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Republic of bLhe Philippines
NATTONAT, "TRETGATTON ADMIH TS TRATTON

Ruezon Gily : .
: MC # _1_2____’ Se 1996
MEMORANDUM CIRCUIAR J

TN ©OTIE DEPUTY ADMTNTSTRATOR, ASHISTANT AbMINTSTRATONG,
DETARTMENT MANAGRRS, STATF HEADS, REGTONAL TREIGATION
MAdAGERS, OPRRATTON/FPROJECT MaNAGEHRS, TRETGATION
SUPERETNTENDENTS, PROVINCTAL TREIGATTON UFRICTUCRERS,
REGTONAL/DPROJECT ACCOUNTANTG, GORPORATE AUDPITOR,
REGTONAL/PROJECT AUDTTORS, WRLHIDENT ALDVTORS
AND AL UTHRERS CONGRENED
This Adency

SURIRCT:  CORFORATE BUDGRET CTRCULAR NO. 17 DATED FRBRUAKY 9, 1586
= VIDATPTHG AND CLARTEYING TG GUIDELINESG TN PlH GRART
OF AUTHORTTY TO PURCHASE  FQUTEHENT

For the information and guidance ol aill concerned, attached
is o copy o Lhe Corporvate Budgel Cireulav No.o 17 dated  Johruarvy
9, 1976 issiedd by the Department. of bBadget and Management.  which
eatabliches an updabed and simpliiicd guidelines in the gvrant  af
antharity for the purchase of equipment  incorvporated in  the
agency’s corparate operating budget., This is designed priwmonrily
teo enahle acquisition of the necessary caguipment, in Lime {or the
implementation of rvespective progeams and projects,

Far  purposes "of uniformity in  the submission ol eauipwment

procurement. Lrogram, the following procedinres shatl be  compiied

with: .

1) For Central Office - .
Fach  Division shall submit a duly accomplisbed  Aimaial

Foguipmeot Mrocurement,. Progiam {(ARFPS dorm OV PE36 {aames A)

tao  the Départment Head who shail cvaiuate  and  consolidobe

same iinvo a Departwment equipment. procurement. progran. The
Administrator, Assistant Administrators, Corporate  HBoavd
Secretary  and  their stafi shail fikevwise prepare thoir

procuremant program,
2 For Field Offices -

National Trrigation !

wratems aad Frovioncial frrigation
Of fices shall submit rtheir ALPE Lo their vespective Woegional
Of fices for review and rvaluation by the
tegional fUperation/Rquipment,  Manager  and  consolidate  the

same into A regional ARPR for approvai  of  the #Regional
Manager.
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)

o érafions ‘Managers  who have Trrigation
RN RTT R Al g under their Jurisdicrnion ahall Siltbini T
Chedr procuremsni. program to the Regional Office for
inclasion in the Counsol It]'r:.l.v:l'] Regional praogram. Therveaiter,
the  Regi ulld] Ofifice shall sibmit the ARPP o the  FMD=C.00.
for fuariher veviaew and evalualt.ion,

The Followie  are assigned  to extend NECEARSaTY
assistancs 1“.'. covmdination and consolidation of AEFP from,
anmd  monitor rconplisnce with bthe establishec vales by Lhe
C i el f i afiices:

NS - HHG
CInsCTPs - i
ST AL PROJECGES - S /E DT
Ul - AR BOTM
Two ',-". Vocopiaes of the Consolidated ARPP with  che complete
data avd s pnil P schaonias

vy oas ragquirad, Jduly approved by o Lho
nu‘hﬂi'ﬂSi.i‘r’ll’.()l‘, shall be submittad non  Tate

OO N
“fiav Jone

i Lo bhe Gl Mice of the Assistant Administraloy
tor  Finance  and  Adwinistrative, ATTN 2 Budgen  Division,
Controliership  Tepi. fov final consoltidation and  sabmission o
the  Dept of Badgetn and Mgh. A copy of which shouild he  FTovrnished
te the Office  oi thee Assistant  Adminisirvabor for

Sy s oo

Ooerabioa anc oo sy Managaement, ATTN: D .

Theveat e, the  deadiine  for submission of  the  Annial
Feopipuient  Procurenant. frogram for the succeading years shall

fore Febvuary 7 ot the year.,

¥
g oy et
‘.._’_—_,————'—."

Vou  Are  herebhy  enjoined  fto comply striclly with  Lhe
provisions ol Lhis cirrcoular.

Piease be gnided secardingly.

CooUntavn

Acdmfinistrataos

May 24’ 1996
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Annex A ' . T
CcBC .

ANNUAL EQUIPMENT PROCUREMENT PROGRAM

GUIDELINES IN ACCOMPLISHING THE FORM

Indicate the name of - the Department and of the Corporation.
‘Department’ refers to the Department which the Corporation is
attached.

Use this form to show the proposed equipment outlay

I. GOCC/GFI Proposal

1. Equipment Item. Enumerate the proposed equipment for each
type, listed in order of priority by program/project where
such equipment shall be used. Specification shall follow after

each type of equipment.
For example:

A. Office Furniture and Equipment
Chairs, Executive Swivel, high back with arm rest

Chairs, vVisitors

2. Quantity, Unit Cost and Total Amount. Indicate the quantity,
unit cost, and total amount required for each equipment item.

3. Inventory of Existing Similar Equipment. Reflect the number of
existing serviceable similar equipment for each equipment item
enumerated. 0

4. Organizational Unit Deployment/Geographical Station

Assignment. Indicate the deployment of the proposed equipment
(e.g. head office; regional offices; area offices, branches).

5. I,A,R. Indicate I if the equipment is an initial purchase, A
if for augmentation, or R if for replacement of serviceable
unit.

6. Justifications. Provide a brief justification on the proposed
equipment. For machineries and other technical equipment, a

brief description of the same and their use shall likewise be
included.

II. DBM Recommendation.

To be filled in by DBM upon approval.

annexal/ak/el
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innex A .
z3C .-
ANNUAL EGUIPMENT PROCUREIMENT PRCGHAM

CY 19___

Jepartment - i
~arporation - QOCC PRGCGPOSAL ! D3M RECOMMEDATION
i 1 1 H N R .1 l H 1
; ' f g ; Organizational Unit ; ! ; g e |
Equipment item ; | i Inventory of | Daploymemt Ynitial) i ' : ; ‘ )
{By type and with descrigtion) ; Qty. : Unit Cost ; Amount Sxdsting : Geograpnical | Additionai) | Jumifications Qty. i Unit Com i Amount Remarks
. H i t [l ! ! H
i { ! | Similar Equipment! Ration Assianment | Rieolacement) | : i :
: { ! ! ! H i :
3. CHhae i : i ! ; ; ' ;
’ : i ! | ! i
Furniture ang { 3 .
Fixtures . ‘ E E
r ' i
1. 3 : 1 ¢ i !
1 ! ] ! 5 !
3. Office Equiomaent : i i ) ¢
1. Intormation ; ; H
Technoiogy (it} | : i
Equipmant ! | i :
5 H v ] !
2. Communications i | ! ]
. | t
Equipmaenr ! E !
.. | : §
" H ( i
i ' . t ; :
Sub-total | ) i i i l
C. Motor Venicles i j j {
', !
! 1 ' }
t ¢ 1 L
Sub-torol i ] - i
>. Books : i i 3
1 } .
3 - i
,' :
Sub-total l
i
Total : ! = ]
! : ' 4 ! R
Prepared by: Approved by: Recommended by: Approved Dy :
Finance Officer/Planning Officer Head of Corporation Date ' Urrector, 8FB-E DBM Secretary Date

aoninralakie *



Annex B
CBC

INVENTORY OF EQUIPMENT

GUIDELINES IN ACCOMPLISHING THE FORM

Indicate the name of the Department and of the Corporation.
‘Department’ refers to the Department which the Corporation is
attachad.

Use this form to show the inventory of equipment of the
Government Corporation.

1. Equipment Item. Enumerate the equipment for each type, listed
in order of priority by program/project where such equipment
are used. Specification shall follow after each type of
equipment.

For example:

~

A, Office Furniture and Equipment
Chairs, Executive Swivel, high back with arm rest
Chailrs, Visitors

2. Quantity, Unit Cost and Total Amount. Indicate the quantity,
unit cost, and total acquisition cost/amount for each
equipment item. :

3. Inventory of Existing Equipment. Reflect the number of
existing serviceable equipment for each equipment item
enumerated.

4. Date of Acquisition. Indicate the date when the equipment was
purchased.

5. Organizational Unit Deployment/Geographical Station
Assignment. Indicate the present deployment of the equipment
(e.g. head office; regional offices; area offices, branches).

6. Remarks. Disclose relevant information such as the condition |
of the equipment.

annexb/ak/el



Annex B

C3C
INVENTCRY CF EGUIPRENT
CY 19
. ]
Department - i
Corparation -
! j‘ i Organrzational Unrt f
[} l !
Eguipment ltem Inventory of 5 Date ; Depiovment i :
{By type and with description) L Q. Unit Cost Amoum Existing Equipmem | of -; Geographicai : Remarxs :
: ! i i
{  Acquisidon . Station Assicnment '
| |
A. Ofiice i ' .
- ¢ 1 i
furniture and . ! ! | '
{ \
Fistures , i |
1. { % {
[ !
B. Office Equipment !
1. Information E
Technology (iT; ; ‘!
Equipment i l
H 1] i
1. i i §
2. Communicatons !
;Equipmem !
i i ]
1. H H i i
. . i i i
Sub-fotai i
C. Motor vehiddas E
1 i ,
Sub-total i
L. Books i
_ {
Sub-total
Totat i. |
Pupull.d by: Approved by:
Finance CfficerPlanning Cfficer Head of Corporation . Date !

i, ..
tinveroiarie |



Annex C

CBC

5.

REPORT ON ACTUAL EQUIPMENT PURCHASES

GUIDELINES IN ACCOMPLISHING THE FORM

Indicate the name of the Department and of the Corporation.
‘Department’ refers to the Department which the Corporation is

attached.

Use this form to show the actual annual equipment purchases of
the Government Corporation.

Equipment Item. Enumerate the equipment purchased for each
type, listed in order of program/project where such equipment
are used.

. Specifications. Brief description of the equipment as follows:

A. Office Furniture and Equipment
Chairs; Executive Swivel, high back with arm rest

Chairs, Visitors

Quantity, Unit Cost and Amount. Indicate the quantity, unit
cost and amount for each equipment item. .

Organizational Unit Deployment/Geographical Station
Assignment. Indicate the present deployment of the equipment
(e.g. head office; regional offices; area offices, branches).

Remarks. Disclose relevant information.

annexc/ak/el



Annex C
CEC

REPORT ON ACTUAL EGUIPMENT PURCHASES
CY 19

DEPARTMENT:

CCRPORATION:

: : i 5 Crganmzational Unrt :
. ' TepioymenvGeographicai % REMARKS
] EQUIPMENT ITEM : SPECIFICATIONS QY. i UNIT COST | AMGUNT ; Station Assignmient ;
; i : :
i _ : i
} } }
i H i :
{ v 4
! :
: i ‘
; : : !
H ! : 1
' ] ' '
i ¢ i
: i i
]
]
; , ! . :
: | i ' : .
i i : s
- { ! .; §
;‘ § |
i i ‘ i : i :
] : i : ! ; ;
! ;
.~ z % i
; ; : - ; j
| ‘ 3 | ?-
: !
| |
: : ! ‘ !
d . 1 \
r . '
{ f €
! .' ;
. TOTAL i \
Prepered by: Approved by: éthommendtd by . Aptmived by
Finance Officez/Planning Ofticer Head of Corporation Date 'l Cirector, BFB-E C8M ecretary Date

eplakie |



