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MEMORANDLIM_CIRCUL AR

T

THE  DEFUTY ARDMINISTRATOR, THIE ABSTIETANT
ADMINISTRATORE, DEFARTMENT/BETAFF HEADS, REGIDONAL
TRRIGATION DIRECTORS, OFPERATION/FROJECT ENGINEERS,
ITRRIGATION SUFRERINTENDENTS, SUFFLY OFFICERS, FROFERTY
CUSTODIANE, STOREEEEMFERS, AND ALL OTHERS COMCERNED.

SURJECT ¢ Submission of Annual Inventory Report on all NIA
Froperty as of December 21, 19%64.

Fursaant to the Frovisions of Presidential Decree Number 77
dated August 24, 1974 and General Circular No. 35 dated March 17,
1258, as amended by Genzral Dircular. No. 57 dated Hay 7, 1%38 of
the Commission on Audit (COAY ON Inventory of Sovernment Property,
v are hereby  dirscted to undertake an Inventory of all  NIA
Froperty as of December 31, 19%4. This shall be accomplished in
Dernaral  Fora Mumber 130 The report shall include all properties
that  are found at station and those outside and lost but with a
corresponding  Memorancum Receipts on file. The Inventory Report
shall be accompanied by an updated Memorandum Receipts duly signed
Lry the  inounmbent Chief of Office or his  duly authorized
representative. '

D .

Invaentory Reports for furnitures, fixtuwres, equipment, worlk

animal  and books below FL,5300,20 and the other for FL,300.00 and

above  shall be reported separately puirsuant to COA Circular No.
S~ 200R :

Tha Inventory Committee hereunder are hereby constituted:
A Provincial Irrigation Office, Irrigation System and/or
Froject

Froperty Clerk/Storekesper ~ Chairman
Accounting Cierk — Memnbei
One (1) other eember to be designated

by Head of O0ffice ~ Member
One (1) Audibting Examiner - Witness




) Regional Office and/or Depot

Regional Proparty OFficer - Chairmnan
Regional Accountant - Member
FRegional Eguipment Engineer ~ Mazmnber
Fegional Awuditor or his

Authorized Representative - Withess

Yy Epecial Projects

Froject Supply OFfficer - Chairman
Froiect Accountant - Member
Froject Eqguipment Enginesr - Member
Frojiject Auditor or his

Avthorizsed Representative -~ Witness

D) NIA Central Dffice, Quezon Ciby
NMIA& Warehouses, Motorpool, Novaliches, %
MAS Compound, Fort Area, Manila

Manager, Froperty Division - GChairman
Manager, ben. Gccounting Div./ i
Manager, Foreign Loans Division - Member
Manager, Equipment Repair &

Evaluation Division - Membei-
oA Authorized Representative - Witness

£) Consolidated Inventory Report

Manager, Froperty Division - Chairman
Marnager, Gen. Accourting Div./

Manager, Foreign Loans Division - Mambear
20A Authorized Representative - Witness

The above created Inventory Committees are hereby directed
to observe the following:
Lo ALl NIA Property shall be grouped in accordance with the
following: (See attached shests Ffor girrouping ands/or
classitication of the various NIA property).

o Inventories (Account 72

1. Items for Resale o= TE-E60

2. Supplies and Materials ~ 72-B0O0C
(Acquired free of charge)

3. Miscellaneous - T2-F00

B.  lLand & Land Tmprovement (Account 77
(To be subsitted by the Foreign Loans
Accounting Division and the General
Accounting DRivision, Controllership
Departmant)
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Buildings and Structuwres (Account 8-78-000)
Furnituwre, Eguipment % Work Animals

1. Economic Development
a) 79-811 -~ Hatercraft and
Appurtenances
by 79-812 -~ HMeotor Vehicles,
Land Transportation
Equipment
and Accessories
P-31E - Construction Equip-—-
ment & Accessories
) 77814 -  Industrial Machine-
ries and ITmplemant
@) 79-815% - Hand Tools
£y 798146 - Furnituwe & Office
Equipment
g) 79817 -~  Industrial and
Scientific Exhibits
hy 79-818 -~ (Ordnance, Non-—-
Expendable Supplies
and Eguipment
iy 79819 -~ Technical and
Soientific Equipment
Jy 79820 -~ Fire Fighting
Eeptii pment
Iy 79821 -~ Telegraphic, Tele-
phone, Radio and
Cable Equipment
1y 79-822 - AQircraft and
Appurtenances
m) 79-827% -~ Work Animals
ny 79-823 - Books
p) 79-82%9 - Other Equipment

~J

(]

Columns on said General Form No. 41 (A) shall be properly
filled up.

A\

A d

b

Columwns 1 to 13

The Froperty or Supply Officer shall list
down and enter all equipment and other property
undaer his custody as of December 31, 1995 based
on updated eqguipment ledger cards, supplies
ladger cards and other available property
documents.

Column 14 - Remark

The FProperty or Supply Officer shall
state the names of the employees to whom the
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equipment/property are issued as indicated
in the Memorandum Receipt on file and the

Eepripment® s whereabouts that is, the ract
location of the equipment/property. The

Equipment Inspector and/or Engineer shall
ascertain the condition of the equipment
and indicate same in this column.

In determining  the condition of such
property the following criteria should be
followed:

A) Bood - 76% - 100% Operable during the yvear
by Fair a0 — 79%  Operable dwwing the year
<) Rad below S0% Operable during the year

The repoart must have a swmary showing the total value
of  property  listed in each group, using the attached
form {(Annexr &Y. Accounts included in the summary report
must also be indicated in the Inventory Report,

i.2. Account 8-78-800.,

On the last page of {he Inventory Report, the Chairman
and  the members of the Inventory Committee should
cartify to the correctness of the report made and the

auditing representative should attest to the same.
The Chiaf of Office or Officer—in-Charge should recommeand

the approval of the Inventeory Reporlt. A1l reports should
be bransmitted to the Regional Irvigation Director or to
the FProdject Chief and/or Frodect FManager in  case of

Gpecial Frojects for approval. These shall be
transmitted to the Regional Auditor or Prodect Auditor

for atlestation.

Inventnry Report for NIA Centiral Office and MAS
Compound shall be approved by the Manager, Frocurement
and Fhyvsical Resources Department and attested by the
authorized COA representative.

A1l Inventory Reports (Original  and  three (3
coples) should reach the Froperty Division, Frocurement
and Fhysical Resouwrces Department, not later than
February 1%, 1997 for consolidation with the report
of the Central Office. To ensuwrs the prompt submission
of  these reports within the deadline, the Regional
Irrigation HManagers, Froject Chiefs and/or Frodect
Managers are hereby directed to supervise and follow up
the preparation and the processing of these Inventory
Reports in all offices under their supervision and
Jurisdiction.



The consolidated Inventory Report shall be
certified by the Inventory Committee, recommended by the
Manager, Procurement and Fhysical Resources Department
for  approval of the Administrator, attested by the
Corporate Auditor and submitted to the Chairman of the
Commission on Audit not later than March 31, 1997.

Strict compliance is hereby enioined.

RODOYFO C. LNDAN
Adhinistrator

August 5, 1926




"ANNEX A"

Republika ng Pilipinas
FPAMBANSANG FPANGASIWAAN NG PATUBIG
(National Irrigation Administration)

l.ungsaod ng GQuezon

December Z1, 19%9&

A)  INVENTORIES (ACCOUNT 73

2=-360 -~ Items for Resale F
72-800 - Supplies % Materials (Acquired free of charge)
72-900 -~ Miscellaneous

B) LAND, LAND IMFROVEMENT (ACCOUNT 77)

C) . BUILDING AND STRUCTURES - :
(ECONOMIC SERVICES ACCOUNT 8-78-800)

D)  EAUIRFMENT (ACCOUNT 79) '
1. ECONOMIC DEVELOFMENT (79-800)

79-811 - Watercraft and Appurtenances
79-812 ~ Motor Vehicles, Land Transportation Equipment
79-813 ~ Construction Equipment & Accessories
79-814 -~ Industrial Machineries &% Implement
79-815 - Hand Tools .
79-816 -~ Furnitwes and Office Equipment
79-817 -~ Industrial and Scientific Exhibits
79-818 - Ordnance, Non—Expendable Supplies

and Equipmant
79-819 -~ Technical and Scientific Equipment
79-820 -~ Fire Fighting Equipment
79-821 - Telegraphic, Telephone, Radio and

Cable Equipment
79-822 - Aircraft and Appurtenances
79-823 - MWork Animals
79-824 - Rooks
79-829 -~ 0Other Equipment
GRAND TOTAL = F

CERTIFIED CORRELCT :

Chairman
Inventory Committee



f)

72-T60 -

2-800 -~

IX)

77-813% -

77-7208 -

(D)

D)

79-810 -

LIST OF INVENTORY ITEMS, LAND, LAND IMFROVEMENT
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AND STRUCTURES AND VARIOUS EQUIFMENT LISTED
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UNDER EACH ACCOUNT FOR REFERENCE AND GUIDANCE
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IN THE FPREFPARATION OF 1924 INVENTORY REFORT
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Items for Resale
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All Irrigation Water Fumps for sale to pump recipient

Supplies and Materials (Acquired free of charge)
All World Food Frogram Commodities shall be listed
under this account in the Inventory Report.

Miscellaneous
All spare parts, construction supplies and materials
on hand as of December 31, 19946 shall be listed under
this account.

LAND AMD LAND IMFROVEMENT (ACCOUNT 77)

(To be submitted by the Foreign Loan Accounting Div.)
and bGeneral Accounting Divisiom, Controllership Dept.)
Economic Development '

Total of an Irrigation System completed including the
land headgate, canals and laterals, etc. shall be
listed under this account.

Construction In Frocess

The total construction cost as of December 1, 1796 of
Irrigation Froject under  construction including
buildings, land,land iaprovement, headgate, canals and
laterals, etc. shall be listed under this account.

BUILDINGS AND STRUCTURES (ACCOUNT 8-78-800)

EQUIFMENT (ACCOUNT 79)
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1. Economic Development (79-800)

Watercrafts and Appurtenances
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Bancas Outboard Rowbhoat
Engine Fump Faddles Sails



79-812 -

79-813 -

79-814 -

Inboard Motor Fropeller - Sextants

Motor Vehicles, Land Transportation Eqgpt.,% Access.
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Automobiles Jeep Fick-Up
Ricycle Motorcycle Station Wagon

Construction Equipment and Accessories

S0020 corte 1oun te et et 40uss o coote gabte Mhatn B4y o Bhos S S v hermd e le Seabe Seres S4ums mats St Sesee at Senes Sesed Timve S st 000D et Seteh L4t eod 0n® metbe

Shop Mobile Truck Forklift Truck Dump Truck
Flatform Truck Truck Tractor Cargo Truck
Trailer (all types) Dollies(extra) Tank Truck

Industrial Machinery and Implement

Tractors

Tractor Crane Tractor Units Tractor Wheeled

EXCAVATION EQUIFMENT
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Auger Soil Bit Excavator,crawler mounted

Bucket,Concrete - Excavator, Truck mounted

Bucket,Clampshell (extra unit) bGradall

Bucket, dragline(extra unit) ~Rivet Bushing

Front End Loader, tire mounted Scraper,carry-—all

Conveyor,belt portable Tagline

Crane, Austine - Terratrac

Crane, Roundabout Townacrocker

Crane, Shovel Crawler Tournapul

Crane, Shovel Trailer Mounted Tournatractor or
Tournadozer

CRUSHING, SCREENING AND WASHING MACHINE
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Car Washer , Washing and Screening
Combination Crusher . Roclk Crusher
Cyrenory Crusher Vibrating Screens

Jaw Crusher

CONCRETE EQUIFMENT

R L e

Bar Bender Concrete Finishers Fine Grader
Bar Cutter Concrete Miser Ford Grader
RBatching Flants Concrete Fipe Mould Road Favers
Concrete Cart Concrete Speeders

Concrete Vibrator
Wheelborrows, rubber tire



AIR COMPRESSOR AND ALL PNEWMATIC TOOLS

Air Compressor Holer Ons Frneumatic Hammer
Air Drill Impaclk Range Rivet Bushing
Concrete Grinder Jack Hammer Riveting Hammer

Grill Sharpener Faving Breaker Wagon Drill

ROAD EQUIPMENT

Grader, Road Towed Foller
Maintenance Fatching Tanlk Asphalt

Asphalt Favers
Asphalt Flants

Briscoe Ditcher Maintenance Fumilla Tank Fuel
Chip Spreaders Road Broom Rotary Tank Water

Sand Blaster
Trolley Ratcher

Grader Elevating Road Mixer
Asphalt Distributor

Grader,Road Motorized

ELECTRIC EQUIFMENT
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Electric Wrench
Generator Uni b=z
Tr-anst ormer

Electric Drill Portable
Electric Flexible Shaft
Electric Grinder Fortable

FLIMF

Fump v
Fump, Gasoline & Fuel (il
Fump, Water-Stationery

SAKW AND SAWMILL

Chain Saw Pneumatic Saw Table % Bench Saw

Fower Saw Saw Mill
SHOF EQUIFMENT
Amprobe High Fressuwre Cleaner or Steam

Analyzer Hydrraulic Press

Armature Growler
Battery Charger
Caliper

Chain Rlock or Hoist
Compression Tester
Conveyor Roller
Crankshatt Grinder
Dispenser Pump

Dirill Fresses

Ignition Test Set

Jack (all types)

Line Boring Machine
Lubricating Machine
Magnet Magnitizer
Maintenance Fuller
Micrometer Speed Counter
Numbering Machine
Fyromet



Floor Crane Ridge Reamer
Furnaces Rubbar Repair Outfit
Henning Set Sinker Dirill

Connecting Rod Aligner
Brake Relining % Riveting Machine

Lather,Sharpener,Milling Machine & Slotter Flanner
Soldering Gun Seldering Outfit

Surface Grinder Tampers Fneumatic

Tap & Die Tester Injection Fump
Threading % Cutting Machine

Valve Fitter Yalve Refacers & Seat
Volume Fump Welding Dutfit (Aretylens)

Welding Outfit (Electric)
Scale (Winslow Aggregated)
Wheel Balancer,Tester, Insulator and Cleaner

79-815-Hand Tools

B L LT pepe—

Adzes Hack Haw Saw

Anvils Hand Drill Scraper

Ares Hedge Shovels

Blow Torch Hoes . 0Oiler

EBolo Hack Screw Tongs

Brace Dirill Fickmattock Tri mmenr

Center Punch Flanes Trowel

Chisel Fliers Rakes

Chucks © Fush Rules Flumb Bob

Clamp (all types) Frrying Tools Screw drivers
Drill Bits Fump—air, Hand Steel Tape Rules
Extractor Rasps Vises{all types)
File . Tatches Grease LGuUun Lever
Forges Wrenches (all types)

75-8lé~Furniture and Office Eguipment

FURNITURE

Bed Desl: : Fortable Shelves
Eenches Dresser Sala Set
Cabinets Filing Card Stool
Cardex—Wood Hatrach Tables

Chairs Map Shelves Tray

Counters Mattress

OFFICE EQUIFPMENT
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Abacus Dy Seal FPencil Sharpener
Adding Machine Electric Fans FPerforator (Funcher)



Air Conditioner Electric Range
Attache Case Hopper fAccordion
Bag Ink Stand

Bundy Cloclk Inde:x, Steel
Calculating Machine Manual

Catalog Storage Cahinet

Cardex, Steel Fountain Fen
Check Master Copy Holder
Dater Folisher

Stapler Fortfolio

Table Clock Refrigerator T i

79817 ~Industrial and Scientific Exhibits
ALl kinds of Exhibits created or fabr
public display.

72-318~-Ordnance

Belt
Carbine
Cartridge
Shotgun

Cleaning Rod
Holster

Magazine

Straps and other ac

79-817-Technical and Scientific Equipment

DRAWING INSTRUMENT

Antomizer
Drafting Machine
Triangls

Edging Machine
Dr-awing Set T-Square
lettering Set Templ ate

Center Screw Compasses % Dividers

Drafting Set
Erograph
Frotractor
Slide Rule

SURVEYDOR™ S INSTRUMENT
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Stadia Rod
Transit

Tripod
Umbrella
Alidade Outfit

Altimater
Chain Band
Compass
Dumpy Level
Fole Range

SURGICAL INSTRUMENT

SByringe Receptacla

Frinting Fresser
Fhotographic Dryer
Fhotographic Roller
Steel Locker Cabinet
Staple Wire Remover
Slide Frojector
Typewriter

Faper Cutter

Filing Cabinet

Rul er

mming % Cutting Machine

icated for

Fistol
Revol ver
rRifle

cessories

Tracing Board

Straight Edge

Midget Ciroular

Famntograph Flanimeter

Triangular Scale

Armless Mechanical
Integrator

Levelling Rod
Swrveyor®s Hook
Gteel Tape
Theodonlite wild
Flumbo String Target

=3

Electric Sterilizer




Contrra Angle Dental Chair Gooseneck Exam.l.amp
Cotton Holder Waste Receptacle Blood Fressure bauge
Dapen Disc Amalgam Furnisher Thermomneler

Farceps T.TaE. Tissue Tuberculin Syringe
Mallet Dental Cuspidor Flastic Spatula
Explorer “xcavator Spoon Cotton Flier

Holder Bur Straight Elevator Carrier % Flugger
Chise:l Elevator Interprokimal Scale
Rubber Rowl & Spatula Fhysician Detectomedic Scale

METEQROL.OGICAL

Rain bauge Barometer Thermometer

BIOLOGICAL INSTRUMENT AND AFFARATUS

Weiaht % Measuwre Ful viometer Fermeability Test
Marnifold o Stirrer, Deive Maoh. Testaer Intarval
Solid Grinder Cyl.5tes]l Soil FParshall Measwring
Sieve Filtration Teslk Oven Isotemparature
Meter FH RDistilling Test Conductivity
Magnifier Brass Sieve ' Bridge

Stop Watch Testing Equipment

79-820-Fire Fighting Egquipment
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Fire Truclk Home MNoX:le

Fire Wagon Hoolis

Buckets Fire Extinguisher
Fire Hose Hire Alarm Apparatus
Chains

7E-3Z21-Telegraphic, Telephone, Radio % Cable Equipment

Swi tchboard Radio Phone
Transmitter Wallzie-Talkis
Linemen®s Outfit Lighting Arrester
Testing Instrument

FR-B22-Airoraltt & Appurtenances

77-B22-Work Animals

Livestock

79-8R4-Books



T-BRF-0ther Equipment

Heal me b
St ain
ar
Fitoher
Saucer
Thermos
Calendar
Canvass Tent
Fillow Case
Steel Rrush
Blanlket
Limbrel 1a
Bl ass
Vanetian BlLind
Cooler Jag
Fercol ator
Garden Scissor
Weeder
Fork % Spoon
Water Meter
Cool Cushion
Figeon Hole
Farallal Arm-—
Door Cl oser

Roots

Facl ook
Faint BErush
Fail

Mi o

Flag
Balcolite
Swi teh
Gloves
Enife,litchen
Flashlight
Ash Tray

Bat

Buzzer

Inner Tube
Fower (utleb
Desl Fad
Waste Can

Loose Leat Foldee

Brasher

Casserole, 8luminum
Battery Connechor

Cup

Battery

Container

Fillow

Table Runner

Teaspoon

Drum, emply

Bofthalls

Switch Bou

Hacksaw Blade

Drinking Blass

Bugar Bowl

AP on

Moisternear

L.amp Refleclor

Eitchen Sink

Mortar & FPastle

Flag Fole Cord

Gardsen Hoss

Buyod

l.atech

Monal ding o
Battery Fost



