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SMAIECT : Recoerding of Services Hendsred in the Government

Ghuanted hereunder i full
Memorandum  Liroul arfdo, Q. =. 19%7
guidanace.

Civil Service Commizssilon
fo woug information -

EGI'

"opgesnen ol O8C Fesolubion Moo 90-0N50 deted Januwsry 28,
LRST . the  Cavil fBervice Commisszion adopbs and  prosuloastes  the
following poticiess and owidelines in the recording acorediting of
government sercloes : ‘

£ fIffioials arcl smplovees who o rendered ﬁmtual' sy 1 e

N by f o e December . 19%é pursuant o te defective
appointment or without any  appointment, except those who
have already retired, may request the inclusion of said
EEPVILCEE in  their offficisl service record in the
Commission. Such reguest nust be submitted to the CBC
Feaional Uffice not later tharn December 31, 1997.

B In supnort of said reguest, the feollowing documents ehall
ke suhbmitted to the C”f Feaional Offfice.

1. i formal reguest sioned by the affected person:

. Updda ted service recoro prepared by the
Cermonne . OfFficer /Administrative Officer of  the
ey where the gubhject services souoht to be
e ded were rendered: _

A The disapproved appointment, 1F anvsg
4. Index of salary pavaent: o

S Motice of salary adijustment., A7 a&mys
& Favirolls and

T Youohers

L. The L8 Regional Directors are awbthorized to evaluste
said - reguests amnd after having personally amined the
euprdarting documents submittzd,. crder Lhe sErvices proven
by competent  evidence to be reflected in  the service
record. : ’ ' ’



D.. The'ﬁSCAReqimnal Directors shall submit tm'the‘ﬂanapameht
Information Office copies of the aforementioned orders
‘within Tifteen (1%) davs from date of issuance.’ .

k. Ser&icea;rendeweﬁ purewant to a defective appointment or
withiout any valid appbintment after Januwary 1, 1997 shall
not be entered in the service record.

Fo A1l C8C Resolutions and Memorarndum Ciliroulars which  are
inconsistent bherewith are deemed repealed or sodified
accordingly. :

CThis Memorandum Circular takes effect immediately.

(&GDH) CORAZONM ALMG G. DE Lok

Chiad riat

& February 19970

Attention is invited to the desdline set in item 8 of  the
Circalar. ‘ L . .

Be guided accordingly.

ORL.ANDO Vo SORIAMO
Administratar

May 6, 1997



