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MEMORANDUM CIRCULAR

TU: Fhik BEITIY  ADMINISTRATOR, ASSIGTANT ADFHNISTRATORS /
DLEAIRTI MY S REGLOMAL/  OFFRATIONES,  FROJECT MAMAGLRE Y/
LR LGAT 1N SUFERINTENDEMN TS/ FROWVINCIAL IRRIGATTON

HANCGLES 7 aDM IMISTRAT IVE - HHMHGERS and all others concerned |

SUEILLT s TIURE L LZOTION . OF _ LEAYVE  CREDLIS

Ruited hereunder for the information and guidance of  all
concerned  are - pectinent  provisions of  Joint  Civil Seiviae
Commassaan and, Depaciment of Radaet & HManagement Circular No. 297
catont  June e w977, amending Ruales 1V and VI of  Joint  CSC-LEM
Flemoy @nduem Dy cular bo. l,s. 1991 governing  the monetization of
gavve ciedil Ls o governmment officials and employees:

S Rule 1YL Mometization of Leave / 8Bervice Credits

Section 1. Officials and employees in the caresr and

non-caroess servioe, whether permanent, provisioneal, temporary or

asu=1, @hall e allowed to monetize a maximum of  thirty (320)
daye vacation leave , subjecl Lo the foullowing conditions:

‘ L. Thore  ehall  remain five (5) days vacation leave
sregiate after wonetization sand :

2. Gadd wfticial or emplovese has accummulated no  lees
Phan fidbeen (1L3) daye vacation ieave wuredit in which case he can
el Lee ne o moewes Lhen ten (10) dave

Section 2. The monetization ouf leave credits shall  be
availad  of only onee a year. However, for 1997, an official or
sl oves whio has already monetized ten (10)  working days ‘in
accordance  with  Joint CSC-DEM Circular No.l, s. 1991, may be
ailowszd Lo monetize the balance of twenty (20) working days
provided bthers shall remain no less than five (5) days leave Lo
hie aredil af ey munetization. '

Section I . An Official or employee who availed of this
mrivilege shall =till go on fiive (3) days forced leave ,subijie:zt
o

tee khe provisioms of Executive DOrder Mo. 1077 dated January %,
1966 and its dimolementing rules and reqgulations. -

Rule V1 . Funding and Effectivity

Section 1. Funding- Funding for the implementation of the
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monztization of vacation leave credits shall be charged against
aavingd  of the department., agency, government-owned /controlled
corporation - concerned. For purposes of this Circular '"savings'
is as defined under Section 91 (meanaing of Savings and
Auggmen tat L on ) a General Frovisions FY 1997 General
Appropriations Aol . '

.

(n  Lthe utilization. of savinus . agencies shall. give

priovity  to  the augmentation of the items enumerated under
BSection  BH (Frawerity in the Use of Savings ) and 56 (Use of
Savings for  the Tmplementation of -the Magna Carta of Fublic

Heal th  Workers) « Beneral Provisions , FY 1997 GAA. Emplovees
holding posiltions below salary grade 19 shall be given preference
in the availment of this privilege .

Secltion 2. Effectivity — This Joint Circular shall take
efiect immediately. ’

SED. CORAZON ALMN DE LEON | ' S56GD. SALVADUR ENRIQUEZ,JR.
LChairman ‘ Secretary "

iz a malter of policy, those who have already monetized
ten  (19) days vacaltion leave this CY L1997 prior to the issuance
of this circular . may be allowed to monetize an additional
twenly davs (20 ) provided that the. net vacation leave’ balance
after moneltization shall be ten (l0) days. Employees who have not
avalled themselvesz of the monetization privilege . shall Dbe
adlowed  too monetize thirty (30) days vacation leave as  long  as
the rol vacation leave balance after monetization is likewise ten
({10, days. The ten (10) days regmeining balance shall be allotted
for the  five (5) days forced leave and another . five (35) days
Allowance  lo  take care of under times /half-days that may be
incurred oy bhe employee during Ube ypat.

Starting Calendar Year 1998, mohetization of leaves shall
be allowed only once a year . 1t shauld not be less than ten

(12) days and more than thirty (30) davs .

Frovisions of existing NIA Circulars inconsistent
herewith  are hereby repealed accordingly.

This Circular takes effect August 1, 1997 .

I

ORLANDO V. SORIANO
Administrator

Stric§ compliance is enjoined.

1997 August _'15



