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Republika ng Pilipinas .

PAMBANSANG PANGASIWAAN NG PATUBIG -

(National Irrigation Administration)
Lungsod ng Quezon

MC # __45 5. 1997
. MEMORANDUM CIRCULAR

: THE DEPUTY ADMINISTRATOR: ASSISTANT -~ ADMINISTRATORS -
HEADS OF DEPARTMENTS AND STAFFS; REGIONAL IRRIGATION
MANAGERS; OPERATION MANAGERS; HEADS OF FOREIGN-ASSISTED -
PROJECTS; . PROVINCIAL IRRIGATION QFFICERS; IRRIGATION
SUFERINTENDENTS; CORPORATE AUDITOR; REGIONAL/PROJECT
AUDITORS AND ALL OTHERS CONCERNED o
National Irrlgation Administrabion

SUBJECT :  GUIDELINES FOR THE ADVANCE PAYMENT OF ONE- HALF (1/2) OF
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THE YEAR-END BONUS AND - CASH - GIFT FOR CY 1897
PURPOSE ,

This Circular is issued pursuant to Budget Cixbulax Nos.
11 "and 11-A dated October 31, 1896 and Apzil 1987,
respectively, authorizing government personnel to echuiBe
the optlion to receilve advance payment of one-half (1/2) of
the. amount of -the . Year-End Bonus and Cash Gift authorized
under RA 6686, which shall be deducted from the full amount
of - the Year-End Bonus and/or Cash Gift accruing to. the
official or employee concerned for CY 1997, c

COVERAGE - A 1
NIA personnel whether under regular, temporary or

casual status, and contractual personnel whose employment is-
in +the nature of a regular employee, who are under the

- following 1nstances from January 1, 1997 to Apxil 30, 1997:

2.1.1 have rendered at least a total of four (4) months
of service including leaves of absence with pay
from January 1 to April 30, 1997, ‘ ~

211.2 . on apprdved leave without pay but have rendered at

least a ‘total of four (4) months of  service
as of April ‘30, 1997, provided they are -not vyet
dropped from the xolls . .

2.1.3 ' those who have 1ende1bd less than fouz (4) months
of service
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EXENPTIDNS

NIA pmnsunnel under thp fu]lowlnq 1n5tances as of April

“EO, 1997,

hereins:

.1 those

shall not be entitled to the benefits aythorized.

1

with pending cases, vizg S
when ;under preventive suapension, until.

“exonerated;

S .

whert  formally charged in  administrative = cases,
i.@., their offices have found, after preliminary
investigation, - that a prima facie rase exists
against them and the requisite written formal
charge bas  been issuwed by the dl'aiplznnnq
authority; :

when Lhey have ceses pending beTmre ihn UfflLe of
the Ombudsman, the FProsecutor’ OfTice or of
other administrative bodies thLh relate to acts
or ammissions in connecblon with  theilr official

duties or functions and where it has already been

Zal.d

4

3.2 those
and/or

resalved by  Lhe Offices concerned Lhatl, there
exist prima facie cases; and

when there is pending criminal information filed
agalnst them Ln Courts which relate to acts  or
ommisslions  in connechtion with thelr - official
duties or Tunctions.

who are formally charged in administraltive cases:
mneted  penaltiesy therafter,  they shall be

entitled thereto unlges subsequently farmally charged

and/or

those

meted pepalties for another offense. Accordingly, .

with pending cases are only .disgualifled to

|ecaive the benbkfits authorized herein durlng the: first
vear of the pendency of the casds.

3.3 those

F.4  those

who are absent withoul leave (AWOL) g

who are no longer’ in Lthe service as of ﬁpril J0,

1997  or  those whose government service ends bhefore
October 3L, 1997 due Lo retivrement/ |9ﬁignhtimn/

separation or for whatever reasons.

3.5 those

who are hired not as part ot the organlc manpower

‘hut  as consultants or experts for a limited period to
perform specific activilties or services with expected
outputsy laborers of contrac ted prnjeuta (pahldu)g and
olhers similarly %i{uatwun : E
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A.0  RULES OND REGULATIONS
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The  benefits of government personnel  covered under .

Ttevns  2.1.10 and. 2.1.2 hereof shall consist of a bonus

cguivalent lto their actual basic monthly salaries/daily’

vages as of April 30, 1977 exclusive of allowances and

whher forms of compensation usweally paid in addition to

their basic  pay, and a cash gift of PHOO, :
, _ ‘ N

The bonefits of contractual personnel shall consist  of
a  boows egquivalent koo onec-hall of 0 Lheir moanthly
conbractual rates exclusive of the bwenby (20%)  percent
proemicn, - LT any, and all allowandes ond other forms of
compensat.ion  usually paid in addition Lo their basic
pay, and a cash giib of PSO0.00, '

Goverument personnel may, however, exercise the - option
to recedve  advance payment  of one-halt (172 the
benafity  authorized herein nol earlier than May 1 but
ol later than May 31 . The belance thereof shall  be

paid nobt earlier than Movember 15 bul nob later . Lhan

Movember 30 of each year.

Government personnel. who did nok  esercise Lhe sald
cplion  shall  be  paid the full “amount  of  the same
benefits nob  earlier than November 10 bul  not  later
thar Movember 30 of each yeoe, : ‘

The  boenefits of goveroment personnel obo are on full -
time  or parb-time delail oiith other government. Auency

o special project shall be deown form thelr respective
mother aaency. In the coue of Lhose who are paid cfroam
m"(') ject funds,  the beneTils shall be drawn from the
came  sovrce where Lhey draw bheir salaries. oo ane
s#hall veuveive benefits from more Lhan one  sowrce.

Government  personnel . vho are employed on A part-time
basis are entitled to the benetits provided | herein
corresponding ko the basic  salary he s actually
recelving and a pro-rata amount of  the cash gift.
Thouse who.o by nature of theicv caployment, are cn part-
time service with two (2) different agencies, where
parb-time service in one agonty s eguivalenlt to  one-s
hal f  day service, shall be entitled Lo an  amount for
the corresponding one-hald day service, in each agency,
provided  that the toltal benefits shall not exceed  the
equivialent amount provided in Lhis Circular. - '

The advance . payment under . this Circular of = NIA

eifTicials o amployeses who  transferred Lo another
Tgovernment agency shall be granlted by their new:
Office. :

o
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‘ . ) ) PR ‘e ' .
Governmentl personmel covered wnder Ttem 2,003 hercof
shall be entitled solely Lo Lho Cash Gifl pro-rated as
followss ’ '

Length of Service . Amoun b

I months bul less Lhan 4 months - F400 ,00
2 omounths bul less than 35 monthe SO0 L 00
1L month but less than 2 wmonths o 200,00

Lens, Lthan ore monbh 100,00

Governmenl  parsoanel wvho received advance Copayment  of
cne-tbakd  (1/2) of Lhe benelile authorized  hersin but
g no longar in Lhoe service as of October 31 of the
sam:  year  shall be made Loocrcefund © the  same  Lhrough
deduction foom whatever benefits are due them.

Govmrnment  personne)  who owere granted  Lhoe  benefits
avbhorized. bherein  bul bhave hodon Tound Lo be  covered
under Ttems S0l and 500 heseod after the aroot of such
benefilts shall begmade Lo rafund the sams LF Lhoey are
al loted Lo conbinue Lo recoive: thedt”  salaeries,
Qhherwise, Lhe refund  shall - gbart apon Lhwerdr
veinstatoment, ‘

.10, 1 In case they oplted to o transter Lo dbther
agencies  after serving their penaltics, the
amount Lo be refundsd shall be dedac ted Trom
Lhe monetlzed wvalue of  Lheir  accusalated
leave . credits, Wher e they - have no
accumlated  leqeve cradits or the moneliced
value is insuifticiconi, they shall be made by
thaeir new agesviices @ Lo refund  Lhe  amount
Lt wuagh Py 1 deduc bion RYRISTR! Lhedr
Lransg fer ., -

AL 10,2 In case Lthey died, uvupled Lo retiresresian ot
are  separaled from Lhe government scorvice,
the  amount shall be deducted from  whalever
benefilts are due bEham., ‘

FUNDING SDURCE - o ‘ : .

Funds Tor the purpose of jaoplementing this Circular for

those whose salaries/wages are charded against the Cuarrent
Operating” Budgebt for 1997 shall be charged theretbo. Thise
vwhoue poslltions are avlhorized wander Froject Flantilla shall
be charged against Ltheir resppocltive Project Tunds.
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RESPONSIBILITY OF CHIEFS OF NIA OFFICES

The Chiefs of Offices/PrOJeéts'cdngerned gzhall be  held
respongible for the implementaticn of this Circular in their
regpecltive arvea of Jurisdiction and shall be held personally

" liable for any deviation/s from the provisions hereof,

without, prejudice, however, lo the refund of  any  excess
paymenl by the employees concorned. : -

REPEALING CLAUSE

‘ All clireulars and other dlssuances which are
inconsistent with the provisions of this Circular are hereby
repealed or suspended accordingly.

RESOLUTION OF CASES

Cases notl covered by this Circular shall be submitted
to the SBecretary of Budget and Hanagement forv appropriate
egvaluaticon and resolution. : :

PAYMENT OF THE BENEFITS - B .

Payment of the benefits hersin authorized shall be
not later than May 31, 1997.

.

EFFECTIVITY

This Circular shall take effect ihmedihtely.

Compliance hereon is enjeined.

’ @,wu\/’-

ORLANDO V. SORIANO
Administrator

A iay 1997
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