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LEMORANDUM CIRCULAR
TO THE DEPUTY ADMINISTRATOR, ASSISTANT
ADMINTISTRATORS, DEPARTMENT MANAGERS,
STATF HEADS, REGICNAL IRRIGATION
MANAGERS, OPZRATIONS/PROJECT MANAGERS,
TRRICATION SUPERINTENDENTS, PROVINCIAL
JRRIGATION INGINZLRS,
AND ATL OTHERS CONCERNED
This Agency

Joint Circular No. 3 of wvhe Civil Service
Commission and the Depariment of Budget and
Management dated November 8, 1991

SUBJECT

Quoted hereunder in full is Joint Circular No. 3,
8, 1391 of the Civil Service Commission and Department of
Budget and Management for your information and guidance.

"CIVIL SERVICE COMMISSION
DEPARTHENT OF BUDGELT AND MANAGEMENT

JOINT CIRCULAR NO. __ 3
November 8, 1591

HEADS OF DEPARTMENTS, BUREAUS, OFFICES AKD
AGENCIES OF {HE NATIONAL GOVIRNMENT; GOVERNMEXT
OJWNID AND/OR CONTROLLED CORPORAIIONS, INCLUDING
GOVERMMENT FINANCIAL INSTITUTIONS; LOCAL UNITS;
AND ALL OTHERS CONCERNED

IMPLEMENTING RULES AND REGULATIONS FOR SECTION 46
OF THE GENERLL PRCVISIONS CF REPUBLIC ACT NO. 7078
ON UNAUTHORIZED PRE-RETIREMENT FPROMOTIONS AND '
SALARY INCRLALSES

TO

SUBJECT

L4

1.0 Purpose

This Joint Circular is issued to prescribe rules
and regulations to implement Section 46 of the General
Provisions of RA o, 7078, the General Appropriations
&et for CY 1991, on the prohibition of the use of
government funds to implement (unauthorized) pre-
retirement promotions or salary increases and adjuet-
ments of retiring officials and employees.
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2,0 ééverééé

3.0

4,0

The provisions of this Joint Circular shall apply

Yo all officials and employees of the national
govermment agencies, local govermment units, political
sub~divisions and government-ovmed and/or controlled
corporations as defined by Executive Order No. 518.

Definition of Terms

3.1

3.2

3.3

3.4

Promotion is the advancement from one position
to another with an inecrease in duties and
responsibilities as authorized by law usually
accompanied by an increase in salary. The
novement may be from one agency to another, or
from one organizetional unit to another in the

- same agency. |

Reclassification of position is the change in the
classificatvion of a rosition as a result of a
change in its duties and responsibilities .
gufficient to warrant placing the position in a
different class, Reclassification may either be
upward, dovaward, downwerd or lateral; upward
reclagssification of positions usually involves
adjustments in the salsry of incumbents.

Reallocation of positions is the chenge in the
classification or position as a result of the
reevaluation of a poesition without significant
change in its duties and responsibilities.

Upgrading of pogitions is the upward change in
the salary grade allocation of positions involving
ad justmentyg in salaries.

Rules and Regulations

441

4.2

No government funds shall be used to disburse
payment of salary differentials of officials and
employees granted pre-retirement promotions and
salary incrcases unauthorized under the rules of
this Circular.

Unauthorized pre-retirement promotions and salary
increases as contemolated in this Circular shall
include the following casecs:

4,2,1 Prcocmotion with increase in salary during
the 6-month period immediately preceding
the date of retirement of an official or
enployee to retire under the mandatory
mode 3
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4,2,2 Promotion with increasc in salary of an
official or employeec retiring under the
optional mode during the 6-month period
after the approval of the General Appro-
priations Act providing for the said
official or cmployeec's retircment bencfits,

4,2.3 Promotion with increase in salary during
the authorized extension period of
government employment of an official or
employee who should have bcen retlred
under the mandatory nodc.

4.2.4 The grant of step incrcment based on merit
as restricted under Scction 4 (d) of Joint
Civil Service Commission and Department of
Budget and Management Circular No. 1
s. 1990,

4,3 Pre-retirencnt promotion and salary increases
shell be allowed in the following cascs:

4¢3.17 The officiels and employces are duly
authorized by law to cenjoy such privilcge.

4.3.2 Salery incrcase duly authorizcd under the
acts of Congress and duly formelized in a
National Compensction Circular,

4.3.3 The Salary incrcasc is o result of the DBM
approved upgrading of positions,.

4,344 Salary stop inecrement/s granted to
officicls ond employees due to length of
scrvice as provided for under Joint
Civil Service Commission and Deparitment
of ?udgot and Management Circuler No. 1
S. 99 [ ]

4+3.,5 Salery increases rcsuliing from the upward
reallccation of positions approved by the
DBM,

4.,3.6 Promotion without accompanying salary
increases as governcd by cxisting Civil
Service rules and laws,

4.3.7 Promotions resulting from the action of
: the Appeals Board on Salary Standardizatione.

4.,3.8 Pronotion resulting from being en awardee
under RA 6713,
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4,4 Promotion and/or salary increase of an official
or employce who diecd pending approval of such
promotion and/or salary increase shall not fall
under the unauthorized pre-retirement promotion
and salary incrcases contemplated under this
Circular.

Promotion and/or salory increaose of an official or
enployee who is forcod to rctire, duec to reorganiza-
tion, merger, abolition of position and other
similar circunstances shall not likewise fall under
the prohibition, ‘

5.0 Responsibility of the Head of hgency

The head of Lgency shall be responsible and
personally liable for any disbursemcnt and usc of funds
not in accordance with the provisions of this Circular,
without prejudice, however, 1o legal cction for rcefund
under Section 43, Chapter 5, Book VI of the Administra-
tive Code of 1987.

6.0 Effcctivity

-

This Circular shall toke cffcct immediately.

(SGD.) GUILLERMO N. CARALGUE (SGD.) PLTRICIA 4. STO. TOMAS
: Sceretary Chairman"

DRM CsC

| Be guided accordingly.

(SGD.) JOSE B. DEL ROSALRIO, JR.
AGninistrator

12 Dcecenber 1991
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