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0 . : THE DEPUTY ADMINISTRATOR; ASSISTANT ADMINTSTRATORS; |
- ' HEADS OF DEPARTMENTS AND STAFFS; REGIONAL IRRIGATION n N
MANAGERS; OPERATIONS MANAGERS; PROVINCIAL.IRRIGATION', )

_ ENGINEERS; IRRIGATION SUPERINTENDENTS AND ALL OTHERS . - ' L»;,

CONCERNED o AR

SUBJECT 3 “GRANT OF ONE-HALF (k) MONTH ADVANCE CHRISTMAS BONUS -

1.0 Purpose . . ‘ '

7 The grant of a Christmas bonus equiyalent to basic rate and ' oy
allowances is hereby given in advagce to coincide with the opening Ht
of the school year and to help employees mee.other economic needs - iR

end socidl obligations, pursuant to thq rules, procedures and . L
? ‘ . © guidelines of this Circuler, : ! 4

' o . 2.0 "Coverage/Payment Procedures’ . . ' : (}

2.1 NIA monthly aend deily em loyees in the -service as : ' I
* _of May 13, 1987 and who have rendered at least . L
-aix (6) months of NIA service as of May 15, 1987 ‘ 1 T I
subject to the following proceduress A Co ;ff‘:i“'

i

2,1,1 One-half month basic pay based on the . -
N authorized basic rate as of May 15, 1987. R

The period under réview shall be reckoned it OO
from November 16, 1986 to May 15, 1987 covering C
a six-month period or one hundred eighty one )

(181) calendar days, The advance Christmas
' : , L o _ bonus of employees who meet' this requirement ‘
shall be based on the authorized basic rate as D
_of May 15, 1987 divided by two (2), However, . ol
any number of leaves without pay, whether - - P
‘vacation or sick (aggregate or continuous) by ‘{"

by . incurred by an employee during the pedod NS
' : under review shall be’ deducted from .the. % month l ‘

. . basic pay bonus herein authotized "applying the !
| : : following formyla. : ) c
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m«mﬁm‘.,.*?E‘{?ct_udinngeaves without pay) x Monthly Rate/ W o "»;,. ,
© PHILIPPINES - 181 Daily Rate x 30 days _:_ |

:=.oue-ha1£ (%) month basic pay Christmas boqu_s ‘ ‘ 'f k '
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2.2

2.3

BAakple
A Clerk B with a basic pay of ¥ 851.40/mé. or ¥ 28.38/day

incurred an aggregate 'total of 17 days vacation and/or sick
leave without pay during the period under review.

ComButation :
Monthiy Daily

164y vosi4022a-%385.71 164
‘ : . ) 181 x ( ¥ 28.38 x 30 ) =

Hence, applying the formula, he is entltled to # 385.71
basic pay as advance Christmas bonus.

2.1.2 Cost of Living _Allowance (coy_l

One-half (1/2) of the monthly COLA an employee is entitled
to as of May 1987 is likewise authorized.

2.1.3 Amelioration Allowance (AA}

The grant of a one-half (1/2) month AA for monthly
employees shall be based on their authorized monthly
basic salary as of May 1987. FPor daily employees, the
allowance shall ‘be egquivalent to 10} of their authorized
daily rale as of May 1987 multiplied by 30 calendar days
divided by two (2).

2.1.4 Emergency Food Subsidy Allowance (EFSA)

A one-half (1/2) month EFSA an employece is entitled
to as of-May 1987 is likewise authorized.

2.1.5 Medical Allowance (MA)

‘P 100.00 medical alldwance for each employee is likewise
authorized.

Contractual personnel directly hired by the RIA (excluding
consultants’ employed pursuant to loan agreements) in the
service as of May 15, 1987 and who have established six (6)
months employment residence as of said date are entitled to
the advance Christmas bonus equivalent to one~half (1/2) of
their contract remuneration authorized for the month of May
1987 excluding allowances for transportation, representation,
board, lodging and/or per diems., ’ :

Coa ( Auditing ) persomnel actually assigned to the NIA as of
November 15, 1986 or who have been assigned to the YA for at

- least six (6) months as of May 15, 1987 are entitled to the one-

half (1/2) month Christmas bonus consisting of the following :

2.3.1 One-half (1/2) month basic pay pursuant to item 2,1 hereof.

2.3.2 " One-holf (1/2) month food subsidy authorized for the month
of May 1987.

2.3.3 One-half (1/2) month COLA authorized for the month of May 1987.

2.3.4 One-half (1/2) month EF3A, if any, authorized for the menth
of May 1987.
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Employees who do not meet the six (6) months residence -
requirement shall be given their bonus on a pro-rata basis
applying the formula under Section 2.1.1 hereof .

4.0 Disqualifications
The following are not entitled to the advance Christmas bonus:

4.1 An employee who served or is serving admlnlstrative/
criminal penalty during the period from November 16,1986 to
May 15,1987, except those penalties carrying flnes/
suspension of salary for less than one (1) week.

4.2 An employee who has a pending administrative/criminal case
as of May 15, 1987; or an employee facing an administrative/
criminal case involving loss of money or properties aven

, though no final charge has been filed yel; or an employee
vho is under preventive suspension as of May 15, 1987.
The advance Christmas bonus may be granted after he is
exonerated of the charge.

4.3 An employee separated from the NIA effective May 15, 1987
or earlier due to voluntary resignation/phase-out including
those on term1na1 leave during the said perlod.

5.0 Funding

The bonus pay of those occupying positions authorized
in the regular plantilla of personnel shall be charged against
the current operating budget for 1987. Those whose positions
are authorjzed under Project Floating Plantilla shall be charged
against their respective project funds.

6.0 Responsibility of Implementing Officials

Chiefs of offices/projects shall be held responsible for
any grant of the advance Christmas bonus which is not in
accordance with this Circular wlthout prejudice, however, to
the refund of any excess payments by the employees concerned.
 Payrolls covering the mid-year pay of Central Office personnel .
shall be coursed thru the Assistant Administrator for Administrative
Serv1ces.

7.0 Saving Clause

Cases not covered by this Circular shall-be referred to
the Administrator, Attention ; Assistant Administrator for
Administrative Services.

The grant of bonus herein provided for may be: effected
third week of May 1987, subject to availability of funds as
certified by the Manager, Controllershlp Department.,

.Compliance herewith is enjoined.

o

20 May 1987
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