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NC # z 9 S. 1991
MEMQRANDUM CIRCULKR

T0 &  THE DEPUTY ABMINISTRaTOR LSSISTLNT AnMIuIsmhAmons~
HEADS OF DEP.RTMENTS mn STAFFS; REGIONLL IRRIGLTION
.. MANAGERS; OPERATIONS MANAGERS: HEADS OF FOREIGN
ASSISTED PROJECTS; PROVINCIAL IRRIGATION ENGINZERS;
IRRIGALTION SUPERINTENDENTS; CORPORATE LUDITOR;
REGIONAL/?EROJECT AUDITORS LND ALL OTHERS CONCERNED

. "National Irrigation Admlnlstratlon
SUBJECT § GRANT OF YEAR-END BONUS LND CASH GIFT FOR CALENDAR

~ : ?

Pursuanr to NIA Board Resolution No. 6103-QL dated October

~'gga 199% o Christmas Bonus equivalent to-one (1) month salary

a onal Cash Gift of one thousand pesos (P1,000,00) as
provided for under Nabtional Compensetion Circular No. 66 dated

- September 12, 1991 is hereby granted to NIL officials and

employees in accordance with the hereundey rules, regulations

‘_pnd gldeljines. . ;

140 COVERLGE

NIA,personnel regardleas of employment staﬁus, whether
- monthly; daily, co~terminous, casual/seasonsl or oontractual
status, who have rendered at least four (4) months of
gervice from Jamuary 1, 1991 to October 31, “#991 and who
- ¢gontinue to be in the service as of October 31, 1991 ars
entitled to the Christmas Bonus.

2'0 COMFUTATION

2¢1 Fmployees who have rendered a $otal of four (4)
. months service as of October 31, 1991 including
4 leaves of absence with pay uhall be entitled to
a full Christmas Bonus equivalent to one (1)
~month salary and #1,000,00 cash gift.

242 Employees who have rendered less than four (4)
‘ months of service during the periqd January 1,
- 1991 {to October 31, 1991 and who ar¥e in the -
‘gservice as of October 31, 1991- shall be entitled
solely to the Cash Gifl pro~rated as follows:

Lenzth of Service ~ Amount

months but less than 4 months . 'P400,00
months but less than 3 months ¢ 300,00

1 month but less than 2 months 200,00

less than one (1) month 100,00 -,

3.0 EXTNPTION

3e1 4n OffiClal or employee under preventive suspension
f vithout pay is not entitled to-these yeareend .
benefits, However, when exonerated, he shall be
entitled %o Same , .

3¢2 An official or emplo ee who is absent without
. official leave (AWOLX as of October 31, 1991
g?all not be, entltled to the benefits granted
arein.
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An official or employee who may have four (4)

. months or more of government service in a

partlcular year but is no longer in the
sexrvice ,as of October 31, 1991 due to retire-~.
ment/resignation/separation or for whatever
other reasons shall not be entitled to yeareend
benefits referred to herein,

4,0 OTHER RULES LIND REGULATIONS
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. 4.7

The year-end bonug and cash gift herein granted
shall hereinafter be referred to as "yeargend
benefits" or "christmas bonus" and the amount
herein authorized shall be considered the
maximum. Payment of yeareend benefits other
than that authorized under this Cirewlar shall
gangon31dered illegal dlsbursement of publgc

8,

The monthly "basic salary" shall 1nclude thg
transitlon allowance, if any, ,

An pfficial or employee vho is on.ful ime o
partgtime detail with another governme¥t offige/
agency or special project shall receivg his ”
yearw~end benefits from his mother agency, In
gase of personnel paid from proje¢ct funds, .

.geaxvend benefits shall be drawn from the sameg

ource where he draws his salary. No one shaly

. pegeive the year—end benefits from more .than

on¢ source, Committee or project honoraria.
shall not be considered 1n.cnmpu¢ing thé
benefits orovided herein,

Offlclals and employees viho are cmployed on a
gart-wlme basis are entitled to the ye
fits corresponding o the basic salaly he
1s actually receiving and a pro-ratg share of
the P1,000 Cash Gift, Those vho by the nature
of their employment, are on part-time service to
o (2) different agencies, where partetime
rvice to one agency is equivalent to oncghalf
day service, shall be entitled to dlaim paymen: §
for the corresponding service in each age
pvided that the total benefits shall not exceed :
he cquivalent of one month basic salary -and
$1,000 Cash Gift,

Any official of employee who is on:approved

Yeave of absence without nay but has rendered
5 total of four (4) months service, excluding
guch leave without pay, in the govermment within
the pcriod from Januvery 1, 1991 to October 31
1991 shall bLec entitled to the year-cnd benefi%s.

Computation of the year—end benefits shall be
based on the actual basic monthly salary/daily

‘wage/contractual rate cf the employees as of

October 31, 1991 exclusive of allowances, hazard
ay and other forms of compensation usually. paid
addition to the basic salary.

-
A

The year—end benefits of an employee vwho transferyg
yed from one agency Lo another, whose total
service in ‘the government, whether national,

Yocal, in SUCe, or GOCCS/GPIs, as of October 31,
1991 entitling him to the year—end benefits shall
be paid by his new Office, ,



| 8.0 SAVING cmu

-4.8 The year-end beneflts herexn authorized shall
be subject to withholding tax, but &hall not
be subject to GSIS, Medicare and other simllar
deductions, ,

4.9 All payments made pursuant to this Circuwlar

ghall be subject to the usual accountlnb and. -
auditing rules and regulations.

5,0 FUNDING
Funds for the purpose of implementing this Circular

‘for those whose salaries/wages are charged agains®-the

Current Operating Budget for 1991 shall be charged
thereto, Those whose positions are authorized under
Project Floating Plantilla shall be charged against their .
respectlve Project funds,

6,0 REPORTING REQUIRTMENTS

The Chief Lccountant of each regional office shall
acconplish and submit to Controllcrshlp Department not
later than Januwary 8, 1992 certvified statement of actual
payments of the: year—ond benefits duly verified and
certified by the auditor concerncd vho in turn shall
congolidate same for submlsglon oo National Accounting

~and FPinance Bureau of the DHVI n 1wber ‘than January 15,
1992,

7.0 RESPONSIBILITY OF wmm .OFFICIALS

' Chiefs of Offices/Projects concerned shall be held
regponsible for the implementation of this circular in
their respective area of jarigddovion and shall be held
liable for any deviation/B from the provisions herecof,
without prejudice, however, to the refund of any excass
payments by the employecs conccrned.

. Payrolls of Central Office Personnel shall be coursed
thru the A591sbant Ldministrator for Admlnlstrdtlve :
Scrv1ces.

Cases not covered by thls Clrcular shall be referred

to ‘the fLdministrator, Attenxlon.'A531stant Admlnlstrator

for Administrative Servieds. - - .. . e Ty e
‘Compliance hereon is enjoined. -
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(SGD.) JOSB B. DEL ROS«RIO, JR.
ﬁdminlstratar

11 Noveﬁber, 1991




