Republika ng Pilipinas
PAMBANSANG PaliGAZIWAAN NG PATUST
(National Irrigzation Adninistration)
Lungsod ng yaezon

MC Mo. 039 s. 1988

MA0RADU GTRCULAR
TO 2 IHE ASSISTANTS AXILGILSTRATORS, CORPORATE AUDITOR,
D}BPMI?-'EEET;’STJQ?F JLBAWS, AGIONAT IdRIGATION
MAWAGARSS, Ol’EEu‘s.‘.L‘IOZ-'i,".PROJ BOT MAAGARS, PROVINCIAL
TRRIGATTO: MUGILIEARRS, PROJEBCT MHCIWR:RS, TuRIGATION
SUPER INTNDiEi %3, SUPPLY OFTIC.4i3, PROPARTY CUSTODIAN
STOMGEAPAR G, 4D ALL OTL 8RS CO:ICEREHED,

submission of Ammwal Inventoxry :epoxt on all NTA
Propexrty as of December >i, 1933.

e s Mo d i e n e e .. e ST R L AL R S )

SUBJECT .

Pursuant to the Provisiong of PV 277 dated August 24, 1975 and
General Circular ilo. 55 dated Marci 17, 1935 of the Coumission on
Audit (COA) on Inventlory of Goveranent Property, you are hereby directed
to undertake an Inventory of all WIA Property as of December 31, 190G,
This shall be accomplished in eneral ¥oxa o, 41--4, The report shall
include all properties that are found at station and lhose outside and
lost but with a correspo:nding iiemorandum Heceipt on file, The Inventory
Report shall be accompanied by updated Hemorandum Receipts duly signed
by the incumbent Chief of Office ox hiz duly authorized representative.

A separate report is also reguired from the Project/Field Offices
for the inventory of all Hid iinanced iquipment the acquisition cost of
which hag not yet been iully paild by the cén*hraotor/ contracting firm
concerned using the attached form dnnex 4).

e Inventory Committee hereuwnder are hereby constitubeds

A) Provineial Irwijation Ofiice, Ivrigation System and/or
Project '

Property Cloxriy Btowelkesper - Chairmnan
n . il -
Accounting Vleri - Member
One (1) otiher uecuber to he desig-

nated hy acad of Office - Member
One (1) Auditing ibaniner - Witness
- . e L/ . .

B) Hegional Ofiice and/or Depot -~ Chairman
Regional "Accoturtant - Member
Regional dguivment dngineer -~ Meber
Hegional Andicor or his authorized

representative -+ Witness

C) ©®pecial Projects
Project Supply Ofiicer — Chairman
Project dccountant - J{ewber
Project Aquipnment fazineer -~ Fembexr

Project Auditor or his aut.norized
representative -~ Witness



T

l.2~.

NIA Central Office, wiezon City
NTA Warehouse, MAS Compound, Port Arvea, Manila

Manager, Property Division

" Manager, Gen. Accownting Division/

Manager, Foreign Loans Division
Managzer, Bquipment hepair & dva-

luation Division
COA Authorized Hepreseatative

Consolidated Inventory iepoxrt

Manager, Property Division

Hanager, Gen. accounting Division/
Manager, Foreign Loans Division
Manager, iguipment Hepair & Bvaluation

Division

COA Authorized Representative

The above created Inventory Committees arxe
directed to observe the followings

-

I

Chairman

Memher

Member

Witness

Chairman

Memnber

Hember
Witnes

ercby

]

All NIA Property shall e grouped in accordance with the
following: {vee attached sheets for grouping and/or
classification of the various HIA Proverty).

A) Inventories (Accomnt 72)
1. Items for Hdesale
2. Supplies and Matorials
3. {Acquired free of Charge)
4, Miscellaneous

B) Land & Land Improvement {iccount 77)
(To be subiaitted by the roreign Loans Accounting
Division and the General Accounting Division,
Controllexship Devartment).

¢) Buildings and Structures - Hconomic Services {(Accownt 8-78~800)

72-350
72--800

72900

D) Furnitures, Bquipment & Woxrlk Animels -~ (Account 79)

1. dcononic Develeopacnt
T79-811 ~ Votercraft and fppurtcenances
tlotor Vehicles, Land Transportation

A)
2)

K)
L)
M
8
0

)

79-812 -

79-813 -~
79-814 .

79-315 -

79-81G -

79-817 -
79-215

79819 <
79820 -
79--821 .-

- Cable dquipment
79-822 --
79823 .-

.. Books

79-824

Bguinent & Accessoric

S

Construction iquipment & Acces

Industrial & Implement
Land Tools ° :
Farnitures & 0ffice Jg

1
8

u

ipuent

S

ories

Industrial & Scientbific isixhibibs

and dquipments

-+ Ordnance, ton -ixpandable dSupplies

Pochnical & seicentific dquipment
Yire ¢ighting dquipment
Telezraphic, Yelephone, iadio and

alrcralt & dApputtenances

Work Aninals

T9=829 -« Other squipments

2. Colums on said Genewral Form Mo. 41 (4) shall be
properly f£illed up.



b)

3

4

Column 1 to 13

) The Property or Supply Oifficer shall list down and enter all
equipment and other property wnder his cusiody as of December 31,
1988 based on updated equipment ledger cards, supplies ledgzer cards
and other available propenty documents,

Column 14 - ftemarlks

The Property or supply Officer shall state the names of employeces
to whom the equipment/property are issued as indicated in the .lemo-
r-ndum Receipts on file and the equipment's whereabouts -~ that is,
the exact location of sngincer shall agcortain the coadition of the
cquipment and indicate the same in this column.

In determining the condition of such projserty, the following
criteria should be folliowed:

A? Good -~ 76-100;6 operable during the year
B3) Fair -~ 50--75/6 operablc during the year
C) Bad - below 508 operable dwring the year

The report must have a sumnary showing the total value of property
listed in each group, using the attached form {Annex B).

On the last page of the Inventory Report, the Chairman and the
meabers of the Inventory Commitiee shiould cextify to the
correctness of the report made and the auditing representetive
shonld attest to the same,

Yhe Chief of Office or Officer--In-Charge should recoumend the
asproval of the Inventery .eport. 411 xmeports should be
transmitted to the Regional Irrigation ilenapger or to the
Project Chief and/or Project ianager in casc of Special Projects
for approval. Thesc shall be transmitted to the Regional
Auditor or Project duditor ior attestation.

Inventory :ioport for Wi Ceatral Offize and HAS Compound
shall be approved by the danaper, Procurcucnt and Physical
Uy

desources Department aund atiested by the authorized CO:
revresentative.

411 Inventory feports \Orisinal and threo copies)

should reach Proverty UDivision, Procurement & Physical Resources
Depaztuent not later than Januawy 31, 1989 for consolidation with
the repoxt of the Central Offize. Ho cnsure the submission of
these reports within the deadline, the Regional Irrigation Managers,
Project Chiefs and/or Project ionegors are hereby dirvccted to
follow up the preparation and the processing of these Inventory
Reports in the different 8ffices under their supervision and
Jurisdiction. :



-

The consolidated Inventory Report shall be certified by the
Inventory Committee, recommended by the slanager, Procuremcnt &
Phygical Resources Departuent for approval of the Administrator,
attested by the Yorporate Auditor and submitied to the Chairman
of the Cormmission on Audit not laiter than lMarch 31, 1989,

Strict compliance is hereby enjoined.

(80D, ; o 1100 W, ALLAY, JR.
Administrator

signed 10--6-38
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PAMBANSANG PANGASITWAAT fG £aTUBIG
{Vational Irrigation Administraiion)
Lungsod ng ezoil

et 81 i B M temAT S B S8 e w A e.mo b

3
; "
.
P

~

INVEN?ORIES (accoum 32)

72-360 - Items for Hesaic
72~800 ~ Supplies & Materials (icquired free of

72--900 --

79--811
79~812 -~

79--81% -
79-814 ~
79-815 -
79816 ~
79-817 ~
79-318 -~

79-819 ~
79320 -
79821 -

79822
79823 --
79-824 -
79-829 -

chargo)

Miscellaneous

B)
c)

D)

LAND, LaWD IMPROVELETR {Accownt 77)

BUILDIFG AD STRUCHURSS - 300G IIC
S@mvICES (account 3--78-600)

BGUIPHENT | dccount 79) .

1, Bconomic Development [79--0090)

Watorcraft and Appurtenances

Motor Vehicles, Land Transpontation
Iguipment

Construction Squipment & dccessorics

Induste

ial Machineries % Implement

Hand Tools

Purnitures and 0ffice Squipuent

Industrial and Scicntific lixhibits

Ordnance, Hon~fxpandable Supplies
and Sguipment

Technical and Scientific dSiquipment

Fire PFighting squipment

Telesraphic, Telephione, Radio and
Cable dquipment

Ajrvcraft and Appurtenances

Viorlk Animals

Books

Other Bquipment

GaXD TOTAL

CERTIFIED CORRECT3
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Chairman
Inventory Conmaittee
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LIST O LiVENIORY TURiS, LaSlD, LeiD DMPROVALINE
D SUSGOTURS, LD VARIOUS W VLo T - LifaD
me xCh A uOUl-T B0 addial ',u .u.u G—UTDA.NCJ..

.........

A)  IHVEHTORY {ACCOUNT 72)

72--360 - Items for Resale
AT Trrigation water pump for sale to pump recipient.

72--300 -+ Bupnlics and Materials (dcquired fmue  of Charge)
A11 ¥orld Food Progrem Comaoditics shall be listed
unéer this account in the Inventory Report.

72--900 ~ iiscellancous
all spare parts, construction susplies and materials
on nand as of December 31, 1987 shall be listed under
Fhis account.

3) LayD AUD LelD LIZROVALT {AJCOUHT 77).
‘”b be submitted by the rforeism Loan acsounting Div.

and General dccounting Jivision, Contrellership Deptc}

71813 ~ fconomic Development
Total of an Irrigation Systen completed including the
building, land headsate, canals and laterals, etc.,
shazll be ligsted under this account.

717903 ~ Construction In Process
The total construction cost as of Deccabon 31, 1987
of Tnwigation Project wunder construction including
building, land, land iuwrovemcnt, heaugate, canals
and latergls, etc., shall be listed unicr this account.

C) BUILDINGS D wLAUSTUASDS = JOOHCHIS ‘,o_.ﬂv_l _____
A0 8788 )

D) BIPAANT (a5300HT 79),
1. ilconomic Yevelopment {79--800)

79811 -~ Watercrafis and Appurtenances

Bancas OQuthoard Aowhoat
Ergine Pump Paddles sails
Inboard #otor  Propeller Sexbants

79812 -- Fotor Vehiclos, Land Transportation Bapt., & dccess.
sAutowobiles Jeep Picle-Up
Bicycle Hotoreycle Station wWagon

79813 - Construction Bquipment and isccessories
Shop Mobile Truck Forklift 'fruclk Dump Truck
Plafiorm Truck Truck Tractoxr Cargo Truck
Trailer (all types) Dollies {oxtra) Tank Pruck

79-814 - Industrial ‘achinery and Taplencat

JRACTORS

Tractor Crane Tractor Units Tractor vheeled
EXCHVATION SEUIPHLEIT '

Auger Scil Bit Syrecavator; Crawler mounted
Bucket, concrete Arcavator,; Yruck mounted
Bucket, clamshell (extra unit)

Bucket, dragline (extra vnit)

Front Jnd Loader, crawler type

Tront und Loader, tire mounted

Conveyor, belt portable



Crane Austine

Crane Roundabout

Crane, shovel Jrawler

Crane, Shovel Mounted o
Crane, dShovel frailer Hounted
Tournapul

Tournatractor or lournadozcr

CRUSHLIG, SCRIMNING AND JasiiG a0

Dradall

Road #ipper ox Dotor
Scrapper, carry-all
Tagline

Terratrac
Tournacroker

CHLE

Caxr Washer Jaw Crusher Washing and screoning
ombination Crusher Rock Crusher
Gyrenory Crusher Vibrating Screens

CONCRETE sQUIPHENT,

Bar Bender

Bar Cutter
Batching Plants
Concrete Caxrt
Concrete Vibrators
Wheelborrows, rubbor tire

Concrate I

Concrete P

Concreote Mixer

Fine Grader
ford Grader
Road Pavera

inishers

ipe Mould

Concrete Spoeders

ATR COMPRESSOR ANy aLL PHEUHACIC TO0LS

Air Compressor Holer Ons Pneumatic Hammer
Air Drill Impact Wrench Rivet Bushing

Concrete Grindex

Grill sharsoncr Paving Dre

ROAD BJUIP:ENT

Asphalt Pavers (rader, Ho

Agphalt Plants saintenanc
Briscoe Ditcher viaintonanc
Chip sSpreaders Zoad Broom
Grader Eluvating woad dizer

Asphalt distributor
Grader, Road Hotorizcd

ALECIRTC 18U TPHENT
Blectric D1rill Portable
dlectric Mexible Shaft
dlectric Grinder Portable

PUMP

Loy v P

Pump
Pump, Gasoline & Tucl 0il
Pump, Water--Stationcry

BaW AND SawilTLL

Chain 3awr
Power Saw

Pneumatic
ovaw Mill

SHOP 8 LiENT,

amprobe

Analyzer

Armature Growler
Battery Chargexn
Caliper

Chain lock or Hoist
Compression Yostor
Conveyor Roller
Crankushaft Grinder
Dispenscr Pump

Drill Pressces

Floor Crane

Furnaces

Henning Sct

Connecting Hod aligaex
Brake Relining & Riveting Hachine

Jack Hammer

Riveting Hammer

aker Viagon Drill

ad Towed Roller

e Patching Tank asphalt

¢ Pumilla Tank fuel

Rotary Tank Water
Sand Balgter

Trolley Batcher

#Slectric Wrench
Generator Units
Transformer

(34

Saw Table & Beiich Saw

High Pressure Clecener or Steam

Hydraulic Press

Ignition Test Set

Jack (all types)

Line Boring Hachine

Lubricating Machine

Magnet Magnitizer

Maintenance Puller

HMicrometer Speed Counter

fumbering IMachine

Pyromneter

Ridge ileamer

dubber Hepair Outfit
Sinker Drill

Lather, sherponer, illing .achine and Slotter Planncr



. Valve Refaccers & OSeat

79-815 -

79-816 ~

79-817 -

79-818 -

Soldering Gun
Soldering Outfit
Surface Grindor
Tampers Pncumatic
Tep & Die

Tester Injection Pump

Threading & Cutting Machine

Valve Fittor

Volume Pump
Welding Cutfit
Welding Outbfix

Acetylene)
\ilectric)

Scale (Winslow Aggrogated)
Wheel Balancer, Tester, Insulator and Cleaner

Hand Toolg

Adzes

Anvils

Axes

Blow Toxch
Bolao

Brace Drill
Center Punch
Chisecl
Churks

Clamp {all types)
Drill Bits
Extractor
Pile

Forges

Hack Saw
Hand Drill
Hedge

Hoes

Jack SBerew
Piclmetvock
Plancs
Pliers

Rush Rules
Prying Tools
Pump—-itir, iland
Rasps
Tatches

Saw

Scraper

Shovels

Oiler

Tongs

Trianer

Trowel

Rekes

Plunb Bob
Screwdrivers
Stcel Tape Rules
Vises (all types)
Grease Gun Lever

Wrenches (all types)

Furniture and Office #Squipment

Bed

Benches
Cabinocts
Cardex-Wood
Chairs
Countors

OFPICE A(UIPHRNT

Abacug

Adding Machine
air Conditioner
attache Casc
Bag

Bundy Clock
Calculating Machine
Catalog

Cardex, Steel
Check Master
Dater

Stapler

Table Clock

Desk
Dressor
Filing Card
Hatrach

Iap Shelves
¥isttress

Dy Seal
iflectric Pang
Electric Rane
liopper Accozdion
Ink Sfand
Index, Stecl
Hanual
storrir Cabinet
Fountain Pen
Copy iolder
Polighoxr
Portfolio
Refrigcerator

Trimaing & Cutting iachine

Industrial and Scientific Exhibits

Portable Shelves
Sala Set
Stool

- Tables

Tray

Pencil Sharpener
Perforator {Puncher)
Printing Pressexr
fhotograhic Dryerx
Photographic Roller
Steel Locker Cabinet
Staple Wire Remover
olide Projector
Typevriter

Paper Cutter

Filing Cabinet
Ruler

All kinds of i&dhibits created or fabricated for public

display.

Ordnance

Belt
Caxrbine
Cartridge
Shotzun

Clecaning Rod
Holster

Magzazine

Straps and other accessorics

Pistol
Revolver
Rifle



79~819 -~ Teclmical and Scientific Bquipment

796820 ~

79-821 -

- 79~822 -~

DadING LS1R 0-EEHT,

Atomizex
Drafting Machine
Triangle

&Zdging Machine
drawing Set
Lettering Sct
Amgless Mechanical
Integrator

Drafting Set
Arograph
Protractoxr
Slide Rule
Tdiuare
Template

Conter JScrew Compasscs

& Yivideors

SURVEYOR'S TfsIRUILIT

Altimeter
Chain Band
Compass
Dunpy Level
Pole Range

Plumbo String Tangoet

Stadia iod
Tansit

trinsod
Umbrella
alicdade Oubfit

Surveyor's Stake Hatchet

SURGECAL THSTUMELT

Syringe
Contra dngle
Cotton lloldcer
Dapen Disc
forceps
Mallet
ixplorer
Holder. Bur
Chisel

Receptacle

Dental Cheir
Waste Qeceptacle
analgan Furnisher
T, 7.5, Tissue
Dental Ouspidor
aixcavator Spoon
Stwraight slevator
Blevator

Rublber Bowl & Spatula
Physician detectonedio Scale

JETEOROLOGICAL

Rain Gauge

Baronctor

BIOLOGLOAL THSTRUMENT AMD APPARIUS

a

Weights &
Manifola
Solid Grinder
Siove

Meter Pi
Magnifier

Brass 3icve

Stop Watch
Testing Squipment
Permeability Test

Measure -

Pulviometer
Stirrer, Drive
Cyl. Btecel Soil
il twration Test

Tracing Yoard
Straight ddge

Midget Circular
Pantograph Planimecter
Triangular Scale

Levelling Rod
Surveyor's ioolk
Stcel Tape
Theodolite Wild

#lectric Sterilizer
Gooseneck fgom, Lamp
Blood Pressure Gauge
Thermoneter
Tuberculin Syringe
Plastic Spatula
Cotton Plier
Carrier & Plugger
Interproximal Scale

Thermometoer

Distilling Apparatus

Parshall ieasuring

Oven Isotomperature

hY . .
Lonductivity

Mechanical Testor Interval

Fire Fighting Bquioment

Pire Lruck
Fire wagon
Buckets
Fixe iose
Chains

{lome Mozwzle

Hoolts
Piye darbinguisher

Bridge

Tire alaim apparatus

folomrapnic, Tolephone, -fadio s Cable dquipment

A A e

Switchboard
Radio Phono
Transmitter
Walkie--talicie
Linemen’s Outfit
Lighting arrestes

Testing Instrument

ATRCRATT, & arPURTEGLICES

Airplanc



79-823 - Work animals

795824 -
79-829 -

Livestock
Books
Other dquipment

Helmet

Boots

Curtain

Jar

Paint Drush
Pitener

Saucor

Mizrror

Thermos
Calcndax

Drun, Empty
Cenvass Tent
Pillow Case
Switch Box
Steel Brush
Blanket
Drinking Glags
Unbrella
Glassg

spron

Buzzer

Cooloxr Juy
Percolator
Power Outlet
Garden Scissor
Mortall & Pestle
Waste Can
Fork & Spoon
Garden Yiose
Braser

Cool Cushion
Latch

Pigeon Hole
Houwlding, for Battenry Post
Parallel srm Door Jloger

Sup

Padlock
Battery
Container
Pail

Pillow

Table Ruaner
Teaspoon
flag
Balcolite
Switch
Softbhalls
Gloves

Inife, Kitchon
Hacksow Blade

. Flashlipght

ash Tray

Bowl, Sugex

Bat

Venetian 38lind
Moistener

Inner Tube

Lamp Reflector
Witchen Sink
Desk Pad

Weoder

Flag Pole Cord
Loose Leaf ¥older
Water deter

Suyod

Casserole, aluainum
Battery Comnnector



