SULJECT

. Republika ng Pilipinas ﬁm&
PAMIANSANG PANGASIWAAN NG PATUCIG
(National Irrigation Administration)

Lungsod ng Quezon

MC # 007, s. 1937
' MBORANDUM CIRCULAR
: THE ASSISTANT ADMINISTRATORS/EEADS OF DEPARTHENTS
AxD STAFFS/REGIOHAL MANAGEiS/OPERATION MANAGHERS/

. IRRIGATION SUPiRINTENDENTS/PROVINCIAL IRRIGATION .
ENGINSMRS AWD ALL OTIL£RS COICERNED -

Guldellnes in Grant;gg Allowances

For your 1nformat10n and guidance, the follcwing guidelines in the
granting cf allowances pursuant to MC #034, s. 1936 and NIA Board Res.
#5319~86 dated October 14, 1986 are hereby promngated.

I. COVERAGH

This issuance specifically covers r')resentatlon/transportatlon

 allowence or RATA and position different.il allowance or PDd,

IT. DEFINITION OF T#RMS

Allowaice - monetary incentive granted over and above the regular
remunecation to compensate an enployee for assignments/activities not

of

coverel by his compensation for the position he occupies. For purposes

this MC there are 2 kinds of allowances:

a) Repnesentation/transpoftation allowaice or RATA - a financial assis=-

tance granted to an officer such as ranager to help defray expenses,
for snacks, meals and the like incurred while in the performance of

his duties, This allowance is attached to the position and is given

to 1hoever is discharging- the duties of the position, even in acting
capecity.

b) Position differential allowance or PDA.~ a monetary recognition .

awaried to.an employee for regularly performing duties and respon-
gibilities above the position leve.. he is appointed to, and paid
for, or for assuming certain duties and responsibilities in addition
to Lis present position, This allowance applies to positions not

. entitled to the RaTa. This grant is in consonance with the principle

of equal pay for equal work, It i3 in lieu of overtime pay for the
additional higher duties. :

III. RULIS

A, Representation and/or ‘‘ransportation Allowance or RATA

1. An employee who holds an appothment to a position in the ‘middle

2.

management level and is-actually discharging the duties and respon—
sisilities of the position is entitled to the RATA of the position.
Th: amount of allowance is indicated under MC #034,.3. 19¢6.

An employee whose position is not entitled to RATA but is designated
as OIC of an office, the chief of which is entitled to RAIA, shall
be entitled to_BATA of the regular chief,

_:Jmple: -
Ly Appointment | RATA  ly Designation -  RATA/Month
Principal snginzer None 0IC, Division X P 700
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3+ A chief of office Wlth.RADA, who is designated concurrent chief or
0IC of another office also with RATA, is entitled to one~half of .
the RATA of the latter, in addition to his own RATA, provided that
his total RATA does not exceed that of his immediate supervisor, in
the higher position. ‘

Bxampless:

‘ A Total
2y Appointment RATA Concurrent Position RATL =~ RATA
a. Division Manager P700  OIC,of another division P700  $1,000
‘be Division Manager 700 Department OIC 1,000 1,200

(700 + 500)

e Position Differential Allowsice or PDA

1. 4n emnloyee who is officially assigned to werform duties substantially
higher than his position is entitled to a position differential allowance

for the duration of such assignment in the amount of P200/month prov1ded
that: .

a) The higher duties performed are classifiable to a position that is
at least 2 grades higher than the present position of the employee,

Bxamplcss

Jy Appointment lliceded Position ~ _PDA
Ditchtender, G--2 ' : Watermaster, G-6 P200/month
Laborer, G-1 Ditchtender, G-2 None

DT only 1 grade higher
than laborer.

b) The higher assignmnent is not for training purposes while appointment
is in transit or while employee is on probation.

—y Appointment . Additional Buties BQ&
Clerk .., G=5 1 * Accounting Clerk, G-7 None

(while appointment is
in transit) '

2. A cashicr who is assigned as 500 of alother office in addition to the
cashlering work in his own office is ontitled to an allowance of
a) ?150/month if the other office is in the same compound; ) P200
if in another compound but not morc <han 1 hour travel away by NIA
vehicle; and c) P250 if the second o:fice is more than 1 hour travel
away from the mother office of the cashier.

The term Yanother office" refers to a separate organizational
unit, It does not apply to the cashier of a PIO who by the very nature
of his Juties is required to serva the head office and the QIP's
under tae PIO, The individual CIP&sare not considered as other offices.

To be entitled to PDA, the cashier must serve a total number of .
at least 150 personnel.

V. AOUITTOIIAL COHDITIOWNS FOR CGRANTING Tild ALLOWALICES

1. In order to avail of the PDA, the employee must be duly designated
300 or formally assigned to perform higher duties through a memorandum
from the Assistant Administrator of the Sector or from the Administrator,
whichever is applicable, upon recommendation of the head of department/
region/project or of the Operations Manager concerned.
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The RATA is attached to the position and is granted to the employee
who actually discharges the duties and responsibilities thereof. IFor
example, an officer holding a position with RATA, such as a project or
department maneger under the PDI Sector but wiio, for some reason, doecs
not actually manage a prOJect or a department, is not sntitled to the
RATA, ’

An employee whose position is not entitled 5o RATA @nder MC 034, s. 1936
but is presently receiving RATA under separite authority previously
granted by the Administrator, shall continwc to receive said RATA for
as long as he holds the position., When th: position is vacated, the
subsequent incumbent may not claim the RATA of his predecessor.

To enjoy the RAWA, an OIC must serve as su:h for at least 15 consecutive
working days during the month. There is only one RATA per position,
hence, only on2 official may collect the .ull RATA in any given month,

An OIC shall be entitled to/any either tr.e RATA of the position or the
PDA, whichever is higher.

To enjoy the PD4, an cmployece must hav: served in the highexr p031t10n
or ¢s JSDO for at least one month,

The incentive allovances such as RsTA 11d PoA shall be charged to the
office which directly benefits from th: service of the employee.

This circular superscdes and amends all previous issuances bearing-
on the same subjcct matter or pertinert portions thereof and shall
take effect immediately,

(8(D.) FEDAICO e ALDAY, JR.
Administrator

8 January 1987



