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Republika ng Pilipinas
PAMBANSANG PANGASIWAAN NG PATUBIG
(Natlonal Irrigation Adminlstramion)

. Lungsod ng Quezon

) MC NODA' 4 9 80‘. 1992
MEMORANDUM CIRCULAR |
THE DEPUTY ADMINISTRATOR, ASSISTANT ADMINISTRATORS,
DEPARTMENT MANLGERS, STAFF HEADS, REGIONAL
TRRTGATION MANAGERS, OFERLTION/PROJECT MANAGERS, .
TRRTGLTION SUPERINTENDENTS/PROVINCIAL IRRIGATION

ENGINEERS [ND ALL OTHERS CONCERNED
This Agency

Establishment of a Reserve Fund to Cover
.Terminal Teave Benerits of Project Personnel

TO

av

. SUBJECT

- In order to ensure aveilability of cash for - terminal leave
benefits of project personnel upon their separation from NI.L, a
Reserve Fund specifically for this purpose is hereby established.
It shall be called.Reserve Fund - Terminal Leave Benefits.

Below are the guidelines for establishing and using this Fund:

1. The Treasury Department shell open a savings and
current account with PNB-NIL Branch. 'This account
shall be called the Reserve Fund for Terminal
Benefits of project personnel. The Treasury-and
-Controllership Depariment shall each maintain a
aubsldlary ledger for each project contributing to
this fund,  Suvbsidiary ledger per position shall be

"maintained at the project offices for national
projects and at the Regional Offices for communal
projects, L4 masterlist of positions with
corresponding leave credits shall be furmish/ the
Controllership Department.at the implementation of
this memorandum circular by the ooncerned offices,

2, Iach proaect shall include in ite proposed annual POW -
‘an amount equal to the leave credits earned that year
by its personnel.. When the POW is approved,
Controllership Department sets aside the amount .
budgeted for leave credits. This amount shall be
reteined in Central Officc ecrmarked for dep081t in
the Resecrve Fund set up under this MC. - When the cash
support of the POW becomes aveilable, Controllership
-Department shell prepere the disbursement voucher in
favor of the Reserve Fund., The corresponding check

 8hall be preparcd by Treasury Department cnd be
« deposited in the Resérve Fund., Immediatoly
thereafter, Treasury Department shall send a radio
. nessage to the project accountant informing the
" letter of the date end emount deposited.

3. This Reserve Fund- shall be uscd to cover terminal -

: lecave bonefits only. Ordinary leaves for the current
year s%all be charged to the current budget of the
project.



4. To drww from the Reserve Fund:

,a) Projects that hove not contributed to the Reserve
Fund may not withdraw from this fund and shall
pay terminal leave benefits from their own
resources;

b) -Projects that have not beon decentralized pursuant
- to MC 29, s. 1990 but have contributed to the
Reserve Fund shell request iS4 from Controllership
Department. Upon payment of the benefit of the
separated employce, the projecet shall submit to
Treasury Department a statement of disbursement
chargeable to the LSiL; duly ccrtlfled by the .
progoct accountont;
¢) Projeects that have decentralizcd pursuant to MC
29, s, 1990 and have contributcd to the Reserve-:
Fund shall roquest for 4S5S4, Controllership
Department chall issue said LS4 and prepare a
‘disbursement voucher. The Treasury Department
shall releasc the corresponding check. The
. project accountant shell include the sbove
transaction in the regular monthly report of
disbursencnt,

5¢ 4 natlonal project employee who transfers to another

organization within the NIA shell coarry to his ncew

- officec his leave crcdlts, including the emount
deposited thercof in the Reserve Fund by his previous
project, . It shall be the respongibility of the

: relea51ng office to request Controllershlp Depertnent
to transfer the amount deposited in fevor of the
transferee to the new officec. This transfer of fund
shall be effected by Controllership Department thru a
nemo cntry, copy furnished the scurce project and the
new or rcceiving officc. The project can withdrow
only for any employee whet it has deposited for that
cmployee. Morcover, communal projcct enployecs
transferring to other CIPs within bthe same region
need not traonsfer the cash cguivolent of their cerned
lcaves..

I1lustrative excrples are given in Annex A",

'6. Por uniform recordlng of this trqnsad%lon, accounting
entries to be used is provided cs Annux "B,

This circular tekes offoct imnediately.

"

(SGD ) JOSE B. DEL ROSARIO, JR.
Admlnlstrdtor '

January 16, 1992
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Case

Annex AN

Mr. Cruz in Project L is separated fron
the service in 1993 after 30 years in the
government, the last 5 yecors of which werc spent
in Project L. The project started depositing .
in the RESERVE FUND in 1991 or ‘two yeoars upon

" Mr. Cruz retirement.  The total anount

Casa

deposited by the project is P1 million, but for -

Mr. Cruz' position only P20,000. Mr. Cruz C

however, is entitled to total leoeave bonefl%s of
$100,000 for his 30 yeors service.

[

Proacct L cen withdrow only P20,000 for
Mr, Cruz fron the RESERVE FUND, 13:t'o,]oct 4
shall cover thc balance fron other sources of
projeet. .

2

Mr, Santos is separated in 1993 after 5 -
yeers in the govermment, the last 2 of.which
were in Project B. The total amount deposited
by Project B in the RESIRVE FUND is P1 million;
for Mr: Santos' position P20,000, Mr. Santos, .
howcver, hos exhausted all hlS lcave credits
and is thercfore not entitled to any terminal
leave benefits.

Proacct B shouwld not withdraw from the
RESERVE FUND es the employee is not entitled to
terninal lcave benefits., The P20,000 rcnains
with the RIESERVE FUND. ‘



Case

3

Mr, Torres tronsferred to Progoct C from the
Regional Office, Aftor 2 months in the projoet
he met an accident and died. He had served the

" govermment for 10 years and hig leave credits

O

anounted to P50,000. The project has deposited .
only ¥2,000 in the RESERVE FUND for his p051t10n.

His prev1ous office had not mode

contributions to the RESERVE FUND. It so happens

that Project C had a previous cnployce for whon

the project had resocrved P50,000 but who had

-oxhausted all leave credits upon his seporation.

May the 1mounf regerved for the previous
enployce 's terminal benefits which was not
withdrawn by the projeet be epplicd to Mr.

Torres?

A3

Case

-No, the mexinun that the project noy with&raw is

cqual to the total deposit in the RESERVE FUND
specifically fer the iten or position of the
enployee.,

4

Mr. Juen transferred to Project X with a

leave credits esnounting to P50,000, For Mr. -

Juan's leave credit, Project X hag doposited
10,000 in the Roserve Pund., This apount has
been requested by Project X «to ‘be credited to
Project Y, the rccipient’ offico of Mr. Juan.
While employcd in Project Y, IMr. Juan was
pronoted,. Conscquently, the nonetery valuo of
his leave credits incrcescd. This increase in
monetary valuc of Mr. Juan's loave credits 'shall
be shouldered by Project Y. '



T et T

ADCOUNTING ENTRIES 1H THE ESTABLISHMENT OF TERMINAL LEAVE

!

" A, To desosit cash in favor of the

Rt =e?‘§": :

\
&t To release funding check to

Reserve Func (dishurseaent voucher} -

B. To record deposit in the JCD

2

Field office {588 & DV)

2. To record avtowatic transfer froe

Savings Atcount’ to Current frcount

b. Actual paysest of agount earsarkgﬁ'

BESERVE FUND
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