Republika ng Pillplnas :
PAMBANSANG PANGASIWAAN NG PATUBIG
: (Natlonal Irrzgatlon.Admlnzstration)
o .~Iungsod ng Quezon ‘

MC NO. ;6 9 Se 1994
- MEMORANDUM CIRCULAR

THE IEPUTY ADMINISTRATOR, ASSISTANT ADMINISTRATORS,
o DEPARTMENT MANAGERS, STAFF HEADS, REGIONAL
: m:IRRIGATION'MANAGERS, OPERATION/PROJECT MANAGERS

' JRRIGATION SUPERINTENDENTS, PROVINCIAL IRBIGATION
-ENGINEERS AND ALL OTHERS CONCERNED
National - Irrlgatlon Administration

TO

'.SUBJECT : ”Civ1l Service Commission Memorandum Circular

No. 19, s. 1994 dated. ng 31, 1994

. T

" Quoted. hereunder in full is 01v1l SerV1ce Gommission k
gﬁggrandumycircular No. 19; 8. 1994 for your 1nformaﬁion and
ance. )

"Republlo of the Phlllpplnes
} CIVIL SERVICE ‘COMMISSION ‘

MO No. 19, s. 1994
MEMORANDUM CIRCULAR

TO . 8 All Heads of Departments, Bureaus and Agencies N

of the Nationsl and Iocal Govermment Including
Govermment Owned and Controlled Corporations
And State Colleges and Uhlvers1tles '

.SUBJECT : POLICY ON SEXUAL HARASSMENT IN THE WORKPLACE )

; Pursuant to ‘CSC Resolution No. 94~2854 dared May 31, .
. 1994, the Commission has adopted a Policy on Sexual Harass~
"ment in. the Workplace, as. follows: ‘

- RESOLUTION No,.gg:2854

WHEREAS, the State values the dignity of every humen
person and guarantees full respect for human rlghia.

WHEREAS ‘gsexual harassment is recognlzod as a v1olation '
of human rlghts morale and efficiency in the workplace,
vielates the merit and fitness prlnclple in the ecivil service
. and creates a hostile environment in the Workplace which
adversely affect productive performance.,

:  WHEREAS, Section 4 RA. 6713, prov1dee for norms of
personal conduct which every publlo official and employee:
must observe in the discherge and execution of official
duties; that they shall act without discrimination against
anyone, and shall at all timés respect “the rights of othera
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and refraln from doing acts contrary to law, good morals,
good customs, public policyy; public order,; public safety
and publlc interest.

' WHEREAS, Section 1, Chapter I, Title (L), . Book V of the
Administrative Code of 1987 and Section .4(B), R4 6713, -empower
the Civil Service Commission to adopt positive measures, to
promote morale and efficiency, and observance of the standards
}of personal condugt among others, in the civil servzce.

NOW, THEREFORE, “the. Commission heroby rosolves to
promulgate this Pollcy on Sexual Harasament in ‘the Workplace.

POLICY ON SEXHAL HERASSMENT IN THE WORKPLACE

o Sectlon 1. Pollcy Statement and ObJOCthO

S It is the po¢1cy of the state to afford protectlon to ‘
. working women and ensure equal work opportunity for all, as well
as full rospect for human rights, Towards this. énd, the

© Civil Service Commission commits tc provide & work environ-—
nent supportive of productivity, wherein all officials and
enployces are treated with dignity and rcspect and will not

"._ tolerate any sexual hgrassmcnt, whethor ongaged in by fellow

employees, superv1surs, agsociates or cllcnts.

IR Sexual harassnent by enother employee or officer constl-
“futes a ground for administrative disciplinery action under
the offense of Grave Misconduct, Conduct Prejudicial to- the
Best Intorest of the Service or Sinple Misconduct provided
in Section 46(b), Chapter 6, Title I(A), Book V of the
Administrative Gode of 1987 and subject to penslties up to . .
disnissal from the service. .

"Section 2. 'Covﬁrage

Thls pollcy covers all officials and omployees in govern—
ment whether in the Carcer or Non-Coroer Scrvice, holding
.positions under permanent or tempcrery status in the national
or local governcent, including govermnent-owned or controlled
corporations, with or1g1na1 charters, state colleges and
unlver31tles. )

j - This policy shall also include applicents for employment
after tho epplication has been received by the agency.

The Commission recognizes that officers and employees
- nay be the subject of sexual harassnent by clients who transact

' business with them. Under this circunstance, the head of

agency shall take responsibility to support and as91st the
person suhjected to such sexual harassnont,

Notwithstanding the exlstence of this policy, every person
can have the right to seek redress fron tho courts, even when
steps are being taken under thls policy. _ _

This pollcy is not 1ntended to constrain social’ 1nteractlon
between people in governnent.



Sectlon 3.

Definition

(a) Sexual harassment is one or a series of 1ncldents involving -
unwelcone sexual advances, requests for sexual favours, or other
verbal or: physical conduct of sexual naturc, nade dlrectly,
indircctly and impliedly when. '

o

(2)

(3)

(4)

such conduct mlght reasonably bo expected to cause
insecurity, disconfori, offense ox huniliation to

~another person or group; or.

subnission to such conduct is nade either inplicitly
or explicitly a condition of employnent, or any -
opportunity for training or grant of scholarshlp, or

subniission to or rejection of such conduct is used
as a basis for any enploynent decision (1nclud1ng,
but not linited to; matters of promotion; raise in
salary, job securlty and benoflts affectlng the
enployeeg, or: .

"such conduct has the purpose or the effect of

interfering with a person's work performance, or
creating an 1nt1n1dut1ng, hostile or offensive work
onv1ronmen$.

(b) For this purpose, "onploynent—rclated sexual harassment"
neans scxual harassnent by a menber or ouployoe of the agency
~ which occurs

RUE

in the Worklng env1ronnent or .

anywhers clse as a result of cuployment respon51b111ties~w;‘

or employment relwtlonship.

'It,lncludegjbut~1s not l;mlted‘to sexual hafasémgnt:

A D R I I O O |

Section 4.

at the office:

outside the office .

at office-related social functions c

in the course of work assigmments. out91de the offlce
at work-related conferences or tralnlng 56931ons ‘
during work-related travel

over the telephone

Responsibilities of Heads of Agencios

~ The head of agency is responsible for:

(1)

(2)

(3)

inforning officisle and cmployecs cof thié‘P511Cy on

Sexual Harassnent including thoir rights and res—
ponsibilitios and the oxistencc of procedures
aveilable under this policy;-

investigating every formal written complaiﬁt of

- sexual harassnient and inposing strict disciplinary

neasures. when a conplaint of employnent related
sexual harassnent is found to have becen substan-—

“tiated, rogardless of the p051t10n and status of

the offender,

doing all in its power to provide advice, support and
agsistance to employees of the agency end applicants
who are subjected to sexual harassment, whether one
or both perties involved are cnployed within the sane
agencys;
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(4) appointing advisors, and providing tho training

and resouvrces for then to fulfill their respon31—v
bilities under this policy;

- (5) designating an officer of the agoncy who will'be

responsible for the investigation and hearing of
conplaints on sexual harassncnt;

(6) strietly mqlntalnlng confldentlallty in all stages
- of the proceedings to protect the interests of the
conplainant, the person complained against eand any

other person who pay report cases of scxual harass-
nents;

(7) naintaining records as required by this policy.
Section S5e Procedures in disposition of Sexual Harassnent Cases

All complalnts for sexual harWSSJent shall be investigated
and disposed of in accordaence with ex1st1ng rulos and procedures
on admlnlstratlve proceedlngs.“

WHEREFORE, the Cormission resclves as it hereby resolved
to approve this Policy on Sexual Herassnent.

" You arc hereby enjoined to adopt and. 1mplement this
Policy upon its cffectivity.

This Menorandun Circular takes effcct fifteen days (15)
after its publlcatlon in a newsgaper of general circulation.

© (8GD.) PATRICIA L. STO. TOMAS
Chairnan"
This Menorandun Circular took cffcet on June 18, 1994..
Be muided accordingly. '

(SGD.) APOLONIO V. BAUTISTA
‘Adniinistrator

27 July 1994



