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SUBJECT

an

JdJoint Civil Service Commission and Decartment
of Budget 2nd Management Cireulsr FNo. 1, s.
1591 dated June 27, 18G1 ‘ ’ :

_gugted hereunder in :u¢l ig tAe Joint Civil Service
Commisgsion und Yepartment of B dbet and lansgement Circular
No., 1, &. 19391 for your information and ~u1dancee
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RULIS AHD REGULATIONS GCVERUING THE
OFETIZATION CF LBAVE CRIDITS OF GOVERNMENT
OPFICIALS AFD EMPLOYEES

Pursuant o Item io. 3 of the lzmorsndum of Indertaking
{ ¥ay 1, 1991 and
C3C Resolution Wo. 31-665, dated Xay 30, ) the Civi| Service .
Comm;ssion and the Department of Budzet and Hanagement jointly
promuigate the Zollowing rules and evulstions that shell
govern the moneiization of lsave crod1+s of government officials
and empioyees, : :

Hule I. .Interpretation snd Objectives

" Section 1, Leave L&US are social 1°”1»Lations wnicH had

been enacted ¢ promote the physical ard zental well~being of

public servan ts and should be responsive wiith the times #nd be
interpreted recsonably in favor of the enployese, Ilioretization
of leave credits aims tos - - . '
{a) Provide necessary additional funds to
finsnce d¢he education, health or other
‘ spergancy expenses of the employeg; or
any merber of his fawily by 2llowing
him to nmonetize portion of his accumu~
lated vacation leave crcalts,
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() &Allow She employee to continue regorsing
for work and be peid hnis salsyry for
gervices acitually renlered even 3if he
cihooses to monetize his vacation leave;

utherize the poyment of She monstized

laave creditse.
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Zule IT =~  Coverage

Seetion 1. These rules and regulations shall apply o
ali officials, ernployees axnd luvorers in thas national and
local gevasrnments ineluding those in government-owned and
eontrolled corporations with original charters, state
universities and colleges, judiciary end legislative who are
appeinted on a2 permanent, provisional, c&sual or temporary
status in the career and non-career sarvice, '

¢

Rule III =~ Definition of Terms
Section 1. DThe following terms are dofined as follows:

(a) Honetizmation of leave crediis -~ Payment
of +the money value cf 3ccumunleted vacation
leave credits without actuelly going on lesve
of avsence.

(¥) Accumnlated vacasion leave -~ refers to the
vacation leave credits earnsd by an employee.

. ke IV -~ Xonetization of Ieave/Service Credits

Section 1, Officers cnd employess in the career and
non~career service, whether permanent, provisionzgl, temporary
or casual, who have accumulated at least fifteen (15) daye
vacaticn lesve/service credits shall be sllowed to monetize
a vorticon of their wvacetion lesve/mervice credits in accord-
ance with the Hules herein nrescribdade.

Section 2. An officer or employes shall be allowed to
monetize @ maximuwm of ten {10) working days vacation leave/
gervice credits, It shzll be availed of only onee & year,

Section 3. If an officer or employee dces not avail of
the privilege of monetizing his vacation leave/service credits
in & year, it shall be deemed included in his accumulated

leave credits.

Section 4, An officer or employze wio availed of the
naximum ten (10) days vacation leave/service credite shall

8till zo on Five {5) days forced leave as provided for under
EC 1077 dated January 2, 1986. .

Rule V ~ lonetization of Service Credits of Teachers

«Section 1, ZTeuchers who have scecumulated service credits
gay elsc avail of the privilege under this Joint Circular



provided that the service credit shall be converted to vécation'
and sick leave in accordancée with the Qonversion Rate of Service
Credits prescribed in Item 2,2 of CSO MC No., 9, s, 1988,

(Annex A?o X ‘

Rule VI, = Restrictions, Furding and Effectivity

Section 15 Restrictions - the following restrictions
sha%% be observed in the monetization of vacation leave/service
credita:

-(a) Axn employee who.avails of this privilege
shall not be allowed to go on vacation
leave simultaneous with the monetization
of 1leave credits. This provision, however,
shall not be applied to those wheo shall be
on sick lsave, -

{(bp) An employee who has accumulated more than
fifteen (15) days vacation leave/service -
credits can only avail of the meximum of
ten (10) days monetized vacation leave/
service credits preseribed under Section 2
Rule IV, of this Ruless

* Section 2, Punding - Funding for the impleméntation of
. monetization of wvacation leave credits/service credits shall.
- be charged against -savings of the department; agency, govern-
ment owned or contrelled cornoratlons or local government unit
concerned,

Provided that in +he utilization of sav:ngs agencles

shall give priority to payment of monetized leave eredits/
. service credits and provided further that employees holding
positions below salary grade 19 shall be given preference in

the availment of the privilege, .

Section 3, Effectivity =~ This Joint Ciroular shall take
effect -immediatelys :

(SGD) PATAICIA A. STO. TOMAS (SGD) GUILLERMO N. CARAGUE
Chairman - - . Secretary

27 Jupe 199%"

Compliance hereof is enjoined,

(SGD) JOSE B, DEL ROSARIO, JRo
Aamlnlstrator

17 July 1991




