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2 2ok in the civil service shall be

fitness issues tge following amsnded guidelines cn subs
educstion/training/experience reguiremernts:

o s
O Thnhe

A, DEFIRITION CF TERLD

1e Course fS to & spe

a degree,

The Civil Ssrvice Commission
. ensure gnd vromots the Ceonstituticnzl mandat

in ite ccntinuams gffort to
2 that appointments

mede only :3cowd1n; to merit and

titution

-

cislized field of academic sJudy

s Jegres - title nferred to & student by & college,
nnivergluy or U”Om%QSIO 1] schoel upon completion of
the reguirad mininum credits of study of a particular
acadazmic discipline,.

3, Hauceticn - rafers to “he formel academic avtairment of an
individual required for an optimum performence oi the
duties and responsibilities of tis position.
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For appointment to posltlons covered by CSC
Raselution No. 435, series of 1980, EC # 10,
series of 1977, and other positions not
requiring 01v11 service eligibilities,
substitubtich for deficiency in the education
reguiremenits shall be allow

1.7 Ixcept as citherwise provided, the rate of
substitution Loy every acaﬂemlc~yearwof
dgeficiency in the education reguirsments
ghall oe gny or a combination of the

Tolliowings

1.1 1 Ovma res F omrmond el wwal errant

te la vile yeal Qi 2Retlallzeqg/relevant
experisnce \

y R e - Sy 1 3y e

f.1.2 3ix months of relevant ftraining
grant

11,3 Pwo hundred hours consisting of one

.

Only education, relevant exrverience and/or
tr1¢n1nr in excess of the minimum reguired may

be usged %o offset any of the deficiencies, in
scoordence with the rats of swbstitution herein
vrasaribed,

For gppointment o entrance position Salr any
governmenys 2gency, experience mEy not be reguirsd
of those whoe meet the educaticn facaﬁ"em@nta

oy more suscialized/relevant training

or saminars

1.2 Whers units irn specislized courses are reg
ayary three units deficiency ﬂaJ be substi
by any or a combingtion of txne followings

g [ < M e oy e
1e2.1 One year of specialized/relevant
exverience
-4 # . oy -, - + Ped . s 3 3 -
ie2e2 I'wo monthse of specizlizeld training
) " .
srant

1.2.,3 One hundred hours consisting of oue
or more relevant trzining or ssminars

1.3 ‘ihere a sraining course is wequired, deficiency
may be substituted by any or & combination of
UAe Tollowings

“ - . * . - - | =
1.3.1 OCne yesr of specislized/relevani
gxperience
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Zvery six months of deficiency in the
pecialized/relevans experience may be substi-
uted by any or 2 combinstion of tihe following:

-~ 7 - Faca o~ < P | 5 N oy R o
2,11 Six units of relesvant academic subjects
[T L e te s PP S - - 4 o~ memaey
Z2.1.2 Two monvhhs relsvant training srant

more relevant in~servics training

Fr il
emirers

“ L . ) i
2.7,3 Cne hundred hours consisting of one or
vig ~

-——— R it akoce ¥ a S
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te1 Thes syecific udalu_lvauiOﬂ standards to bz used
in filling 2 position are usually determined by
tig dutles cﬁ" regponsibilities &tiached to Tie
position., The vositicn title will indicate the
occunationgl ssrvice and the particuiar Zicup
to which 1% bzlongs.

Txemoled Zhs pesiiticn of fasihier T is found
in the Sashiezbg Sroup under Finapncisl
Service and the guaiification stanidards
for Cashier I may be found irn that
gocupeitional Froupe '

1.2 When tae position title is not fownd in any of
the Ccoupsiionel Services in the Qualificetion
Standards Maruel of the agency, the dutvies
atitached ts the vositicn should be compaied with
any comparable and functionally related positions
evailable In the aprroved Qualification Ssaniards
danual of ether agenciles. +When a COEP@TaDl
3051310r has been identified, the anproved guali-

cation sitaéndards of that position nmay be ussd,

13 I certain vositions in the agency are not found

in the Gualification t
anould prepare and subm
tiorn standards to tane €3

ndards Lanuul, the sgency
t the vrovposed gualifica=
vil Servicse Commission,

2,1 festing the reguired education, exrerience, civil
service c;zgxb lity and other specizal reguirements
of & perticular positiorn is not sufficient to merii
employ:ent in the public service. In a&dditicn, the

‘ appointee must not possess any of the disqualifica~
tions embedied in the Qivil Service ilaw and Iules,
Presidentisl Decrses and exigbing policies reletive
to employment in The Civil Servics,
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5.

Ge2 4ny physical eondiidion which would prevent the

sic
applicant Ifrom performing the duties of his
5

positior should be considered a disguelifying
factor even iIf he meets the other reguirements
of the posilion, :

Amending Bxisting Sualification Sizndards

-

1ever changss in duties and responsibilities
tion oocur o whare the _{_Gsi‘tl‘ﬂ" has been
i@

r)n

nd/or upgraded, the head of the particu~
t- urx.*.& r:M requast for the amendment of
"G_J.g‘ qualification standa

hu exi wrds, The reasons/
1m*~*°’:ati-nfa For =zuch amendnent muat be steted in
g leitter~reguest and the necessary docuzents

sub i thed.,

ey

?’o apendment shall be 2llowed within six nonths
he establishment of the ificetion shtandaxrds .
§

ol
goproval of this Commission.

Trom +
withoi 1*!. the

faintaning and Keepin

3

S“sandards Hanual

®
@
f
@
#]
R

Tt iz the respongivili vareent
head/agency 4o update the quel i";ca'tion standards
For wmicu :-30.....&:5.0233; The manual must include gusliw

on st da*:,“ for 21l positions/classes found i‘a
a;wnca.eg, Trey shall also be res

2 mmu r?vis‘m’r evexy five (5) years

o "-lii‘ica bion Stmadards

.
T

thelr & Hanual b0 heep i )
current,
Please be guided accordingly.

(8(D) PATRICLA 4, STO, TOM

Chairman

4 Jvne 419G7Y

s

Compliance khereof is enjoined.

July &4

(sGp) 7053 3. DEL ROSARICH, JR.
Adpinistrator

1931



