TO

/' Republika ng Pilipinas -Pm,
PAM. .NSANG PANGASIWAAN NG: PATU._ -
(Nativnal Irrigation. Administration)
Lungsod ng Quezon

T

HC # . &, 1996

0 CIRCE

: THE DEPUTY ADMINISTRATOR; ASSISTANT ADMINISTRATORS;
HEADS OF DEPARTMENTS AND STAFFS; REGIONAL IRRIGATION
MANAGERS; . OPERATIONS -MANAGERS; HEADS OF FOREIGN
ASSISTED PROJECTS; . PROVINCIAL IRRIGATION OFFICERS;
IRRIGATION SUPERINTENDENTS; CORFPORATE AUDITOR;
REGIONAL/PROJECT AUDITORS AND ALL -OTHERS CONCERNED

Hational Irrigation Adminisbration

SUBJECT : GRANT _OF YEAR-END BONUS AND CASH GIFT FOR CALENDAR

YEAR 1996

1.0 PURPQSE

[3N]

This Circular is issued purauant to Naticonal
Compenegation Circular HNo. 66 dated September 12, 1991
preseribing rules and regulations for the implementation of
Republic Act No., 6686 authorising the grant of annual
Christmag bonue equivalent to one (1) month basiec salary and
additional Cash Gift of B1,000.00 to government officials and
emplovess in recognition of their dedication to government
service and in keeping with the spirit of Christmas.

COVERAGE

2.1 NIA prersonnel regardless of employment status  whether
mcenthly, daily, co-terminous, casual/seasonal or
contractual, who have rendered four (4) months of
service including leaves of absence with pay from
January 1, 1996 to Qctober 31, 1996 and who were still
in the service as of October J1, 1996 are entitled to
the herein year-end benefits. )

2.2 NIA officiala and employee’ who received the advance H0%
bonus in June 1996 as an interest-free loan by virtue of
Administrative Order HNo. 1956 dated Hay 30, 1895 and
implemented under HIA-HMC Ho. 13, s, 1996 are entitled to
receive the final installment representing the remaining
650% of the one-month year-=nd bonus, and a BHO0,00 cash
gift. :

2.3 NIA officials and employeesg who have rendered less than
four (4) monthe of service from January 1, 1996 +to
October 31, 18996 and who were in the gervice as of
Oc¢tober 31, 1996 shall be antitled sclely to Cash Gift
rro-rated as followe: ‘
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governm within the pericd from’ Nnuary 1, 1996 to
October o1, 1996 shall be entitlea to the yvear-end
benefits.

4.5 Computation of the year-end benefits shall be based on
the actual basic monthly salary/daily wage/ contractual
rate of the employees as of October 31, 1996, exclusive

ofl allowances,  haszard pay and other forms of
compansation usually paid in addition to the Dbasic
salary.

4.6 The year-end benefita of an emploves who transferred
from one government agency to another, whether naticonal,
local; in SU0Ca or GOCCs/GFIs, as of QOctober 31, 1996,
and who meets the herein preseribed guidelines in the
grant therecof, shall bLe paid by his new O0ffice.

4.7 All payments made pursuant to this Circular shall be
subj=ect to the usual aceounting and auditing rules and
regulations.

FUNDING

Funds for the purpose of implementing this Circular for
those whoae salaries/wages are charged against the Current
Operating Budget for 1996 shall be charged thereto. Those
whoge positions are authorised under Project Fleating
Plantilla shall be charged against their respective Proldect
funds.

The Chief Accountant of each Regional O0ffice shall
accomplish and submit to Controllerehip Department not later
than January 9, 1997, certified statement of actual payments
of the y=sar-end benefits duly verified and certified by the
Auditor 2onecerned who in turn shall ceonsolidate same  for
submigaion to National Aceccunting and Finance Bureau of the
Department of Budget and Management not later than January
16, 1997.

Chiefs of Offices/Frojects oconeerned shall be  held
respongible for the implementation of this Circular in  their
respective area of jurisdiction and shall be held liable for
any deviation/s from the provisions hereof, without
prejudice, however, to the rafund of any excess payvments by
the employeaes concerned.

SAVING CLAUSE
Casea not covered by this Circular shall be referred to
the Administrator, Attention: Assistant Adminietrateor for

Adminigtrative Services and Finance & Management.,

Conpliance hereon iz enjoined.

. UNDAN
Admiinistrator



