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" MEMORANDUBM CIRCULAR

THE DEFUTY ADMINISTRATOR: ASSISTART ADMINISTRATORS: HEADS OF

DEPARTMENTS AND STAFES; REGIONAL IRRIGATION MANAGERS; QUERATION

. }L‘\LNK\(.JLRS y H}.‘,AUf) OF  FOREN3N-AS SSISTED  PROJECTS;  PROVIM CIATL -

- IRRIGA 1'ION - QFFICERS; IRRIGATION f:UPfRH‘I PENDENTS;  CORPORATE
"AUDITOR; REG TONAL/PROIECT ’iU])I' TORS ’&ND ALL O} LS CONCERNED
I‘«thnaﬂniga&um Admuﬁs‘z‘mtwn : C

SUIELT D GRANT OF SPECIAL ALLOWANCE FOR FY 1997

IR

PURPOSE

This Circhlaw is issusd pmsuam o Budget Cirewtar No. 14 d'alui Nov cmb\r 19, 1997 vmmlung, mim

aud repuinfions o the payment of the Specisl Allowance for FY 1997, in the amonut of ope thousand pesos
(m B 10 'ﬂi personnet as authorized undsy I"'ucuuv«, Oulex Mo. 458 dated movemhcr 17, 1997,

it
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'M puts conmel who ue undei the £ «)U(mm;,‘cucumst.uma ﬁom Januml 1, 1997 fo October 31, 1997

:md are stll i the service as of" Odobcr 31, 1))"’

-

21 ﬂmsc wha have ruxdcrcd a lc’nt a total csffoui (4) mnmlu of Service incinding fesves of abseuce

wilh P 1}', md E . . ) o N
2.2 thoss who are on .lpprovcd leave mthmu pay buth:m, xcudcud at:least a tok 1l of lour (4) montlis:
of service, oo . . .
}sxnmvm)m :

3.1 NIA e rsmnc} um!cx ﬂac followmg' instaees imm Janusry 1, 1997 up {o October 31, 1897
~}mﬂ not bc enditled to the hcuch(s dul}wnzud hereitr: : o

3L l il‘ms" w:th puldmg usc mml cxonemted viz

KN B I.l when undf:r pr;vcuuvu .suspunswn




3.1.1.2 when formally chiarged in administeative cases, i.c. their offices have found, afier
preliminary investigation, that a prima facie case exist against them and the requisite
written formal charge has been issued by the discipliniug authority;

3.1.1.3 when thcy have pending cases' before the Oflice of the Ombudsman, the Prosceutor’s
- Office or of other administrative bodics which relates te acts or omnissions in connection

with their official dutics or fumctions and where it has alresdy been resolved by the
Offices concomed that there exist primna facie cases; and

3.1.1.4 when there is pending criminal infonnation filed aguinst them in Counts which relate to
. - acts or.omissions in councction with theit official dutics or functions,

3.1.2 those who are fonnally charged in administrative cases and/or meted penaltics;

3.1.2.1 in this regard, if the penalty meted out to an cmployee is only u reprimand, such penaity
is not one that can be made as basis of disqualification to reccive this speciad allowance.

3.1.3 thosc who are absent withoul leave (AWOL), and

3.1.4 thosc who ars hired  not as pat of the wipanic manpower of NIA but as consultants or
cxperts for a limited period to perform specific aciivities or scivices with cxpected outputs,

laborers of contracted prajects, including those paid by piccework basis; and others similarly
situated. ‘

4. RULES AND REGULATIONS

4.1 The Special Allowance of NIA personnel who ore on full-time or part-tine detail with another
government agency or special ‘project shall be drawn from their respective mother agency. In the
case of those who are paid from project funds, the benefit shall be drawn from the same sowrce
where they draw thcir salaries. No oue shall receive the benefit from more than oue source

4.2 NIA persommel who rendered less than four (1) months of service as of October 31, 1997 shall
not be entitied to this Special Allowance

4.3 The Spccial Allowance of NIA personnel who transferred from one agency to auother shall be
: granted by their new office.

5. FUND}NG SOURCE

Funds to. cover thosc whosc sal'mcsfwngcs are charged agaiust the COB, shall bc charged thersto.

Those whose positions are guthorized under Project Plantilla’ shall be chmg:.d against their respective Project
funds.
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6. RESPOMSIBILILY OFTHE HEADS QF QFFICES
Chicly of Offizes concaned shall be held porsanaty Gable far any paywent pot in secordance with
provisions of this Cirerar without prejudice, iowever, to the retima of wary skeess payments by the aeployes

conccinnl ‘
7.OSAVING CLAUSE .

Cazes net covered by the providons ef his” Cirenlar shalt be reforrad to the QFC, Office of the
Assistant Adiministiztor for Adminiswative Services {or submizsion to the Scaimy of Bodret and Mopapoment
tor apprapiinte evadaaliog sad reselution, :

& PATMENTS OF BENUELY

~ Pavoent of this héuctit shiulf not be carize dun Novenber 30, 1997,
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Adnuuistsator -

December 18, 1997
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