Republll'a ng Pilipinas

- Pambansang Pangasitoxan ng }ﬁaiubtg

(NATIONAL IRRIGATION ADMINISTRATION)
Lungsod ng Quezon

OFFICE ADDRESS: NATIONAL GOVERNMENT CENTER TELEPHONE NOS.: 97-60-71 to 78
E. DE LOS SANTOS AVENUE C/}Bl'.F. NIAPHIL ,
QUEZON CITY PHILIPPINES TELEX 42802 NIA PM
OUR REFERENCE:
A
M.C. NO. s. 1997

MEMORANDUM CIRCULAR

T0 : THE DEFPUTY ADMINISTRATOR, ASSISTANT ADMINISTRATORS,
DEFARTHMENT ,REGIONAL /OFERATIONS /FROJECT MAMNAGERS,
IRRIGATION SUFERINTEMDENMTS ,,FROVINCIAL IRRIGATION
MAMAGERS and all others concerned

SURJECT : APFILLICATION AND FROCESSING OF RETIREMENT CLAIMS

UNDER R.A. 1616

Buoted hereunder in full is BS5I8 Memorandum Circular
No. 3-97 on the above-captioned subject for the information and
guidance of all concerned vizs

" SOVERNMENT SERVICE INSURANCE SYSTEM
Fasay City, Metro Manila

7 July 1997

MEMORAMDUM CIRCULLAR No. 297

TO : All Heads of Departments and Agencies, Chiefs of
Bureaus and Offices, Heads of Government-0Owned
and  controlled Corporations, State Universities
and Colleges, Governors, Mavors and others
concerned

SURJECT : Frocessing and Adjudication of Retirement Claims

under section 12 {(c) of R.A. 1616 as amended by
R.A. 4968

Under Lhe provisions of R.A. 829)L, also known as the GS5IS
Act  of 1997 which took effect June 24, 1997, the processing and
adjudication of retirement applications under Sec. 12 (c) of R.A.
1616 as amended by R.A.4968, shall be discontinued by the GSIS.



; -~ -

t
The Agencies concerned shall process and pay the gratuities of
their emplovees under R.A. 16lé6 subject to GSIS clearance.

To implement this particular provision of R.A. 8291 the
GSIS shall assist the agencies concerned to gain the expertise in
the processing and adjudication of retirement claims under R.A.
1616 .

Any emplovee, appointive or elective, regardless of age
and employment status is eligible to retire under Sec. 12 (c) of
F.A. 1é&16 as. amended by R.A. 4948 subject to the following
conditionss:

1. Must have rendered service prior to June 1, 1977
effectivity of F.D. 114463

2. At least 20 vears service in the agaregate;

>

Z . last 3 vears of service must be continuous, meaning,
no separation or leave of absence without pay of more
than one (1) year within the last three (3 ) vyears of
services

4. Bratuity to be computed based on the highest salary

received.

Stated below is the formula and sample for computing
gratuity benefits:
Gratuity months = Factor ®x Total service
= 1.0 20 vrrs.
+ L. 8Mo.x (21-30) yrs.
+ 2.0 Mol 2 in excess of 30 yrs.

Example l: Total Service (T8)= 35 vrs.

Highest salary = F18,749.00
Gratuity mos. 1.0 x 20 = 20
1.8 » 19 = 13
2.0 x5 = 10

it

service 3Idyrs.= 45 gratuity mos.

tJ



amount of Gratuity= Gratuity mos. X Highest salary received

45 2 P 18,749.00

= P43,705,00
Example 2 : T.5. = 29 years
Highest salary received = @#10,863%.00
Gratuity months = 1.0 Mo. x 20 =2C
1.5 Mo. % 9 yrs. = 13.3
29 vrs. 33.9 gratuity
service months

ed

A
.
oa

Amount of Gratuity = B 10,863.00

= P363,910.50

The refund of retirement premuims paid, personal share
with interest and government share without interest shall be
- payable by the G8IS. A copy of the approval together with the
service record shall be forwarded to the GSIS inorder to effect
the refund the soonest possible time.

Flease be guided accordingly.

( 8GD. ) CESAR M. SARINQ
Fresident & General Manager

tod
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