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Republika ng Pilipinas
PAMBANSANG PANCASIUAAN NG PATUBIG
(National Irrigation Administration)

Lungsod ng Quezon

MC# 41 8o 1993

MIMORANDUM CIRCULAR

T 0 s+ THE DCPUTY ADMINISTRATOR; ASSISTANT ADMINISTRATORSg
HEADS OF DEPARTMINT AND STAFFS; REGIONAL IRRIGATION
MANAGERS; OPZR.TION MANAGERS; HEADS OF FOREIGN-
ASSISTED PROJECTS; PROVINCIAL TRRIGATION OFFICERS;
o TRRIGATION SUPTRINTENDENTS AND ALL OTHERS CONGCERNED

~ National Irrigation Administration

SUBJOCT : INSTALLATION OF A COMPUTER-BASED PrRSONNEL INFORMATION
4 SYSTEM (P1S) - .

In line with the Agency's objective of continuously developing its
human resources for optimum productivity, it bhas become imperative that it
adopts and maintains an effective and responsive system of manpower utilize~
tion to meet the rapidly changing climate of technology. Towards this end,
and in order to provide NIA management with accurate, comprehonsive and
casily retrievable data for persomnel actions, the installation of an
updated computer—based Porsomnel Information Systom (PIS) &t the NIA Central
Office and in each of the Regional/Projeot/Integrated Systems offices is
hereby onjoined,

Accomplishment of the attached form shall constitute the initial step
in setting up the aforeocited computerizod personnel information system.
To ensurc accuracy of data entry, the Division Manager, Administrative
Division and the Sr, Industrial Relations Managemont Officer shall conduot
a briefing/orientation sossion in tho concerned offices (Contral, Regional,
Provincial, Irrigation Systom and Distriot Officos) to disouss about tho
procedure in filling out the form and to ascertain the exact information
or data called for,

. :
The Sr, Industrial Reletions Managoment Officer shall coordinate,.
collato and arrange for the oncoding of the data in cach of the accomplished
forms which shall scrve as the computerizod data filo in cach of the officos

concornod,

Considoring tho immediato and potontial valuc of tho installation of
the PIS to management decision rogarding porsonncl actions, tho following
timotablo shall be followods



Mugust 16-31; 1993 = ‘% “Hoproduction and accomplishmont
of forms

it

" Septbmbar 1-30, 1993 ‘Bncoding

It is oxpocted.that thensoding shall have beon comploted
by -September 30, 1993 anc‘l tho systom oporat:l.onal bog:mnmg
Oatoben, 1993. Lt ae
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L PERSUNNEL THVENTORY SHEET
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Ii. ' Educational Background .

RAHE OF SCHOOL

DURATION (VEAR)
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Service Record (Include experience outside governgent service)

Salary Effective Date
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INSTRUCTIONS

— . wew 0 it ey e omgy  pemn  m— —

Accomplish this form in bwo (2) copies. Types or print entries

Sign and submit the original copy to the S». Industrial
Relations lanagement Officer. ' .
In case -of any change or additional information, inform the
Sr. IREHO for update.



