tagline

Terratrac

Tournacrocker

Tournatractor or Tournadozer



Vi

CRUSHING, SCREENING AND WiaSHING riCHINE

Car Washer
Combination Crusher
Gyrenory Crusher

CUNCRETE EQUIPMENT
Bar Bender
Bar Cutter

Batching Plants
Concrete Cart

Jow Crusher
Rock Crusher
Vibratin: Scereens

Concrete Finishers
Goncrete i zer
Concrete Fine pmcuid
Concrowe Sp:eders

Washing & Screening

Goncrete Vibrators
Fine Grader
Ford Grador
Hoad Pavers

Wheolborrows, rubber tire

AIR COMPRESSUR AND 4LL PNET,TIC TO:i8

air Compressor
4ir Drill
Concrete Grinder
Crill Sharpener

RU4D By PakNT
4sphalt Distributoz
Asphalt Pavers
4sphalt Plants
Briscoe Ditcher
Chip Spreadors
Grader Llevating.

ELECTRIC EQUIPMENT

Electric Drill Portable
Electric IFlexibles Shaft
Electric Grinder Portable

PUMP
Pump

ilvler un®
Impact Wrench
Jack YNammer
Paving DBrealex

Greder, Roau Motorrized Road

Grader, Road Towed
Mainteprance Patching
vaintenance Pumilla
Road Broom ltobtary
Road Mixer

Llectic wWrench
Generstor Units
Traasicrmer

Pump, Gasoline & Fuel vil

Pump, Water-Stationsry
SaW sND SaWMILL

Chain Saw
Power Saw

SHOP EQUIPMENT

amprobe

Analyzer

asrmature Grovler

Battery Charger

Brake Relining &
Riveting Machine

Caliper

GChain Block or Hoist

Compression Tester

Connecting Rod 4ligner

Coaveyor Roller N

Cranshaft Grinder

Dispeaser Pump-

Drill Presses

Floor Crane

Furnaces

Hanning Sct

Pasumatic Sew Table

Saw Mill

High Prescw : Gleansr
or JSteam
Hydraulic lr sss
Ignition Toct Set
Jack (4ll t.es)
Line Boring :achine
Tubricating iMachine
Magnet Magaitizer |
Maingenance Puller
Micromater Speed Gounter
Numbering Machine
Pyrometer
Ridge Reamer
Rubber Repai» vutfit

Scale (Winslow fAggregated)

Sinker Drill

Meimatic fdammer
liivet Bushing
Riveting Hamner
Warron Lwill.

Roller

Tank Asphalt
Tank Fuel

Tank Water

Sand Balster
Trolley Batcher

& Breach Saw

Soldering Gun
Soldsring vutfit
Surface Grinder
Tampers Pauvematic
Tap & bie
Toster Injection Pump
Threading & Cutting
Machine
Valve Lifter
Valve Refacers & seab
Volume Pump
Welding Outfit (Acetylene)
Welding outfit (Elsctric)
Wheel Balancer '
tester, Insulator
and Cleaner

Labher, Sharpener, Milling sachine and

slotters planner



79~815 -

79-816 ~

T9=-817 -

79-818 -

79-819 -

7™

Hand Toouls

Adzes

Anvils

Axes

Blow Torch
Bolo

Brace Drill
Center Punch
Chisel
Chucks
Clamp(all typea)
Drill Bits
Extractor
File

Forges.

Hack Saw
Hammer (All types)
Hand Drill
Hedge

Hoes

Jack Screw
Pickmattock
Planes

Plier

Rush Rules
Prying ToOQls
Pump-Air Hand
Rasps

Tatches

Furniture and office Egquipment

FURNITURE

Bed

Benches

Cabinets

Cardex —wood
Chairs

Counters

QFFICE EQUIPMENT

4bacug

Adding Machine

Air GCoaditioner
Attache Case

Bag

Bundy Clock

Calculating tachine

Catalog

Cardex, Steel
Check Master

Desk
Dressger
Filing Card
Hatrach
Nap Shelvaes
Mattress

Dry Seal

Duplicating Machine
Electric Fans
Electric Range
Hopper . Accerdion

Ink, Stand

Index, Steel

Manual

Mimeographing Machine
Numbering Machine

Collection Safes(Vaults) Storage Cab.

Copy lloldor

Dater

Staplar

Table Clock

Filing Safe, Cabinet

Tape rachine "Dyno"
Validating Machine
Fountain Pen
Typswriter

Industrial snd Scientific Exhibits

~

Saw
secraver
Screwdrivors. - -u
Shovels

Oiler. = .

Tongs -

Trimmer. g

Steel Tapc Rulog - .
Vises (All types)
Grease Gun lcver
Trowel

Wrenches(All types)
Rakes

Plumb Bob

Portable Shelves
Sala Set

Stool

Tables

Tray

Paper Cutter
. Pencil Sharpener
"Perforator (Puncher )
Photographic Dryer

Picture Developing Tanks

Polisher

Portfolia

Printing Presser
Phctographic Roller
Refrigerator

Steel Locker Cabinet
Staple Wire Removern
Slide Projector

Trimming &Cntting_Machine

Filing Cabinet

All Kinds of exhibits created or fabricated for public

display

Qrdnaace
Belt

Carbine

Cartridge
Cleaning Rod .

»

Technical and Scientif

Holster
Magazine
Pistol
Revolver

DRAWING INSTRIMENT
Amsless Mechanical

" Integrator
Atomizer

Center Screw Compasses

& Dividers

Compensating Planimeter

Drafting Machine
Triangle

ic Bquipment

Draving Set
lettering Set
Midget Circular
Slide
Pantograph
Planimeter
Drafting asst

Trian ular Scale

Rifle

Shotgun

Straps and other
accessories

Edging Machine
Erograph
Tracing Board
Protractor
Slide Rule
Straight Edge
T-Square
Template



SURVEYCR 'S _INSTRUMENT

Alidade Qutfit Fole Range
Altimeter vwel Tape
Clain Band Stadia Red
Compass Survey. s
Dumpy Level Hook

Plum Bob String Target Theodolite Wild

SURG ICAL INSTRUMENT

Diagnostic Forceps

Syringe Mallet

Contra Angle Rubber Bowl

Kloctric Sterilizer Spatula

Cotton Holder Explorer

Dapen Disc Cbtton Plier

Physician Detectomedio Tubercolin Syringe
Scale T.T.S. Tissue

Thérmeio t3r Dental Cuspidor

Wasto RocéptaéISQ Holder Bur

Amalgad Fufdishér - Plastic Spatula

METEOROLOGICAL

Rain Gauge Barome ter

BIVLOGICAL INSTRUMENT AND APPARATUS

Transit

Tripod

-Lavelling Rod

Umbrella

Suryeyor's stake
Hatchet

Coosensck ExameLamp

Chisel

Elevator

Excavator Spoon

Straight Elevator

Receptacle

Blood Pressure
Gauge

Dental Chair

Carrier & Plugger

Interproximal Scals

Thermome ter

Weights & Msasure Sieve Cyle. Stoel Soil

Distilling Apparatus Permoability Tost, Filtration Test

Marifold - Testing Equipment Conductivity

Solid Grinder Meter PH Aridgo

iMgchanlical Tesizr Mneaif ier Oven Isotemperature

Interval sicaus Sieve - Pulviometer

P..2shall Msasuring Stop Watch Stirrer, Drive
79820 o, FIRE, EIGHEING, EGUTEMINT

Fire Truck Fire Extinguisher

Fire Wagon Fire Alarm Apparatus

Buckets “ Home Mozzle

Fire Hose ' Hooks

Chains

79-821 - IELEGRAPHICQ>TE1EPHONE, RADIO & CuBIE EQUIPMENT

Switchboard Transmitter
Testing Ipstrument Linemen's Outiit
Radio-Telephone Systen Walkie-talkie
Radio Phono Lighbing irrester

Portable Public Acdress System

79-822 - AIRCRAFT & APPURTENANCES
dirplane «

73-823 = WORK ANIMALS .

LIvestock

79-829 -~ OTHER LQUIPMENT
Helmet . Pitcher
Boots Saucer
Paint Brush Mirror
Curtain Thermos
Drinking Glass s« wendar

Jar Drum, Empty

Transceiver

Intercom System

Caavass Tent

Cup

Pillow Case
Switch Box
Blanket

Seeel Brush



Umbrella
Glass

apron
Buzzer
Cooler Jug
Padlock
Battery
Container
Pail

Pillow
Table Runner
Teaspoon
Flag
Balcolite
Caserole, Aluminum
Switch
Softballs

Gloves

Knife, Kitchon

Hacksaw Blade

Flashlight

Ash Tray

Paraller arm Door
closer

Bowl, Sugar

Battery Coanector

Bat

Venetian Blirxl

Moistener

Iqgner tube

Percolator

Power Outlet

Garden Scissor

Mortal & Pestle

p)

Waste Can
Pork & Speon
Garden Hose
Braser
Cool Cushion
Latch
Moulding, for
battery post
Pigeon Hole
Lamp Reflector
Kitchen Sink
Desk Pad
Weeder
Flag Pole Cord
Loose Ieaf Folder
Water Meter
Suyod



