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1.0 Punpose
Pursnant to voard Aesolution Jo. HH07--060 .ated liay 23, 1983
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2.3

ST wonthily and 42ily ouwployeos in Uiie seovice as of Jay 15, 1583
are entitlew vo the awvance Jiocistaas Sonusk.

deirs of anployeas wiw nacssol awvay Oxiow to the grant of tais
advance Chiristnas vonus shall ve entitled to saume in mroportion
to ihe service menderel Guxian the period aanlex yeyiew subjeots
to item 5.0 nereof.

vastirzotual pewsanuel dirgeltly hixed by e LA exeluding
cousuitants emyloyed pursusit to lown agwec.ents) are wntiiled
to the alvence Chiristnas bonus baned on their total contract
reirueration autnorined for the wontii of llay 1933 eicluding
allowances for tranuportaiion, weviesentation, voard, lodging

aulc, O uar dicas subject wo iten 3.0 hersol,

dia anddting persomnel who nave Loen actually a.,;,- e-'J. to tiie
#I4 Tor at least four \l) monthe as of oy 19, 1900 ere entvitled
to tiae one-half (1/2) month (iristaas bouas cons.;.sth 5 of the
followiny 3

2.4.,1 One-half {1/2) aoath Hzsic pay sursuant o item 3.1 hereof,

2.4.,2 One-ialf , 1, 2) moath food subsidy auwihorized fox tre
montih of :Iay 1900 .



2,4.3 One~hal? {1/2) aonth COLa awthoriszed for the month
of ey 1983.

2,404 One-half (1/2) mouth &'sa, if any, authorized for the
aonti of .y 1283,
2.0 Soaputation
e vewiod under roview @nall Mo recikoned fyom wovenber 16,

1 )”" o say 19, 1988 covering @ siz wmonth period ox one-hundred
igvty two {182) calendar days.
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5¢1.7 an zaplevee o Las rendeved at lesst Iour (4, wontias ox
sesvice in the Al as of iiay 1), 1)'.)\) mall receive

one: haif (1,2) nonth »ay s wdvonce Jizrcistmas bonus
azcd on the avtnorised »oie we of :lay 15, 19338,
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3.7.2 An ansloyee wiw aas wecasihed less than four 7 1" sonths
-.‘IA secvice as of .iay 19, 193¢ iz envitied 'tu e
Gvance Caristings bonus on o avwe -rata basis aoilyiag
the following fowuwmla 3

do. of Calendsr Vays dc vel
\dxeluging Vacablon Leaves 3’0 Pay) X Hoathly Rate/
182 Dedily dave X 30 dzys

dxanmnle 3

o~ T % ;. A K . o~y 0 ’*"« o .

& Clexl: & with & bagic say of P wwo.00/month ox ¥ 22,20/
day who entewed tue Wia semvice on daveh 1, 1933 or a tostal of
r - PR - oo~ . - . o o3 o L. :' Y % e
{5 colendcr days iacurved an asjebte total of threz (\3) days

vacation leaves witnout oy during t.ao jeriod wader reoview.
Computation @
Hontuly Daily

T3 K { ® 636,00 - 2) = F 135,55 745 X (¥22,20 X 30)

152 132

denee, applying the formunia, he is entitled to P 13%2.56
advance Christmas honus.

3.2 asxelioration Allowance
The grant of oae ~i"-’.f Ji/2) wonth Ad | Advance Chwistmes
vonus) for mobtidly cuployses shall be basad on their authorized

nonthly bhasic salary ag :t‘ ey 1938,

Joxr caily eaployzes, the ellowzace suall be egquivalent
10,6 of thelr authorized édaily raie as of day 1983 wuliipnlied
by 39 caleandar dars.



4.0

6.0

7.0

8.0

- Mesponsibility of Tmoleim

T

3+3 COLd/viedical allowence/Childven's Allowance (if any)/Heal
subsidy/ &84 (if any) -

A one-helf uonth COLA, iedical Allowance, Childrenis
Allowence {if auy), .ieal Subsidy and AF34 {(if any) an employee
is entitled %o for the month of iiay 19886 is like wise authorized
28 part of the advance Christmas bonus.

Other Implemeating Guidelines

Baployees who do not meet the four {4) monihs residence regquire-
ments shall be given their bonus on a pro-rata basis zpplying the
formula uwader section 3.1.1 hereof.

Disgualifications

The following are not entitled to the advance Christmas bonus 3

5.1 4n employee wi:o served or is sexving administrative/criminal
penalty during tha weriod frowm iiovember 16, 1987 to iay 15,
1933, cxcept those penaliies cerrying fines/suspension of
salary for less than one {1) week..

5«2 &n employce soparated from the HIA effective May 15, 1953 or
carlier due to voluntary resismation/pihase~out including those
on terminal leave duriung the said period.

Funding
The bonus pay of those occupying positions authorized in the

regular nluantilla of wverwonnel mnall be churged against the cuxrent

operating budzetv for 1908, Those whiose nositions are auvtaorized
under Project <floating Plantilla snall be ch.rged against thelr
raspective project iwds.

ienting Officials
Chiefs of offices,wrcjects shall be held responsible fox any

grant of the advance Christmes vonus which is not in accordance

with this Circular without »rejudice, nowever, to the wefund of

any excess vayments by the employezs concerned. Payrolls covering the

mid-year pay of Central Office pursonnel shall be coursed thru

the Assistant Aduinistrator for Adninistrative Services.

Baving Clanse

Cases not covered by this Circular shall be referred to the
Administrator, Attention: Assistant Administrator for Administrative
Services.

The grant of wonus ierein previded for may bhe effectéd third
wezic of HMay 1963, subject to avallability of funds as cexrtified by

tiie Manager, Contxollership Deviriment.

Compliunce herewith iz enjoined.

(SGD.) PEDAiTC0 . ALDAY, JR.
Administrator

25 May 1933



