Republika ng Pilipinas
. PAMBANSANG PANGASI#AAN ‘NG PATUBIG - -
. (National Irrigatien A&mlnlstratlon) S
AL S Lungsod ng QueZon et , '

e Mo # 39, s. 1991

L mommm CIRCUIAR

TEQ : THE DE'PU’.I.‘Y A.DMINISTRAIOR ASSIS”AI\T
. ATMINISTRATORS, DEPARTIMENT MANAGERS,
o . STATT HEADS, REGIONAL IRRIGATION.
e ' MANAGERS, ,0 %ERA:EION/PROJ_,CT MANAGERS,
S 7 TRRIGATION SUPERINTENDENTS, PROVINCIAL
IRRIGATION "ENGINEERS AND ALL OTHERS
CONCERNED
- . This Agency , . ‘
SUBJECT : Civil Seryvice Comm1581on.Memorandum Circular
Sl Noe 56, 8% 1990 dated Decemoer 27, °1990

‘Quoted hereunder in full is. Clv1l Servicé Commission
Memorandum -Circular No. 56,8 1990 for your 1nformatlon
and guldance.

"\. 44‘.

,_'"Républic of the Ihlllpplnes
.. ' Qivil Service Commission
Quezon Qlty_ R

s a MG #+ 56, 8. 1990
©tuoe - HEMORANDUM cmcm - |
ALL HEADS OF DEPARTMINTS, BUREAUS AND AGENCIES

TO :
OF THE NATIONAL AND LOCAL GOVERNMENTS,
. GOVERNMENT-OWNED AND CONTROLLED CORPORATIONS,
‘ AND STAfb COLLEG“S AND UVIVERSITILS
SUBJECT v -Guldellnes on the nght to Aceess to Records

*Kspu by . tbe 01v11 Serv1ce Commission (csec)

The ClVll Servnce Commasslon, through ‘the Office for
Centrsl Personnel Records, ig the official custodian and
repository of personnel records:of government officials and
~employees., Being a quasi~judioial body, it also keeps and
maintains legal records arising from administrative dis-
ciplinary and non—disciplinary .cases, = -
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;o
Personnel records, aust 1ike medical records, involve
personal -privacy.. Imoxmarbion contained therein are consi~ .,
dered confidential in nature (OPUMC No. 78, 8. 1964). Hench,
access ‘to, such records is subject o certaln limitations.

. To insure a consistent policy on the right to access o
"récords on file with the Civil Service Commission pursuant to
the provisions of Section 5(e) of Republic Act 6713, ‘otherwise
known as the "Code of Conduct and Ithical Standards for Public
Officials and Employees" and Rule IV, Section' 3 of its imple-
menting rules, the following guldellnes are hereby preseribed
for the guldance of all comncerned: .
1. Copies or reproductlons of CSC récords may be made
available to authorizeéd parties yho have submitted
< a vritten request, the. purpose for which is valid
and- legitimate, ° L

2. The following may be allowed access to CSC records:

o » Any requesting party as 1o pertalns to hlS
. L ,personal records,-
b, The Head of the Agency/%he Personnel Officer or
’ the Administratitve Officer of uhe Agency to which
- the employee concerned belongs
c, Courts and administrative bodles exerclslng quasi-
judicial and/or investigative functions by means
of the compulsory process of subpoens duces tecum,
in aid to the determination or resolution of
pending cases; ‘
d, Such other offlclals or entities duly authorized
by: competent authorities.,

3. Official 1nformation, records or documents shall be
provided to any authorized requestlng party as deflned
above exoep uhe follow1ng

:a. Such 1nformatlon, record. or document comprises
drafts of decisions, orders, rulings, oplmons,
memoranda, comments and other pleadings to the

. Supreme Court®, Regional Trial Court, etc.;

-+ . be Buch disclosure would put the life, safety and
SR reputation of an individual in imminent danger;
ce Such informetion, record or document, or state-
ment must be kept in- seoreb in the 1nierest of
national securitys . ‘

de . Such disclosure consists of unwarranued Snvesion

' -.  of personel privacy, like counsel—ollent pri-
vilege communications.

4, Request for needed records shall be made in wrltlng.
Certvified copy/ies shall be 1ssued upon payment of
the required fees.
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5 Communications officially entered into CSC records
may no longer be withdrawn., '

This Memorandum Circular take effect immediately.
 (SGD.) PATRICIA A. STO. TOMAS
Chairman
December 27, 1990

It is advised that the same guidelines of the CSC be
applied to records kept by the NIA various offices.

Be guided acocordingly.

(SGD ) JOS: B. DEL ROSARIO, JR.
Administrator

May 2, 1991



