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Training Programs

Guoted hereunder in full is a JOLWT C3C--Di5il MEJORADUM ULaCULaR
No, 87-1 dated July 1, 1987, which should be observed as guidelines
relative to the determination of course area, cost, venue, and payaent
of henoraria in the conduct of or participation in training prograns:

Repubiic of the Philinpiues
CIVIL SRVICE COMIISSTOL
DEPARMANT OF DUDCHET AND MANAGLIWNT

JOINT C3C--DFil 1LS0RAWDUNM CIACULAR NO, 87--1
TO 3 ADL L3ADS OF DIPARDLLTIS, BURBAUS AND AGENCILS
OF THa WATIOHAL AWD LOJAL GOVEUDLEH[S, INCLUDING
GOVERGILANT-0WED AWD COWOLLAD CORPORATIONS

Guidelines in tue Conluct of Government Training
Programs

SUBSICT
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In line with the curreat drive of the government to reduce
expenditures and effect econocmy meacures in all phases of government
onerations, the following guidelines in the conduct of training
programs are hereby issueds

1. Training programs to be conducted shall be within the
agency's area of concecn., These programs shall include
orientation, supervisory devclopuent, professional
development, and other employze Cevelopment courses,
aside from tecimical and/or scientific courses unique
to the functions of the sjency.

2, Hesidential training wrogramg may not be allowed; except
those conducted by govermment training institutions for
gpecific clientele jroups. Cowrses falling under this
category are: the Carser dxecutive Service levelopment
Program (C43DP); executive developuent, middle manazement,
and other techmnical courses conducted by the Civil Service
Institute and thsz iational Defence College of the
Philipsrines.
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dxpenses for non-residential programs shall hot excecd
$100.,00 per day per paziticipant to cover costs of meals

and snacks, as well as other es..catial items. I¥or
residential programs, total exponses for boawrd and lodging
shall not exceed P200,00 per day per participant. T-shirts,
rings, pins, wwmeccssary field trips and excursions and
additional incidental expenscs shall not be allowed.

Training programs shall be coaducted in place where majority
of the participants are stationed in order to minimize cosis
of trawvel, The use of governuent training facilities and

other less exvhensive venues shall be observed. Orientation/
Reorientation programs shall be conducted either at the central
or resional oifices wherein cmployees are stationed.

Governuent particinants residing outside the venue of the
training program, {i.c., venue: Iletro Manila, participants
coming from the regional office; venue: Iloilo City,
participants coning from Sacolod Yity) may be allowed
travelling allowances and actual transportation fares
subject to COA rules and regulations, provicded that if the
training fee includes expenses for meals, the same shull be
deducted from the travelling allowances, Those coming from
the place where the training prosram is held shall only be
allowed actual transportation faves.

In accoxrdance with #C :# 1, s. 1976, honoraria for rescurcce
speakers shall not ocxce=d ¥100,02 per hour or P50,00 per
half--hour, Porsonnel of the speousoring ageancy who act as
resourc? persons are nol avthorized to collecct honoraria
a3 provided for in OSC Res. No. 98--C, 8. 19735,

The usual constraints on the availability of funds and
existing accounting and anditing requirements shall apnly.

Attendance by government persomncl in conventions, seminars,
worlghops and other activitics conducted by private groups
vtilizing govermnent funds may be allowed provided that:

a) said sctivities arc not available in wny government--
sponsorcd training; ox

b) the activity is conductcd locally by an international
organization ancd is dircctly related to the work of
the pavrticipants; and '

c) provided furthes, that thore will only be & mactinmun
of two (2) vavticipants per agency to be selected
from among those who have not attended a similar
activity for the last three (3) years.

Otherwise, attcendance shall be on official time only
and at no citpense on the part of the government except the
salaries of the participants.
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9. "Within 30 days after the condurt of the training course,
the sponsoring agency shall submit to t..e Civil Service
Commission copy furnished the Department of Budget and
Management, a narrative report on the actual conduct of
the course based on the approved course design, together
with an evaluation renort, a list of successful partici-
pants and a statement of expenditures incurred duly
certified by the Chief Accountant of that Agency.”

10. Submission of requirement No., 9 shall be one of the
prerequisites for the approval of succeeding requests
for authority to conduct training activities.

This Memorandum Circular teizes effect immediately.

{(SGd.) GUILLMRIO W, CARAGUR (8GD.) JELERTHA G, GOTLADZRA
Secretvary Chairman
Department of Budget and Management Civil Service Commiszsion

July 1, 1987

Compliance is hereby enjoiifis

($GD.) FEDJRICO N. ALDAY, JR.
Administrator

signed 8-31-88



